
COUNCIL WORK SESSION 

Tuesday, August 12, 2014, 4:30 p.m. 

Casper City Hall 

Council Meeting Room 

 

 

AGENDA 

 

1. EDJPB Application for a Wyoming Business Council Grant (Requesting a 

Resolution of Support from City Council) 

 

2. Consent Agenda 

 

3. Community Promotions 

 

4. SLIB Application for a State Revolving Fund Loan for Baler Building at 

the Casper Regional Solid Waste Facility 

 

5. MPO – Title VI Updated Policy Language 

 

6. Discussion of Renewal Contract with Turnkey Services, Inc. for Oversight 

of Rocky Mountain Power Infrastructure Improvements Through 

December 31, 2015 

 

7. Discussion of Ordinance Amendments for the “Code of Ethics” and 

“Removal of Officials” Provisions of the Casper Municipal Code 
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memo 

 

To: Honorable Mayor Paul Meyer and the Casper City Council 

From: Noelle Reed, Economic & Business Developer 

Date: 7/31/2014 

Re: Presentation of the “McMurry Business Park Road Paving” grant 
application to the Casper City Council. 

Comments: 
 

The Economic Development Joint Powers Board (EDJPB) will be the 
applicant for a Wyoming Business Council Community Readiness grant.  
This grant will be for the paving of a road within the McMurry Business 
Park, primarily in the area north of the Mountain View Regional Hospital.  
This, in turn, will allow for approximately 45 acres to be shovel ready for 
increased expansion. 
 
The purpose of our presentation at the August 12th City Council work 
session is to present the grant application and allow the City Council to 
become familiar with the scope of work.  We will also be attending the 
City Council’s regular meeting on August 19th to ask for a Resolution of 
Support for this project. 
 
Included with this memo is the Resolution of Support that we would like 
the City Council to consider. 



RESOLUTION NO. __________ 

 

A RESOLUTION SUPPORTING SUBMISSION OF APPLICATION TO THE 

WYOMING BUSINESS COUNCIL THROUGH THE COMMUNITY READINESS 

GRANT AND LOAN PROGRAM, ON BEHALF OF THE CASPER-NATRONA 

COUNTY ECONOMIC DEVELOPMENT JOINT POWERS BOARD (EDJPB). 

 

WITNESSETH 

 

FOR THE PURPOSE OF:  Paving a road within the McMurry Business Park, within the area 

primarily located north of Mountain View Regional Hospital; and 

 

WHEREAS, the governing body of the Casper-Natrona County Economic Development Joint 

Powers desires to participate in the Community Readiness Grant and Loan Program to assist in 

financing this project; and, 

 

WHEREAS, the governing body of the Casper-Natrona County Economic Development Joint 

Powers recognizes this project will help to recruit new businesses and encourage additional 

business development into the Natrona County area, as well as provide sustainable employment 

opportunities for Central Wyoming residents; and 

 

WHEREAS, the demand for support of new and existing businesses is critical in the greater 

Casper/Natrona County area; and  

 

WHEREAS, there exists a need to create additional economic development opportunities and 

business growth within the boundaries of the City of Casper, Natrona County, and the State of 

Wyoming; and 

 

WHEREAS, the revenue recaptured will be utilized to fund future economic development 

projects within the City of Casper and the County of Natrona; and 

 

WHEREAS, the Community Readiness Grant and Loan Program requires that certain criteria be 

met, as described in the Wyoming Business Council’s Rules governing the program, and to the 

best of the City’s knowledge this application meets those criteria; and, 

 

WHEREAS, the governing body of the Casper-Natrona County Economic Development Joint 

Powers Board will follow state procurement standards inclusive of W.S. § 15-1-113 and W.S. § 

16-6-101, et seq.; and 

 

 



 

 

WHEREAS, the governing body of the Casper-Natrona County Economic Development Joint 

Powers Board acknowledges that the Wyoming Preference ACT (W.S. § 16-6-201 through 16-6-

206) will be adhered to throughout the project; and 

 

WHEREAS, the governing body of the Casper-Natrona County Economic Development Joint 

Powers Board plans to match the requested Community Readiness Grant and Loan Program 

funds from the following source: Granite Peak Development; and 

 

WHEREAS, the Casper-Natrona County Economic Development Joint Powers held a public 

hearing on Thursday, August 14, 2014, at 10:00 a.m., and gave full consideration to all 

comments received. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY 

OF CASPER, WYOMING:  That the Casper City Council supports a grant application 

submitted by the Casper-Natrona County Economic Development Joint Powers Board to the 

Wyoming Business Council, up to the amount of $1,500,000, for the paving a road within the 

McMurry Business Park, within the area primarily located north of Mountain View Regional 

Hospital. 

 

 

PASSED, APPROVED AND ADOPTED this _____ day of __________, 2014. 

 

 

 

       By:        

                        

        

 

                    

                    

               

 

                    

                    

ATTEST: 

 

 

____________________________ 

      

 

CERTIFICATE 



 

I, ______________________________, hereby certify that the foregoing Resolution was 

adopted by the Casper City Council at a public meeting held on August 19, 2014, and that the 

meeting was held accordingly to law; and that said Resolution has been duly entered in the 

record of the Casper City Council. 

 

 

      ______________________________ 

            
 



August 4, 2014 

TO: John C. Patterson, City Manager 

FROM: William C. Luben, City Attorney 

RE: Consent Agenda. 

Recommendation: 

No recommendation is being made, as the use of the Consent Agenda is a policy matter for the 
City Council. 

Summary: 

The use of "consent agendas" was developed to expedite the consideration and voting on matters 
which were either routine in nature or non-controversial. For several years, the City has used the 
consent agenda format to prioritize the matters that need to be discussed by the Council on the 
floor. The Casper City Council Handbook 2012 (the "Handbook") sets forth the criteria for the 
use of the consent agenda format under Agenda Items (on page 19 the Handbook), and under 
Ordinances, Resolutions, Minute Action & Consent (on page 21 of the Handbook). Copies of 
these provisions are attached for your reference. 

Generally, the Consent Agenda portions of the regular Council Agenda consist of four separate 
categories, as follows: 

1. Public Hearing Consent Agenda: This agenda is used to establish future dates for 
public hearings for matters that require a public hearing tmder Wyoming law. These 
categories are generally used for setting public hearing dates for annexation and 
zoning requirements, and for liquor license approvals. 

2. Second and Third Reading on Ordinances: Once an ordinance has been read for 
the first time and discussed by Council, the subsequent approvals, being the second 
and third readings thereof are placed on consent for approval. 

3. Resolution Consent Agenda: This agenda is used for contracts of a general and 
non-controversial nature. These contracts generally include contracts for awarding 
bids for public improvements, and for approval of professional service contracts. 

4. Minute Action Consent Agenda: This agenda includes items that do not require 
resolutions for approval, such as appointments to City boards, rejection of bids, and 
approval of equipment purchases. 

Under the Agenda Items Section of the Handbook (page 19), a Council Member who wishes to 
remove an item from consent for the purposes of debate, amendment, tabling, or postponing, 
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may do so prior to the Council meeting by contacting the City Manager's Office. The 
Ordinances, Resolutions, Minute Action & Consent Section of the Handbook (page 21) states 
that a councilman must malce this request no later than 12:00 o'clock noon on the day of the 
meeting. Due to the time it takes to amend the agenda and script for the meeting, council 
members have always been encouraged to notify the City Manager's Office as soon as possible 
and preferably no later than noon on the preceding Monday. 

Although the agenda, memos, and contracts for a given Council meeting are published as a 
packet on the City's website for review by the public, a concern has been raised that the public, 
due to the nature of the consent agenda, may not know the nature of the items being approved on 
consent, as well as a concern that these items are not being fully discussed by COlllcil prior to 
their approval. Recently, a process was developed for Council to designate whether an item 
brought forward at the work session should go on consent or to the floor. 

The consent agenda was initially designed to allow Council adequate time during council 
meetings to discuss items that need debate, and, conversely, to allow non-controversial items to 
be dealt with in a quick and efficient manner. The consent agenda is simply a policy of the City 
Council, and may be changed at any time by direction given to staffby a majority of the Council. 
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It shall be the responsibility of the Department Heads or their support personnel to make sure 
that agenda items are submitted to the City Manager's Office, by full title, no later than 12:00 
noon, Monday, of the week prior to the Council meeting. This will allow time for the 
preliminary agenda to be prepared and distributed at the Department Head meeting on Tuesday 
at 7:30 a.m. Tentative items are acceptable at this time. 

The Mayor, Vice-President, City Manager, and City Attorney meet on the Thursday prior to the 
regularly-scheduled Council meeting to set the agenda. On Friday, prior to the regularly
scheduled Council meeting, the finalized agenda is prepared, and a packet with all pertinent 
details is posted on the City's web site at www.casperwy.gov. 

If, after reviewing the agenda packet, a Council member wishes to remove an item from 
"consent" for the purpose of debate, amendment, tabling, or postponing, he or she may do so 
prior to the Council meeting by contacting the City Manager's Office. This courtesy permits the 
City Manager to inform all Councilmen of the items removed from consent prior to the meeting. 

