CITIZEN PARTICIPATION PLAN
For The Community Development Block Grant (CDBG) Program

The Citizen Participation Plan:
The process utilized by the City of Casper in developing the Five-Year Consolidated Plan,  the Annual Action Plan (AAP), and the Consolidated Action Plan Evaluation Report (CAPER).
Notification of Meetings:

Public hearings on the Community Development Block Grant (CDBG) program may be held at various points throughout the program year. In addition to the Public Hearing for the AAP, at least one public hearing will be held during the development of the City’s Five Year Consolidated Plan. One of the sites will be located in the Casper City Hall, 200 N. David Street in the City Hall Council Chambers.  Any other additional public hearings will be held in locations throughout the community which permit broad participation by low-and-moderate-income persons. All meetings are held in fully accessible public buildings.  In order to encourage individuals to participate in the meetings such as non-English speaking persons, persons of minority groups or persons with disabilities, notices will also include the ability of the City of Casper to respond to citizen needs such as language interpretation, sign language or providing other alternative means or formats of communication. Meetings will address housing, community needs, proposed projects, and/or Plan performance review.  The City will also publish a legal notice when the final version of any draft document has been submitted to HUD and will be made available upon request.

Adequate notification of the meetings, at least fifteen days (15) in advance of the meeting, will be accomplished.  Notifications will be sent to the media in the form of press releases notifying the public of the purpose of the publication being presented, location, dates and times of each meeting.  The “legal section” of the official newspapers in the City of Casper, as well as block advertisements in Sunday editions, will be utilized for formalized notification. Finally, the dates, times and sites of public meetings will be advertised on the City’s website.  
There is no resident council of the Casper Housing Authority.  The residents rely upon the Housing Authority to speak for them. The Housing Authority will post flyers in the laundry rooms of public housing projects, and the hallways and rooms of the LifeSteps Campus.  A copy of the plan(s) will be made available at the Casper Housing Authority Office (145 N. Durbin). 
Availability of Plans/Reports/Citizen Review and Comments:

In order to provide citizens with the opportunity to review the Five Year Consolidated Plans, AAPs and CAPERs, and any other documents encouraging public review, copies of these documents will be made available at the following locations:

· Housing and Community Development Office, City of Casper, 200 North David Street, Room 203.  
·  Natrona County Library, 307 East Second Street
·  Casper Housing Authority, 145 N. Durbin

·  LifeSteps Campus, 1514 East 12th Street, Building K

·  Community Action Partnership of Natrona County, 800 Werner Ct, Ste. 201 
Whenever a the public comment period is opened, the block advertisements in the newspaper will identify where the plan(s) can be reviewed. A reasonable number of free copies will be provided to any citizen, agency, or organization within 24 hours of the request at the Housing and Community Development office. A minimum of thirty (30) days will be provided for citizens to comment on the draft of the Five-Year Consolidated Plan.  A minimum comment period of fifteen (15) days will be provided for citizens to comment on the Annual Action Plan and the CAPER, and other public documents.  Comments received from citizens will be considered before a final plan is completed. Summaries of written, verbal and electronic comments will be included in the final plans.
Technical Assistance:  

Technical assistance will be provided to groups requesting such assistance.  Housing and Community Development Office will participate in any technical assistance requests.  The assistance may be provided through individual sessions, group sessions, telephonically, or electronically. In addition, training sessions will be held when applicable, to allow for groups, agencies or organizations desiring to apply for CDBG funds to learn how the process works. 
Citizen Complaints:

If a complaint arises from a citizen related to the Consolidated Plan, CDBG Staff will promptly address the complaint to the best of their ability.  The citizen can expect a written response in not more than fifteen (15) days from the receipt of the complaint. If the citizen does not believe the complaint has been addressed adequately, the citizen may appeal to the U.S. Department of Housing and Urban Development (HUD), 1670 Broadway, Denver, CO 80202.  Addresses and phone numbers for the national HUD headquarters can be obtained from the CDBG office.  These agencies may also be contacted on the Internet at www.hud.gov.
Amendments to Consolidated Plans:


The City of Casper will make every effort to ensure that all issues are addressed in the Five-Year Consolidated Plan. However, unforeseen circumstances may require changes to the Plan such as meeting an urgent community need, a sub-recipient declines funding, a sub-recipient is unable to perform, or the City of Casper determines there is a need which was not addressed in the Five-Year Consolidated Plan. An amendment would be necessary if the proposed action considered to be taken by the City of Casper is within one of the following areas:

1. A change in the allocation priorities or a change in the method of distribution of funds;

2. Carrying out an activity, using funds from any program covered by the Consolidated Plan (including program income), not previously described in the AAP; or

3. A change in the purpose, scope, location, or beneficiaries of an activity.
Once the amendment is completed, the City of Casper will follow its procedures outlined for notification and establishment of the public comment period of at least fifteen (15) days. No amendment to a plan will be implemented without the full comment period to allow for public input into the amendment. When the public has had its opportunity to comment on the amendment, a copy of the amendment will be submitted to HUD, with the necessary official transmittal letter after the action occurs, or no later than the end of the program year.  
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