Members of the public wishing to speak to an item already on the agenda, other than a public 
hearing, must submit a written request to the City Manager by 12:00 Noon on the Monday 
immediately preceding the Council meeting. Individuals wishing to address an issue being 
considered at a public hearing may do so without prior notification. 
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There often is confusion as to the difference between an ordinance (law) and a resolution and as 
to when each should be used. Black's Law Dictionary, Fourth Edition, on page 1474, states: 

"The term (resolution) is usually employed to denote the adoption of a motion, the 
subject matter of which would not properly constitute a statute (law); such as a mere 
expression of opinion; an alteration of the rules; a vote of thanks or censure; etc .... 

"The chief distinction between a 'resolution' and a 'law' is that the former is used 
whenever the legislative body passing it wishes merely to express an opinion as to 
some given matter or thing and is only to have a temporary effect on such particular 
thing, while by a 'law' it is intended to permanently. direct and control matters 
applying to persons or things in general.... 

Hence, an ordinance is law and is used whenever the governing body intends to prescribe a 
permanent rule of conduct or government which is general in application (for example: traffic 
regulations, zoning regulations, etc.). A resolution, on the other hand, is used when the order of 
the governing body is of a special or temporary character (for example: the granting of licenses, 
adopting and/or amending the body's rules of procedure, statements of policy, etc.). All 

. ordinances, as previously noted, must be published or posted to be effective while resolutions 
generally need not. (Note: This information was taken from the Handbook for Mayors and 
Council Members developed by the Wyoming Association for Municipalities.) 

"Minute Action" is an action taken to formally address agenda items that do not require 
codification or a signed resolution. Such items may include, but are not limited to, appointments 
to boards and commissions, various permits, and purchases that do not require a contract. 

"Consent" is a category that was created to help expedite Council meetings. An agenda may 
include consent items for ordinances, resolutions and minute actions. Items eligible for consent 
are those that may have been discussed at a work session or are of such insignificance that 
discussion is not required (i.e. making syntax corrections to a resolution or ordinance). The 
Council members take one vote, either affirming or denying, all items under the consent 
category. If a Council member desires to withdraw an item from the consent category, the City 
Manager's Office should be notified no later than 12:00 noon of the day of the meeting in order 
for the agenda to be modified. 
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August 6, 2014 

MEMO TO:   John C. Patterson, City Manager 

FROM:  Fleur Tremel, Assistant to the City Manager 

SUBJECT:  Community Promotions Guidelines 

Recommendation: 

That Council review the Community Promotions Guidelines and discuss any changes necessary. 

Summary:  

Background: 

Community Promotions is the process through which the City Council provides support to non-

profit programs and events.  Interested non-profits are asked to send in funding applications 

during the month of July.  Applicants can ask for cash, they can ask for city services, or they can 

ask to use city facilities at reduced rates.  Per council policy, fees for in-kind services and facility 

rentals are not waived entirely, but they can be provided at a 50% discount.   

Applications are then packaged for council’s review.  The council then goes through two rounds 

of voting to decide which applications deserve funding, and if so, how much should each one 

receive.   Final decisions are then made and ratified at a regular council meeting in October.   

The process also provides for a “make up round” in March for any applications that came in late 

or which were submitted at other times throughout the year.  Council can choose to fund these 

applications from any monies that were left over from the regular process. 

Guidelines: 

In order to complete this process, Council has formed guidelines, based on state statutes, as to 

what criteria applicants must meet in order to be given funding.  This past year Council decided 

that they wanted to bring the guidelines to the forefront of the process.  For this reason a new 

round one was established.  This round provided questions to be answered to ascertain whether 

the guidelines were being met.  After going through the process in fall, Council decided they 

should revisit the actual guidelines to make them clearer.  The Guidelines used for FY 2014 are 

attached, and staff is available to answer any questions.     
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COMMUNITY PROMOTIONS 

FUNDING GUIDELINES AND POLICIES 

FY 2015 

 

These guidelines will be used by the Casper City Council to evaluate fund requests received 

from non-profit organizations. Council has allocated up to $   to pay for the 

services and expenses associated with Community Promotions events and programs. 

 

I.  Intent of the Community Promotions Process 
 

1. The funds allocated by Council should be utilized to: 

 

a. Bring people to the community so as to enhance economic development, 

and/or 

 

b. To improve the quality of life for residents of Casper. 

 

2. The funds allocated by Council should be used to provide activities that will 

increase the usage of existing City facilities. 

 

3. It is the intent of Council to use the Community Promotions funds to support 

programs and events that provide a direct benefit to the citizens of Casper, as 

opposed to fundraising events which provide a more indirect benefit.   Therefore, 

Council will show preference to non-fundraising events.   

 

II.  Available Funding 
 

1. Requests for funding will be divided into three categories: Cash, In-kind Staffing 

and Services, and Facility Requirements.  Calculations of the value of these 

Services and Facilities will be provided by City staff, based upon information 

provided by the various groups and documentation of costs incurred in previous 

years. 

 

2. The Council may award up to 50% of the value of any In-Kind Service or Facility 

Rental.  The remainder must be covered by the applicant.   Applicants may not 

request Cash awards to pay for the uncovered portion of these requests.   

 

3. All cash awards will be on a reimbursement-basis only.  Original receipts for 

expenditures made to support the activity must be presented in order for payments 

to be approved.  Photocopied receipts will not be accepted. 

 

4. No funding will be provided for operational expenses, capital purchases or 

salaries.  Funding requests should be directed to the actual expenses associated 

with a specific special program or event.  
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5. No funds will be available to pay for ancillary services at the Casper Events 

Center.  Ancillary services include equipment rental (such as tables and stages), 

labor costs (such as event setup and box office service), and any food and 

beverage expenses.  These expenses must be covered by the applicant, and they 

will be in addition to the applicant’s portion of the facility rental fee.  Applicants 

may not request cash awards to pay for these ancillary services.   
 

III.  Award Process 
 

1. Applications will be due by 12:00 noon on August 11, 2014, in order to be 

considered for funding in the Fall of 2014.  Submissions for Fall consideration 

after this date and time will not be considered. 

 

2. Once the applications have been processed by City staff, Council will meet to 

discuss the applications.  Select applicants may be invited to address Council to 

clarify their applications and answer questions. 

 

3. Council will hold an initial round of voting regarding Community Promotions 

applications, at which time each Council member will indicate their willingness to 

provide support by a simple up or down vote. Those applications that are not 

supported by the majority will not be given further consideration for any 

Community Promotions support. 

 

4. Those applications that are successful in the first round of voting will then be sent 

forward to the second round.   In the second round, each Council member will: 

 

a. Vote to grant or deny each applicant’s request for In-Kind services.  Each 

Council member will make a single up or down vote for each applicant’s 

In-Kind requests.   Requests for In-Kind services that receive a majority of 

votes in favor will receive a 50% waiver on the price of each of the 

services requested.  For example: If the applicant requested a service 

which normally costs $300, and the request was approved, then the 

applicant could purchase the service for $150 (a 50% reduction from the 

normal price). 
 

b. Vote to grant or deny each Facility Rental request.  Each Council 

member will make a single up or down vote for each applicant’s Facility 

requests.  Facility requests that receive a majority of votes in favor will 

receive a 50% waiver on the cost to rent the facilities requested. 
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c. Indicate a dollar amount that they would like to grant in cash toward each 

Cash request.  Each council member may enter a dollar amount for each 

cash request, ranging from zero up to the total amount requested.  If a 

majority of the votes are to award zero dollars in cash, then no cash will be 

awarded to that applicant.  If a majority of the cash votes are greater than 

zero, then the applicant will receive a cash award equal to the average of 

the dollar amounts of the votes.  Any zero dollar votes will be included in 

that averaging calculation. 

 

5. No Council member may submit votes in the second round that exceed the total 

amount of Community Promotions funds available.  This includes the total of all 

Cash, In-Kind, and Facility requests that the Council member would like to 

award.   

 

6. Every organization that receives Community Promotions funding will be asked to 

submit a final report.  If the award was support for an event, then the report will 

be due to the City within 30 days of the conclusion of the event.  If the award was 

support for a program, then the final report will be due within thirty days of the 

conclusion of the program, or within 30 days of the conclusion of that fiscal year, 

whichever is soonest.  The timely filing of this report will be taken into 

consideration when considering future years’ allocation requests. 

 

7. A historical record will be compiled for each organization receiving funds from 

the Community Promotions Budget in order to give future Councils a basis for 

evaluating future requests. 

 

IV. Off Season Requests 
 

1. Any Community Promotions funds that remain after the Fall allocation process 

will be made available through a second round of the Community Promotions 

process in the Spring.  Applications for the Spring round will be due by 5:00 p.m. 

on February 28, 2015.  Submissions for Spring consideration after this date and 

time will not be considered. 

 

2. Applications that were submitted late for the Fall allocation process will not 

automatically be entered for consideration in the Spring unless an applicant 

specifically requests this.   

 

3. Applications for programs and events that were considered in the Fall may not be 

resubmitted for consideration in the Spring, regardless of whether they were 

approved or denied. 



CITY OF CASPER 

Community Promotions Schedule 

Fiscal Year 2014-2015 

 

August 15, 2014 
Mail letters to individuals/organizations who applied for funding from Community 

Promotions in the past or who have indicated an interest in applying for funds, inviting 

them to submit an application. 

 

August 14 and August 21, 2014 
Advertisement in Casper Star-Tribune about the availability of funds 

 

August 29
th

, 12:00 Noon 
 Application deadline 

 

September 16
th

, 2014 

Staff will provide Council with packets containing all applications, an analysis of each 

request, and preliminary vote sheets. 

 

September 23, 2014 

 Council submits preliminary vote sheets for compilation and presentation at the October 

14
th

 work session. 

 

October 14
th

, 2014 

Council Work Session to discuss “pre-allocation” process to short-list the applicants who 

meet the criteria for funding. 

   

October 21
st
, 2014 

Council submits voting sheets to staff for compilation for Work Session packets. 

 

October 28
th

, 2014 
Council Work Session to review the results of the compilation and to make any changes in 

allocations. 

 

November 4
th

, 2014 

Regular Council Meeting to adopt formal recommendations for funding for Community 

Promotions. 



If you have any questions about this application, please contact Fleur Tremel in the City Manager’s Office at 235-8224, or email 
ftremel@cityofcasperwy.com . 

 

Community Promotions Application - FY 2015 

Please use this application to request support for events and programs that will take place between November 1, 2014 and October 

31, 2015.   Applications are due in City Hall by 12:00 noon on August 11, 2014.   
 

 
 
 

 
 

Contact Information   

Contact Person:        Phone Number:                 Date:_________ 
 

Address:             

 

Email:  _________________________________________ 

Is this organization a Non-Profit Organization?    □   Yes     or     □ No     

       If so, what is your tax exempt EIN number?  _______________________________ 

 

Event / Program Description 
 

Please attach a one page, TYPED description of the event or program that you are asking us to support.  Please be as 

detailed as possible.  When thinking about how to write this description, answer some of the following questions: 
 

 What is the purpose of this event or program, and how does it fit into the mission of your organization? 

 What will the event or program be like for someone who is participating in it?   

 How is this event remarkable or unique for the Casper area?   
 

Applicants are strongly discouraged from attaching additional pages, brochures, etc.   You may attach up to two pages 

of supporting material (in addition to this application form, the written “Event/Program Description,” and your budget 

documents)  if you believe that it is needed in order to explain your program or event.   Please do not include anything 

other than 8 ½” by 11” paper. Documents of other sizes, and any other items, will be discarded. 

 

Community Promotion Guidelines: 
How will the funds allocated by Council be utilized to bring people to the community so as to enhance economic 

development? Please be specific and detailed. (Please write in your answer below, and attach another (1) sheet if 

necessary.)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Event Changes: 
If this is not a new program or event, how will it be different from last year?   (Please write in your answer below.) 

  

 

 

 

 

Name of Sponsoring Organization: Name of Program or Event: 



If you have any questions about this application, please contact Fleur Tremel in the City Manager’s Office at 235-8224, or email 
ftremel@cityofcasperwy.com . 

 

 

 

Dates 
On what date(s) will this event be held? __________________________ 

Will Casper be the regular home for this event?  □  Yes     □ No, its home is:                               

 

Anticipated Attendance and Public Participation 
A participant is someone who is actively involved in the activity; a Spectator is a someone who passively enjoyed it.  

Please don’t count people twice – one person can’t be both a Participant and a Spectator!   

 

   How many people do you expect to be Participants in this event or program?____________ 
 

   How many people do you expect to attend this event as Spectators? ____________        

 

Please be aware that you will be asked to submit the actual count of Participants and Spectators on the Final Report 

form after the conclusion of your program or event.                                                                                       
 

 
Support  Requested  

Cash 

The City Council can make cash grants to reimburse community groups for expenses related to 

the program or event.   

 

Please be aware that applicants cannot request cash funding to pay the required 50% match on 

any In-Kind or Facility requests. 

 
 

Amount:  

$ 

 

To be used for (please be specific, i.e. “we will use the funds to produce 500 color brochures to be mailed 

to all of the elementary schools in Natrona County” as opposed to “public relations”): 

 

 

 

 

Date Cash Needed:  
 

   __ /__  /20__ 

  

In-Kind 
Staffing and 
Services 

The City can provide services to a group directly in order to facilitate an event.   

 

Please be Aware that your organization must provide a 50% match for any In-Kind service you 

request.  In other words: If your application is approved, you may be awarded a 50% discount 

in the cost for any service listed below, but the city cannot waive the fees entirely. 

 

Services that are typically requested:  

 

Security (Police)        EMT’s        Ski Lift Tickets     Golf Passes         Traffic Control 

Trash Service (cans/dumpsters)            Use and Delivery of Tables/Chairs  

Baseball Field Preps       Museum Passes        Pool Passes       Litter Control/Cleanup 

Please list the 

services you require: 
Description/Purpose Location Date 

Start  

Time 
End Time 

1.      

2.       

3.      

4.       

  



If you have any questions about this application, please contact Fleur Tremel in the City Manager’s Office at 235-8224, or email 
ftremel@cityofcasperwy.com . 

 

Facilities 

Certain city facilities are often used as event locations.  Please be as specific as possible about 

which rooms, parks, or sports fields you require.  

 

Please be Aware that your organization must provide a 50% match for any Facility you 

request.  In other words: If your application is approved, you may be awarded a 50% discount 

on the rent for the facilities listed below, but the city cannot waive the rent entirely. 

 

Facilities that are typically requested:  

 

             Casper Events Center                Aquatics Center         City  pools          Ice Arena 

   Fort Caspar       City Hall      Recreation Center       Sports fields     City Parks 

Please list the 

facility you require: 
Purpose Date 

Start  

Time 
End Time 

1.     

2.      

3.     

4.      

 

Budget Summary 

Anticipated Funding Sources for this program or event.  Do not list any 

anticipated funding from the City of Casper.     

Entry Fees $ 

Sponsorships (indicate from whom and whether the sponsorship is 

committed funds or to be requested). 

  

    1. $ 

    2. $ 

    3. $ 

    4. $ 

Donations (list from whom and whether the donation is committed or  

to be requested): 
 

    1. 
$ 

    2. $ 

    3. $ 

    4. $ 

Applicant Funds : $ 

Other Funds (please list source(s)):  

    1. $ 

    2. $ 

    3. $ 

    4. $ 

         Total Funding: $ 

      

Anticipated Expenses for this program or event (please be a specific as you can).   



If you have any questions about this application, please contact Fleur Tremel in the City Manager’s Office at 235-8224, or email 
ftremel@cityofcasperwy.com . 

 

    1. $ 

    2. $ 

    3. $ 

    4. $ 

    5. $ 

    6. $ 

    7. $ 

    8. $ 

    9. $ 

    10. $ 

         Total Expenses: $ 

      

  

Total Revenue minus Total 

Expenses: profit (loss): 

$ 

 

Past Year’s Budget 
Please attach a program budget from the last time you held this event, if available. 

 



 
Community Promotions FY 2015 
Final Report 
Please file this form within 30 days of the conclusion of your event.  
Please submit this form along with any bills for reimbursement.   
 
 
 
 

 

   Organization:  ______________________________________  Program/ Event: _________________________ 

 

 

   Contact Person:       Phone Number:                 Date:_____________ 

 
 
 
 

1. Written Account of your event 
 Please attach a written account of your event.  Was the event successful? Did it go off as expected?  

Were there any problems? Please limit your Written Account to one (1) page of written material. 
 

 

2. Financial Information 
 Please attach a one (1) page summary of the revenue and expenses for this event.   
 
 

3. Attendance and Participation 
 In order to gauge the impact that your event has had on the community, it is important that we know 

how many people attended and/or participated in your event.  Please fill out the information in one of 
the three boxes on the opposite side of this page.  If you intend to use a counting method that is not 
listed, then please contact Fleur Tremel in the City Manager’s Office (235-8224) to inquire about pre-
approval.  

 



Attendance and Participation 
 

Please fill out one of these three sections as instructed on the opposite side of this page. 
 

I can Accurately Count the number of people who attended my event because:  

□ We sold tickets 

□ We took a turnstile count or counted people as they came in 

□ We conducted an organized head count 

□ All participants were registered 

□ We used sign-in sheets 

□ We used another method that was pre-approved by the City Manager’s Office 

                 Number who Actively Participated:  
 
                 Number who attended as Spectators:  

 

I can make an Educated Guess at the number of people who attended my event because:  

□ We counted cars 

□ We filled a certain amount of space 
           For example: “We filled fifteen rows of 20 seats each” or “We filled two 20 x30 foot rooms with people” 

□ We used another method that was pre-approved by the City Manager’s Office 

                 Number who Actively Participated:  
 
                 Number who attended as Spectators:  

 

I can only make a Rough Estimate of the number of people who attended my event. 

                 Number who Actively Participated:  
 
                 Number who attended as Spectators:  

 
What’s the difference between a participant and a spectator? 
 
A participant is someone who is actively involved in the activity; a Spectator is someone who passively enjoyed it.  Please don’t 
count people twice – one person can’t be both a Participant and a Spectator!  For example:  

 

 
If your event was…. 

Then your count of Participants 
would include… 

And your count of Spectators 
would include… 

 

…. a Baseball Tournament 

 

Players, coaches, volunteers, and other people who 

helped out with the tournament 

 

 
The people who were sitting in the bleachers. 

 

…. a Bake Sale fundraiser 
People who cooked, set up tables, handed out flyers, 

etc.   

 

The people who came to shop at the bake sale, 

even if they didn’t buy anything  
 

 

… a class for teens about alcohol abuse 
 

 

The teachers, the people who organized and hosted 
the event 

 

The students who attended the class. 

 

….  a soup kitchen that gave food to the 
homeless 

 

People who worked in the kitchen, advertised the 
program, etc. 

 

The people who received the food. 

 



 August 12, 2014 

 

 

MEMO TO:  John C. Patterson, City Manager 

 

FROM: Andrew Beamer, P.E., Public Services Director 

  Cynthia M. Langston, Solid Waste Manager 

  Jason Knopp, P.E., Associate Engineer 

 

SUBJECT: Loan Application to the State Loan and Investment Board (SLIB) for a State 

Revolving Fund (SRF) Loan for the renovation and expansion of the existing Baler 

Building located at the Casper Regional Solid Waste Facility. 

 

Recommendation: 

 

That Council, by resolution, authorize submission of a loan application to the Wyoming State Loan 

and Investment Board, to fund the renovation and expansion of the baler building located at the 

Casper Regional Solid Waste Facility, Project No. 13-50, in the amount of $5,467,000. 

 

Summary: 

 

The city of Casper Solid Waste Division currently accepts and processes municipal solid waste 

(MSW) at their existing transfer station permitted by the Wyoming Department of Environmental 

Quality (WDEQ) Solid & Hazardous Waste Division (SHWD); permit number 5--145.  The Casper 

Regional Solid Waste Landfill Facility is located at 1886 North Station Road in Casper, Wyoming, 

and includes the WDEQ/SHWD permitted transfer station.  Waste transfer stations commonly used 

throughout the United States and world allow the public to drop off solid waste in a safe and 

controlled environment away from ongoing landfill disposal operations.  The existing Casper 

transfer station includes several public drop off areas including the following: 

 Metals & Bicycles Drop Off Depot 

 Electronics Drop Off Enclosed Building 

 Community Recycling Depot 

 Compost Yard 

 Construction & Demolition Drop Off Depot 

 Baler Building 

The existing Casper transfer station was designed in 1983 to handle 70 to 80 thousand tons of solid 

waste a year; however, the transfer station currently processing between 125 and 135 thousand tons 

of solid waste per year.  Approximately 75% of the solid waste accepted at the Casper transfer 

station is MSW with the remaining wastes consisting of construction and demolition wastes and 

special wastes.  The Baler Building within the Casper transfer station was built in 1984 to process a 

maximum of 250 tons per day of MSW on its drop off floor.  Casper has received an average of 350 

tons per day of MSW at the Baler Building within the last three (3) years.  The floor space is 

significantly undersized for the current volumes of waste, and Casper has contracted an additional 

10,000 tons of MSW per year      40 tons/day) in the last six (6) months with the city of Douglas 

and the Wind River Environmental Quality Commission (Fremont County Shoshoni and Arapahoe 

Tribes).  Our balers our currently down for repair and we expect them to be operational in the next 
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three (3) months.  When Casper starts baling again to control our litter it will be extremely difficult 

to adequately mix MSW due to the undersized floor space.  To accept the current volume of MSW 

at the Baler Building, it is critical to perform structural improvements and expand the floor area for 

mixing wastes.  The last major structural improvements performed on the Baler Building were in 

1997.  The existing baler building will not be able to accept more wastes beyond the current levels 

without doubling its current floor space.  Currently staff is hesitant to continue talking to Sheridan 

County and Campbell County about bringing waste to Casper if a loan is not secured in the near 

future to expand the baler building floor space.  

 

Since 2006 the WDEQ has been working with communities throughout the state to close their 

existing unlined, leaking landfill operations and either open up a new lined facility that meets all of 

the current regulations or to send their solid waste to a lined facility to regionalize landfills and 

minimize groundwater contamination.  Most communities have closed or plan to close their 

unlined; leaking landfills and plan to send their solid waste to a regional facility that meets all 

current regulations.  The Casper Regional Solid Waste Facility’s cust me s include: 

 

      City of Casper ....................................        Local Government Waste Hauler 

      Waste Connections.............................        Local Waste Hauler for Natrona County and 

several other Wyoming counties 

      American Disposal .............................        Local Waste Hauler for Natrona County 

      Shirks Sanitation ................................        Local Waste Hauler for town of Barr Nunn 

      Town of Mills ....................................        Local Government Waste Hauler 

      Town of Evansville ............................        Local Government Waste Hauler 

      Town of Midwest ...............................        Local Government Waste Hauler 

      Town of Kaycee .................................        Local Government – Contracts Hauler 

      Glenrock Area SWDD .......................        Local Government – Contracts Hauler 

      City of Douglas ..................................        Local Government Waste Hauler 

      City of Rawlins ..................................        Local Government – Contracts Hauler 

      Town of Baggs ...................................        Local Government – Contracts Hauler 

 Wind River EQC           Local Government Waste Hauler 

 

The Baler Building Renovation & Expansion construction project is eligible for a loan under the 

Clean Water State Revolving Fund (CWSRF) State Lands & Investment Board (SLIB) program 

for building improvements to protect ground water by accepting and processing MSW from 

numerous State of Wyoming communities that have unlined, leaking landfills. As these 

communities close their unlined, leaking landfills in the coming years, Casper provides a place to 

take their solid waste which serves to protect the State  f Wy ming’s ground water supply and 

promote a cost-effective regional landfill system. 

 

The Casper baler building is located within the WDEQ/SHWD’s permit boundary for the 

existing Casper transfer station.  The loan will have a maturity date of 20 years at an interest rate 

of 2.5%.  Revenues from Caspe ’s Solid Waste Division user fees will be used as security for the 

loan. This would be a maximum rate increase of $0.45 per month t  city  f Caspe   esident’s 

associated with their monthly trash collection bill or $1 per ton tipping fee per year for the next 



 
 

  Page 3 of 3 

 

ten (10) years if no additional waste is received at the landfill.  The solid waste rate model has 

included a CWSRF loan to renovate and expand the baler building for the last ten (10) years and 

the rate increases are three percent (3%) or less per year. 

 

Currently the Balefill Reserves does not have funding to pay for the baler building renovation 

and expansion without a loan unless a 23% rate increase (from $45 per ton to $55 per ton) were 

approved and implemented by January 2015.  Increasing the Balefill tipping fees by 23% in 

January would cause a rate increase from $14.80 per month to $18.20 per month for city of 

Casper trash collection customers, and would result in communities outside Natrona County to 

look at other regional landfill options where the tipping fee was less than $55 per ton.   

 

To receive the loan to expand and renovate the baler building in calendar year 2015, the SLIB 

requires the City to complete a loan application and agreement, promissory note, and pledge of 

revenues. These loan documents spell out the responsibility of the parties, project description, 

time frames, and method of payment. The City engineering and solid waste staff will prepare the 

l an d cuments f   the City Att  ney’s  eview and app  val.  Staff  ec mmends app  val t  

proceed to finalize its application for a CWSRF loan from the SLIB at their October 2014 

meeting.  

 

A  es luti n is p epa ed f   C uncil’s consideration. 



   RESOLUTION NO.______                

 

A RESOLUTION AUTHORIZING SUBMISSION OF AN 

APPLICATION TO THE STATE LOAN AND INVESTMENT 

BOARD FOR A LOAN THROUGH THE STATE REVOLVING 

FUND FOR THE BALER BUILDING RENOVATION AND  

EXPANSION LOCATED AT THE CASPER REGIONAL SOLID 

WASTE FACILITY, PROJECT NO. 13-50, IN THE AMOUNT OF 

$6,125,000. 

 

WHEREAS, the governing body for the City of Casper desires to participate in the 

State Revolving Fund program to assist in financing this project; and, 

 

WHEREAS, the governing body of the City of Casper recognizes the need for this 

project; and, 

 

WHEREAS, the State Revolving Fund Program requires that certain criteria be met, 

as described in the State Loan and Investment Board’s Rules and Regulations governing the 

program, and to the best of the City’s knowledge this application meets those criteria; and 

 

WHEREAS, the governing body of the City of Casper plans to repay the requested 

State Revolving Fund Loan from Solid Waste Revenues.  

 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY OF CASPER, WYOMING: That a loan application in the amount of $6,125,000 with a 

maturity date of 20 years at an interest rate of 2.5% be submitted to the State Loan and Investment 

Board for consideration at the State Loan and Investment Board meeting to fund the Baler Building 

Renovation and Expansion located at the Casper Regional Solid Waste Facility, Project No. 13-50. 

 

BE IT FURTHER RESOLVED: That the City Manager, Public Services Director, or 

the City Engineer for the City of Casper, are hereby designated as the authorized representatives of 

the City of Casper, to act on behalf of the Governing Body on all matters relating to this loan 

application. 

 

 



 

PASSED, APPROVED, AND ADOPTED this          day of                     , 2014. 

 

APPROVED AS TO FORM: 

 

                     

                              

CITY OF CASPER, WYOMING 

ATTEST:      A Municipal Corporation 

 

 

 

                                                      

V. H. McDonald     Paul L. Meyer 

City Clerk      Mayor 



MEMO TO: John C. Patterson, City Manager 

FROM: Liz Becher, Community Developmew Directo~ 
Andrew Nelson, MPO Supervisor fJ"G 

SUBJECT: Federal Transit Administration Title VI Program Revision 

Recommendation: 

August 5, 2014 

That Council, by resolution, approves additions and revisions to the City of Casper's Title VI 
program as requested by the Federal Transit Administration. 

Summarv: 

The City is required to update its Title VI Program (Civil Rights) every three years. On May 21, 
2013, this Council approved the new program. However, the Federal Transit Administration 
(FT A) has found that some required information is missing iI'om the program. As a result the 
FTA has notified the City that until the program is resubmitted with the appropriate documents, 
statr may face delays and/or restrictions for reimbursing the transit grant (Fund 18). 

These changes are minor in nature, including submitting a signed copy of the resolution 
approving the program, submitting proof that relevant notices were prominently displayed, 
submitting a Public Participation Plan, providing the racial and gender breakdown of 
committees. providing an equity analysis. and setting System-wide Service Standards. 

System-wide Service Standards and Policies f0ll11 a guiding document for overall perf0ll11anCe of 
the transit program. This document is new infonnation relative to the Title VI Plan approved last 
year. It includes both quantitative and qualitative standards, such as on-time performance. 
distribution of transit amenities, and vehicle load. 

A full copy of the program, including an appendix with the required infoll11ation, has been 
attached. A resolution has been prepared for Council's consideration. 



APPENDIX G - Title VI Program in Review Requested Documents 

In a June 30, 2014 letter, Regional Civil Rights Officer Rebecca Tanrath requested additional information 
for the Title VI Program which included: 

1. A copy of the board resolution, meeting minutes, or similar as evidence that the City Council has 
approved the Title VI Program. 

2. Evidence that a requirement to Notify Beneficiaries of Protection is prominently posted on the 
agency's website and in public areas, including transit vehicles. 

3. A copy of the established public participation program. 

4. Breakdown of the racial and gender breakdown of board or committee membership. 

5. A copy of an equity analysis to determine site or location of facilities. 

6. A copy of System-wide Service Standards, including: 

a. Vehicle load 
b. Vehicle headway 
c. On-time performance 
d. Service availability 
e. Distribution of transit amenities 
f. Vehicle assignment 
g. Council resolution adopting these standards 

7. Evidence of Executive action on pages 8 and 12 of the plan 

These documents are included on the following pages. 

41 



RESOLUTION NO. 13·12~ 

A RESOLUTION APPROVING '1'1 IE CITY OF CASPER'S TITLE 
VI PROGRAM AS REQUIRED BY THE DEPARTMENT OF 
TRANSPORTATION FOR FEDERAL TRANSPORTATION 
ASSISTANCB AND AUTHORIZED BY THE CIVIL RIGHTS ACT 
OF 1964,42 U.S.C. § 2000D!IT SEQ. 

WHEREAS, the Depnrtment of Transpol1atioll requires every Federal Transit 
Administration Grantee to have un approved Tille VI program; and, 

WHEREAS, the City of Casper is a Designated Recipient of Federal Transportation 
Assistance as defined by 49 U.S.C. § 5307(0)(2); and, 

WHEREAS, the City of Cnspe!' desires to remuin a Designated Recipient of the 
Federal Transit Administration. 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 
CITY OF CASPER, WYOMING: That the City Munnger is authorized to execute nnd file the Title 
VI Program on behnlfofthe City of Cas pel' with the Federul Trunsit Administmtion authorized by 42 
U.S.C. § 2000d £!!illn. 

PASSED, APPROVED, AND ADOPTED this 71st day of !YI.J\X, 2013. 

ATTEST: 

JW;1/1J/ 
V. H. McDonald 
City Clerk 

CITY OF CASPER, WYOMING 
A Municipal Corporntion 

KCf no SChlag~0&.~~
Mayor 



RESOLUTION NO. 13-298 

A RESOLUTION APPROVING CHANGES TO THE CITY OF 
CASPER TITLE VI PLAN FOR THE CASPER AREA 
METROPOLITAN PLANNING ORGANIZATION. 

WHEREAS, the Casper City Council endorsed and aJlproved the Title VI P/(m 
I'elo/ed /0 TI'OIlS)lOI'/olioll PIOI/II/llg olld 1/'O//spol'/ol/ollllll)lI'OI'Clllellls on May 21, 2013; and, 

wumillAS, the City, as a g1'flntee of funds from the Fedeml Transit 
Administration (FTA), is required to comply with Title VI of the Civil Rights Act of 1964; and, 

WHEREAS, the FTA Regional Civil Rights Officer (ltCRO), after reviewing 
Casper's Title VI Plan, has required changes to the document in ordcr for the City to remain in 
compliance; and, 

WHEREAS, failure to comply with Title VI requirements wiIllead to the delny or 
Inability to obtain federal funds related to transit selvlces; and, 

WHEREAS, the City of Casper is the fiscal agent for the Caspel' MPO and funds 
CA Terrho Bus opemtlons with federal dollnrs from the FT A; mul, 

WH[!REAS, the City of Cusper wishes to Illuintain these trmlsit services, 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNINO BODY OF 
THE CITY OF CASPER, WYOMING: That the City Manager is herehy authorized and 
directed to sign and execute the Title VI Plan for the City of Casper with the changes requested 
hy the FT A Rcgiollul Civil Rights Officer. 

PASSED, APPROVED, AND ADOPTED this 

APPROVED AS TO FORM: 

~~~ .. 

A1TEST:/d1l 'U 
V. H. McDonald 
City Clerk 

3 J duy of Mt.. ,2013. 

CITY OF CASPER, WYOMING 
A Municipal Corporntlon: 



Andrew Nelson 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Andrew, 

Marge Cole <marge@catcbus.com> 
Tuesday, July 29, 2014 11:47 AM 
Andrew Nelson 
Re: Civil Rights Notice 
statement of rights.doc 

The information Is posted on the buses in English and Spanish but It is more detailed than the FTA statement. I have 
attached it for your review. Of course It Is in larger print on the buses. 

Thanks. 

Marge Cole, Executive Director 
CATC/The Bus 
1715 East 4th Street 
Casper, WY 82601 

265-1313 office 
235-0551 fax 

On 2014-07-29 09:30, Andrew Nelson wrote: 
> Marge, 
> 
> Do you have a statement posted In "conspicuous and accessible 
> locations" on buses, at stops, and In your offices that says "Transit 
> programs are operated without regard to race, color, or national 
> origin?" 
> 
> If you do, please let me know where so I can respond to a query from 
> FTA. Thanks. 
> 
> Andrew 
> 
> .. _-_. __ ................ . 

> 
> ALL CITY OF CASPER E-MAILS AND ATTACHMENTS ARE PUBLIC RECORDS UNDER 
> THE WYOMING PUBLIC RECORDS ACT, W.S. § 16·4-201_ET SEQ.,_ AND ARE 
> SUBJECT TO PUBLIC DISCLOSURE PURSUANT TO THIS ACT. 

Marge Cole, Executive Director 
CATC/The Bus 
1715 East 4th Street 
Casper, WY 82601 

265-1313 office 
235·0551 fax 



THE BUS 

STATEMENT OF IUGHTS: CATCffhe Bus 
is committed to ellsming that no person is 
excluded fi'om participation in or denied the 
benefits of or bcclI subject to discriminatioll ill 
the receipt of its services 011 the basis of race, 
color, national origin or any other characteristics 
protected by law including Title VI of the Civil 
Rights Act of 1964 as amended. If you believe 
you have been subjected to discrimination, you 
may file a written complaint no later than 180 
calendar days aftcr the alleged discrimination 
with the Director of CATCmlC Bus 1715 East 
4'1> Street Casper, WY 82601. If you need 
assistance with a written complaint (0 si 110 

habla ingles, llama pOI') call the Supervisor (307) 
265·1313 dming regular business homs. The 
office homs are Monday through Friday 8:00 
a.m. to 5:00 p.m. 



casper Area M?O 

MPO CONTcN-, 
______________________________ ~ 200 N. David, Rm. 203 

Metropolitan Planning Organization 

The casper Area Tr<:lnsportaticn ?Janr.:r.g Precess (CATP?) "''''''as inrtiated in 1962 :a! the request of the 
Cit! cf Casper- jn cr-der- tc provide cccpeRnve, ccrnprer:ensive and ~!1tir.uing tran:s~o~ticn p1anning to 
the Casper urbanized area~ CAT?? invlted the \taricus jurisdictions ... ·;rdlin the casper urbanized area to 
join in the trcnspcrtation plannir.g p:-ocess~ These jurisdictions presently indude tr.e City' of cas~; 
TC"'ms cf Evar.sviHe, r"tilIs, ano Sar Nunn; the Ccunty of Natrona and the \Vyoming Department of 
Transpcrtaticn~ 

Tne f\oietrcpc[itan ?Janni .. g Crganizaticn (i"l?o) w~s desjgnated b:.r the governor .. is st:1.Jctured as ~~e 
administ:-ative arm of CAT??r and is fur.ded th:-cugh the Federal Hjgh~\"aY Admir:istraticr: and the F~e:cl 
Transit Acirrunistra'ticn. Tr.e NPO ccnsists .of various committees induding a ?dicy CommIttee( Technica! 
Advis.ory Committee, C~er.s· Transpcrtation Advisery Commission, :ar.ci their subccmmittees. These 
groups identify and analyze t::ransportation needs .. vithin the metropolitan area~ oversee special studies 
and establish transportation poHcies.. All recommendations must be app:cved by ~fficiaI acticn .of the 
apprcpriate ager:cies. 

Along ~-it., tra~.spcrtation planning, to:'e .r"lPC dev.otes time and effort tc<.varo n..T.Jre. development, 
o::mmur.ity er.har.cementr and ;mprcvir.g the quality' cf life within the caspe7" area. The fYiPC is 
respcr.sible fer helping support the econ.omic vitality cfthe ccrnmunityr increasing the safet:,.r and 
security cf beth motorized and nco-motorized indMduais, promoting and maintaining safe accessibitity 
and mobifity, and p:-ese:'"\-;ng and protecting .ou; envircr.ment. 

Te prcyide the best .oppcrtur:ity fer mccili!:y and a::cessibm~y w~thin c~r communrt-f .. a fix-ed-rcute transit 
system called The Sus has been implemented. The Sus is owned by the City of 'Casper 1::r.d operated by 
!:he Caspe~ Area Transportation Coalition. The City of Caspe,'s transit p""gram op"'...rates without 
regard tc race, coler .. or r.anol"l.al origin. If yeu have Questkms abcut the City's Civil Rights obligations, 
please dick here. 

The r"ipc is also responsible fer the d=v~lopment of a lcng Rar.ge T!Gns~rtaticn Plan (L~TP)r a 
Transportation Imp:-cvement Program, a Unified ?Ia:1iting ·".··,"crk ?rc-gram .. a Public Invohtement ?cIicy, 
and sub-area plans and special studies. The 'Wyoming De~a:tment of Transpcrtaticn IS responsible fer 
developing a State Trar.sp.ortaticn !mpr::vement ?lan which addresses maj.or issues facing st2te and 
ncn-urbGnized 2:""eas. 

Casper, WY 82601 
P: 307-235-8255 
F: 307-235-8362 

Andrew Nelson 

MPO Supervisor 
EmaJl 

Pam]ones 

MPO Administ.-ative 
Technician 

Email 

Constance Laker CFlI 

MPO GIS Technician 
Email 

MPO LINKS 

Quick Links 

MPOHome 

MPOTrtleVI 

MPO Committees 

Studies and Reports 

The Bus 

casper Title VI 

Traffic Counts FY1.3 

~-- --- --
::. : Twitter 

-

Follow @CasperWyoMPO 



Citizen's Advisory Committee 
Men Women 

4 8 

MPO Technical Committee 
Men Women 

7 2 

MPO Policy Committee 
Men Women 

8 1 

Casper City Council 
Men Women 

8 1 

Casper Area Transportation Coarltion 
Men Women 

8 1 

Revised 7-16-14 

Casper Area Committees relevant to City Transit Program 
Breakdown by Gender and Race/Ethnicity 

White Black Hispanic Asian NA/AN 

12 0 0 0 0 

White Black Hispanic Asian NA/AN 

9 0 0 0 0 

White Black Hispanic Asian NA/AN 
9 0 0 0 0 

White Black Hispanic Asian NA/AN 

9 0 0 0 0 

White Black Hispanic Asian NA/AN 

9 0 0 0 0 

NH/PI Multiracial Other 

0 0 0 

NH/PI Multiracial Other 

0 0 0 

NH/PI Multiracial Other 

0 0 0 

NH/PI Multiracial Other 

0 0 0 

NH/PI Multiracial Other 

0 0 O. 



Equity Analysis to determine site or locntion of facllities 

No new facilities 01' projects falling into this catcgOly were conducted dUl'ing the reporting period for the 
City of Casper 01' its transit operator for the 2013 Title VI Program, 

Andrew Nels I 

MPO Supervisor 

1 {t..CZ/I'i 
Datc 



City of Casper Tl'allsit Progralll 
Systelll-Wide Stalldards find Policies 

FTA requires all fixed route transit providers of public 
tmnsportation to develop qual/Illalive and qualilalive 
standards. The type of standard is defined as follows: 

. 
Quantitative: 

I. Vehicle Load 
2. Vehicle headway 
3. On-time performance 
4. Service availability 

QualitatIve: 

I. Vehicle Assignment 
2. Transit Amcnities 

These policics are set by the City; thcrefore, they will 
apply solely to the City of Casper and its transit operator 
rathel' than implementing policies found across the entire 
tmnsit industry. 

***** 

VehIcle Load Standards 

Vehicle 
Average Passenger Capacities Type 

Maximum 
Seated Standing Total Load 

Factor 
16 16 passengel' 0 16 1.0 

18 
IlRssenger 18 0 18 1.0 

30 
Ilassengel' 30 0 30 1.0 

The average of all loads should not exceed vehicles' 
achievable capacities based on available scnt capacities. 

Vehicle Headway Standal'(ls 

Service opemtes on a pulse system, with buses departing 
every hour from a centrally located transfer point located 
just south of 2nd Street along Beech Street 01' fi'om 
tmnsfer points at the East and West Wal-Marts. Each 
"pulse" operates on one-half hour routes, resulting in 
each bus reaching a transfel' point twice each hour. 

On-Time Performance Standards 

Ninety-five (95) percent of the fixed route buses in the 
City of Caspel' will complete their established runs no 
1I10re than five minutes late in comparison to the 
established schedule/published timetables. On-time 
performance will be determined through monthly reports 
submitted by CATC to the City. 

Scrvlce Availability Standards 

The City of Casper will distribute transit service so that 
70% of all City residents are within a one-quarter (\14) 
mile walk of bus service. See Figure 1 for a current 
service distribution map. 

Dlslt'lbutlon of Transit Amenities 

Installation of tmnsit amenities along blls routes are 
based on the number of passenger boardings at stops 
along those routes, as well as at locations that serve key 
delllographic areas of senior citizens and disabled 
persons such as residential retirement cOlllmunities, 
medical centers, amI social service organizations. 

Vehicle Assignment 

Vehicles will be assigned to routes as needed and as 
service demands. Bus assignments take into account the 
operating characteristics of buses of val'ious lengths, 
which are matched to the operating characteristics of the 
route. For example, the Mills PlII'ple Line may lise a 
smaller 18 passenger bus due to lower demand In that 
community. However, all buses will meet the same 
standard service capabilities and accessibility 
requirements, regardless of the route 01' cities they serve. 
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Casper Fixed-Route Service Coverage: Residential 
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j. The Recipient agrees that the United States has a rig!!! to seek judicial 
enforcement with regard to ally matter arising under the Act, the Regulations, and 
this assurance. 

k. The Recipient assures that the leve! and quality of transit service and related 
benefits arc provided in a manlier consistent with Title VI of the Civil R,ights Act 
of 1964. 

THESE ASSURANCES arc given in consideration of, and for the purpose of, obtaining OilY and 
all Fedeml grants, loans, contracts, propel1y, discounts or other Federal financiol IIssistance 
extended after the date hereof to the Recipient by the Deportment of Transportation under the 
Fedeml Administration and is binding on it, other recipients,' subgrantees, contractors, 
subcontrnctors, trnnsfcl'ces, successors in interest and other participants in the Federol Transit 
Administration programs. 

Tho pcrSOll whose ilignatmo appears below is authorized to sign these assurances 011 behalf of the 
grant applicant 01' recipient. 

DATED: rZ',,/3 

City of Casper, Wyoming 

8 



I) Coordination wilh individuals, institulions, 01' organizations and 
implementing community-based publie involvement strategies to reach out 
to members in the affected minority Rll(VOI' low-income communities; 

2) Provision of opportunities for public participation through means other 
than written communication, such as personal interviews or usc of audio 
01' video rccording devices to capture oral comments; 

3) Utilization of localions, facilities and meeting timcs that arc convenicnt 
and accessible to low-income and minority communities; 

4) Utilization of different meeting sizes or fonnats, or varying the type and 
1l\1Inbel' of news media used to amlOlmce public parlicipation 
opportunities; and 

5) Implementation of DOT's policy guidance regarding City's 
responsibilities to LEI' persons. 

j. Table Depicting Membership of Non-Elected Committees and Council, the 
Membership of Which is Selccted by the Recipicnt. Brokcn Down ID' Race. ond 0 Description 
of the Process the Agency Uses to Encourage the Participation of Minorities on Such 
Committees 

The City of Cosper's Council is an electcd body. The City of Casper utilizes a vendor, Caspcr 
Area Transportation Coalition (CATC), to provide tmnsit opcrations. 

k. Narratiye Describing Subreclpient Monitoring 

The City of Casper does not hovc a subrecipient. The City of Casper utilizes a vcndor, Casper 
Arca Transportation Coalition (CATC). to provide transit opel'Otions. 

The person whoso signature appears below is authorized to sign on behalf of the grant applicant 
01' Recipient. 

DATED:.jc..::.t....,!'1...:.' {:::..~ __ 

City of Casper, Wyoming 

By: Jo I C. Patterson 
City M tager 
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TO: 

FROM: 

RE: 

August 6, 2014 

John C. Patterson, City Manager 

William C. Luben, City Attorney 

Renewal/Extension of Contract with Turnkey Services, Inc. for Oversight of 
Rocky Mountain Power Infrastructure Improvements through December 31, 2015. 

Recommendation: 

That Council consider renewing/extending the contract with Turnkey Services, Inc. for oversight 
of the infrastructure improvements being constructed by Rocky Mountain Power under the 
Settlement Agreement entered into between Rocky Mountain Power and the Natrona County 
Intervenors. 

Summary: 

The City retained Turnkey Services, Inc. on July 19, 2011 to oversee the completion of the 
infrastructure improvements by Rocky Mountain Power (RMP) that were required under the 
stipulated settlement agreement between RMP and the Natrona County Intervenors. This 
agreement terminated in July of this year. 

At the time the settlement agreement was developed it was unknown when the load projections 
would require RMP to install a new substation for the Bar Nunn and airport area. In addition, 
RMP is still completing its 115 lev power line which will loop the City. The load projections 
have now been met due to proposed development in the airport area, and RMP is required to 
install the new Bar Nunn substation. It is anticipated that the substation project and the 115 kv 
electrical line as well as other improvements will be completed in the late fall of2015. 

As these projects will not be completed until late fall of 2015, Council may want to consider 
renewing the oversight agreement with Turnkey Services, Inc. to continue overseeing the 
completion of these projects. The original agreement provided that Turnkey's services were not 
to exceed the total sum of $25,000 for each year of the agreement. On that basis, it is proposed 
to extend Turnkey's contract through December 31 of 2015 for its oversight services not to 
exceed the total sum of $38,000, which is basically at the same yearly rate as the original 
agreement. 

The oversight services provided by Turnkey has allowed the City to monitor and verify that the 
improvements agreed to by RMP have been installed and completed pursuant to the requirements 
of the stipulated settlement agreement. 
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TO: 

FROM: 

RE: 

August 6, 2014 

Jolm C. Patterson, City Manager. 

William C. Luben, City Attorney. 

Proposed Amendments to Chapter 2.60 and 2.64 regarding the Public Service 
Code of Ethics and Removal of Officials. 

Recommendation: 

No recommendation is being made at this time, as these ordinance amendments are being 
brought back to Council for further discussion at a work session. 

Summary: 

Council had requested amendments to Chapter 2.60, the "Public Service Code of Ethics," and 
Chapter 2.64, "Removal of Officials" of the Casper Municipal Code. Judith Studer has been 
representing the City Council on related matters, and was asked, along with the Casper City 
Attorney's Office to bring proposed amendments of these Chapters forward. Copies of the 
proposed ordinance amendments, along with a compilation of the relevant Wyoming State 
Statutes and City Municipal Code provisions are attached for your reference. 

The Ordinance amending Chapter 2.60 regarding the Public Service Code of Ethics basically 
provides that City councilmen may be removed from office for violation of the Ethics Code by 
following new due process procedures which are set forth in the proposed Ordinance amendment 
to Chapter 2.64. 

The proposed amendments to Chapter 2.64 would amend the "For Cause" criteria for removal of 
a City councilman from office. The additional changes to the "for cause" definition would now 
include violation of the Public Service Code of Ethics, as well as for a councilman sexually 
harassing, committing a workplace violence act against, or creating a hostile work environment 
for any agent or employee of the City. In the event of an alleged violation, the matter would be 
referred to an independent hearing officer who would hold an administrative hearing pursuant to 
the Wyoming Administrative Procedures Act. By having a separate hearing, a councilman 
would be afforded due process and the ability to contest the complaint lodged against him or her. 

Council amended the provisions of 2.64.020(1) on the floor at the last council meeting to provide 
that the hearing procedure may only be initiated by a resolution approved by a vote of two-thirds 
of all members of Council, rather than by a simple majority of Council. This amendment is 
reflected in the attached copy ofthis Ordinance. 
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In the event the hearing officer finds that the conduct occurred, the hearing officer is to render a 
final decision which is to be forwarded back to Council for consideration, upon which the 
Council may remove the cOlllcilman by a two-thirds vote of all members of the Council. 
Although the decision by the administrative hearing officer would be appealable, the vote by 
Council to remove the councilman would not be appealable. 

Please note that under the specific provisions of Wyoming Statute Section 15-1-1130) and (k), 
the removal of a councilman for bidding collusion would still require a hearing before the City 
Council itself, and not by a separate hearing officer. As such, this statutory procedure has been 
excepted out of the "for cause" provisions of the amendment to Chapter 2.64 of the City Code. 
However, the remedy still survives through a separate hearing before Council for this specific 
violation. I would also note that a cmllcilman could still be removed under the procedures of 
Chapter 2.64 in the event a councilman would be "convicted" of a crime for collusion under the 
provisions of Wyoming Statute Section l5-l-l13(m). 

These ordinance amendments would also allow Council to remove, at will at any time, by a 
majority vote, any individual appointed to a board appointment. Currently, removal of a board 
member requires a formal hearing. There seems little justification to have formal removal 
proceedings for appointed board members, who should serve at the pleasure of the Council. 

In addition to removal powers, Council may want to consider further amending Chapter 2.64 to 
provide that Council would have the power to censor, in addition to the power to remove a 
councilman found to have violated its provisions to allow Council further flexibility in the 
enforcement of these provisions. 
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ORDINANCE NO. __ 

AN ORDINANCE AMENDING CHAPTER 2.60 
OF THE CASPER MUNICIP AL CODE. 

NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF 
THE CITY OF CASPER, WYOMING: 

Section 1: 
That paragraph C of Section 2.60.100 of the Casper Municipal Code shall be amended to read as 
follows: 

C. Violation of any provisions of this code of ethics should raise conscientious questions for A 
CITY the councilman or other official or employee OF THE CITY concerned as to whether 
voluntary resignation or other action is indicated to promote the best interests of the city. 
Violation By ally appointed official, employee or cOlHlcilman, may result in discipline up to 
and including tenllination or constik:ie a reason for suspension, removal from office or 
emploYfnent or other disciplinary action at the discretion of the appointing anthorit)'. 

Section 2: 
That a new paragraph D of Section 2.60.100 of the Casper Municipal Code shall be created to 
read as follows: 

D. VIOLATION OF THIS CHAPTER BY ANY EMPLOYEE OR APPOINTED OFFICIAL 
MAY RESULT IN DISCIPLINE UP TO AND INCLUDING TERMINATION OF 
EMPLOYMENT, CONSTITUTE A REASON FOR SUSPENSION OR REMOVAL 
FROM OFFICE, OR OTHER DISCIPLINARY ACTION AT THE DISCRETION OF THE 
HIRING OR APPOINTING AUTHORITY. 

Section 3: 
That a new paragraph E of Section 2.60.100 of the Casper Municipal Code shall be created to 
read as follows: 

E. A CITY COUNCILMAN VIOLATING ANY OF THE PROVISIONS OF THIS CODE OF 
ETHICS SHALL BE SUBJECT TO REMOVAL FROM OFFICE PURSUANT TO 
CHAPTER 2.64 OF THE CASPER MUNICIPAL CODE. 
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PASSED on 1st reading the __ day of ____ , 2014. 

PASSED on 2nd reading the __ day of ____ , 2014. 

PASSED, APPROVED, AND ADOPTED on 3rd and final reading the __ day 
of ____ , 2014. 

APPROVED AS TO FORM: 

ATTEST: 

V. H. McDonald 
City Clerk 
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CITY OF CASPER, WYOMING 
A Municipal Corporation 

Paul L. Meyer 
Mayor 



ORDINANCE NO. __ 

AN ORDINANCE AMENDING CHAPTER 2.64 
OF THE CASPER MUNICIPAL CODE. 

NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE 
CITY OF CASPER, WYOMING: 

Section 1: Section 2.64.005 of the Casper Municipal Code shall be amended to read as follows: 

For the pUflJoses of this ehapter, the following viords shall have the meanings respectively 
ascrilJed to them: 

"For cause" means: ",men one of the following has happened to a cooocilman: 

1. Gross and persistent delinquency in being absent from regular meetings of the council. 
Absence from three consecutive meetings without reasonable excuse shall be evidence 
of such delinquency; 

2. Conviction of a felony; 

3. Failing the residency requirements as defined in Casper Municipal Code Section 
2.04.030; 

4. Determination by a court having jurisdiction to be insane or mentally incompetent; 

5. Conviction of a crime involving moral turpitude or constituting a breach of oath of 
office; 

6. Refusing to take the oath of office or to give or renew an official bond if required by 
law; 

7. Conviction of any CRIME law involving ethics OR MALFEASANCE; INCLUDING, 
BUT NOT LIMITED TO CONVICTION OF THE CRIME OF MALFEASANCE 
PURUSUANT TO W.S. § 15-1-113(m), AS IT MAY, FROM TIME TO TIME, BE 
AMENDED; 

8. Com'iction of any of Violation of Wyoming State Statute Sections 9-13-101 ET SEQ., 
12-4-103(a)(i), 15 1 113, 15-1-127, 15-1-128, or 16-6-118, or Casper Municipal Code 
Section 5.08.100(A)(1), AS THEY MAY, FROM TIME TO TIME, BE AMENDED; 

9. VIOLATION OF ANY PROVISION OF THE PUBLIC SERVICE CODE OF ETHICS 
AS SET FORTH IN CHAPTER 2.60 OF THE CASPER MUNICIPAL CODE, OR 
VIOLATION OF ANY OTHER LAW OR ORDINANCE INVOLVING ETHICS, AS 
THEY MAY, FROM TIME TO TIME, BE AMENDED; 

10. SEXUALLY HARASSMENT OF, WORKPLACE VIOLENCE ACT AGAINST, OR 
CREATION OF A HOSTILE WORK ENVIRONMENT FOR ANY AGENT OR 
EMPLOYEE OF THE CITY OF CASPER AS SET FORTH IN THE CITY OF 

1 



CASPER PERSONNEL RULES AND REGULATIONS MANUAL, DATED 
AUGUST 20, 2002, AS IT MAY, FROM TIME TO TIME, BE AMENDED. 

Section 2: Section 2.64.010 of the Casper Municipal Code shall be amended to read as follows: 

,"tny joint \3owers board member or other board member Elfl\3ointed by the Cas\3er eity 
eounoil may be removed frem offioe at vrill by a vote of a majority of all the sleeted 
members of UIO eity emmeil. Any city eOWleilman may be removed Hom offies, for eause, 
by a vote of a t"'fO third's majority of all members of the eity eouneil. The sity souneil shall 
folio'll the \3reeedures set forth in Seetion 2.64.0:20 of this shElflter in removing any sush 
ap\3ointee or eouneilman. 

A. ANY JOINT POWERS BOARD MEMBER OR OTHER BOARD MEMBER 
APPOINTED BY THE CASPER CITY COUNCIL MAY BE REMOVED FROM OFFICE 
AT WILL AT ANY TIME BY A VOTE OF A MAJORITY OF ALL THE ELECTED 
MEMBERS OF THE CITY COUNCIL. 

B. ANY CITY COUNCILMAN MAY BE REMOVED FROM OFFICE, FOR 
CAUSE, BY A VOTE OF A TWO-THIRD'S MAJORITY OF ALL MEMBERS OF THE 
CITY COUNCIL AFTER FOLLOWING THE PROCEDURES SET FORTH IN SECTION 
2.64.020 OF THIS CHAPTER FOR THE REMOVAL OF ANY SUCH CITY 
COUNCILMAN. 

Section 3: Section 2.64.020 of the Casper Municipal Code shall be amended to read as follows: 

City eouneil shall follmv the hearing \3f8eedures of a oontested ease \3UfS~;ant to the 
Vlyoming Administrative Proeedure Ast (W.S. 16 3 101 et. seq.) in any removal \3f8eeeding 
p~;1'suant to Seetion 2.64.010 of this shElflter. However, sush deeision of sity eouneil shall 
not be Elfl\3ealable. 

THE FOLLOWING PROCEDURES SHALL BE FOLLOWED FOR THE REMOVAL OF 
ANY CITY COUNCILMAN BY THE CASPER CITY COUNCIL FOR ANY OF THE 
"FOR CAUSE" REASONS SPECIFIED IN SECTION 2.64.005 OF THIS CHAPTER: 

1. THE CITY COUNCIL MAY, BY A RESOLUTION APPROVED BY A TWO
THIRDS MAJORITY VOTE OF ALL OF THE ELECTED MEMBERS OF THE 
CITY COUNCIL, REFER ANY ALLEDGED "FOR CAUSE" CONDUCT TO AN 
INDEPENDENT HEARING OFFICER WHO SHALL BE A CURRENT MEMBER OF 
THE WYOMING STATE BAR ASSOCIATION. SAID HEARING OFFICER SHALL 
BE RETAINED BY THE CITY FOR HEARING THE ALLEGATIONS AS 
SPECIFIED, AND SET FORTH IN THE RESOLUTION. 

2. THE HEARING OFFICER SHALL FOLLOW THE HEARING PROCEDURES OF A 
CONTESTED CASE PURSUANT TO THE WYOMING ADMINISTRATIVE 
PROCEDURE ACT (W.S. 16-3-101 ET SEQ.) IN ANY REMOVAL PROCEEDING. 

3. RECOGNIZING THAT THE CASPER CITY ATTORNEY'S OFFICE HAS A 
CONFLICT OF INTEREST IN PROSECUTING THE CITY'S POSITION IN ANY 
SUCH HEARING, THE CITY SHALL BE REPRESENTED BY A SPECIAL CITY 

2 



ATTORNEY RETAINED BY THE CITY COUNCIL FOR THE PURPOSES OF THIS 
HEARING. 

4. THE HEARING OFFICER SHALL STATE HIS OR HER FINDINGS IN WRITING 
AND WHETHER OR NOT "FOR CAUSE" EXISTS FOR THE REMOVAL OF SUCH 
COUNCILMEMBER, WHICH SHALL BE FORWARDED TO THE MEMBERS OF 
THE CASPER CITY COUNCIL WITHIN TEN (1 0) DAYS AFTER THE 
CONCLUSION OF THE HEARING. THE DECISION OF THE HEARING OFFICER 
SHALL BE APPEALABLE UNDER THE PROVISIONS OF THE WYOMING 
ADMINISTRATIVE PROCEDURES ACT, 

5. UPON A FINAL DECISION BY THE HEARING OFFICER FINDING THAT THE 
ALLEDGED "FOR CAUSE" CONDUCT HAS OCCURRED, THE COUNCILMAN 
MAY BE REMOVED FROM OFFICE BY A TWO-THIRDS MAJORITY VOTE OF 
ALL OF THE ELECTED MEMBERS OF THE CITY COUNCIL. THE VOTE TO 
REMOVE A COUNCILMAN BY THE CITY COUNCIL IS A FINAL DECISION, 
SHALL NOT BE APPEALABLE, AND THE SEAT HELD BY SUCH 
COUNCILMAN SHALL BE VACATED. 

PASSED on lstreadingthe __ dayof~ ___ , 2014. 

PASSED on 2nd reading the _ day of~ ___ , 2014. 

PASSED, APPROVED, AND ADOPTED on 3rd and final reading the __ day 
of ,2014. 

APPROVED AS TO FORM: 

ATTEST: 

V. H. McDonald 
City Clerk 

3 

CITY OF CASPER, WYOMING 
A Municipal Corporation 

Paul L. Meyer 
Mayor 
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Wyoming Statutes 
Title 9. ADMINISTRATION OF THE GOVERNMENT 
Chapter 13. GOVERNMENT ETHICS 
Article I. PUBLIC OFFICIALS, MEMBERS AND EMPLOYEES ETHICS 

Current through 2014, ch. 128 

§ 9-13-101. Short title 

This article shall be known and may be cited as the Ethics and Disclosure Act. 

Cite as w.s. 9-13-10 I 

§ 9-13-102. Definitions 

(a) As used in this article: 

(i) "Anything of value" means: 

(A) A pecuniary item, including money or a bank bill or note; 

(8) A promissory note, bill, of exchange, order, craft, warrant, check or bond given for the payment of 
money; 

(C) A contract, agreement, promise or other obLgation for an advance, conveyance, forgiveness of 
Indebtedness, deposit, distribution, loan, payment, gift, pledge or transfer of money; 

(D) A stock, bond, note or other investment interest in an entity; 

(E) A right in action; 

(F) A gift, tangible good, chattel or an interest In a gift, tangible good or chattel; 

(G) A work of art, antique or collectible; 

(H) An automobile or other means of personal t:-ansportation; 

0) Real property or an interest in real property, including title to realty, a fee simple or partial interest, 
present or future, contingent or vested within realty, a leasehold interest or other beneficial interest in 
realty; 

(K) An honorarium or compensation for services arising out of the person's service as a public official, 
public member or public employee; 

1M) The sale or trade of anything of value: 

(I) For reasonable consideration that would ordinarily not be available to a member of the public; 
or 

(II) With a rebate or at a discount in its price, unless the rebate or discount is made in the ordinary 
course of business to a member of the public, or any group or category thereof, but without 
regard to that person's status as a public official, public member or public employee. 

(N) A promise or offer of employment; 

(0) Any other thing of value that is pecuniary or compensatory in value to a person. 

(ii) "Anything of value" does not mean a campaign contribution properly received and reported, if reportable, as 
required under the Wyoming Election Code; 

PAGE NUMBER 1 

http://www.casemaker.us/bDocYiew.aspx?statecd=WY &Group=9-13-1 01 1119-13-102 119-... 8/612014 



Casemaker Page 2 of 6 

(iii) "Compensation" includes: 

(A) An advance, conveyance, forgiveness of Indebtedness, deposit, distribution, loan, payment, gift, 
pledge or transfer of money or anything of value; or 

(8) A contract, agreement, promise or other obligation for an advance, conveyance, forgiveness of 
indebtedness, deposit, distribution, loan, payment, gift, pledge or transfer of money or anything of 
value, for services rendered or to be rendered. 

(iv) "Compensation" does not include: 

(A) Reimbursement of expenses if the reimbursement does not exceed the amount actually expended for 
the expenses, and if the reimbursement is substantiated by an Itemization of expenses; or 

(8) Per diem payments or mileage allowances paid by the employing government entity in accordance 
with applicable law, 

(v) "Family member" means an individual: 

(A) Who is the spouse, parent, sibling, child, grandparent or grandchild; or 

(8) Is a member of the individual's household, 

(vi) "Gift" means anything of value to the extent that consideration of equal or greater value is not received, but 
excludes the following: 

(A) Printed informational, educational or promotional material; 

(B) A gift that: 

(I) Is not used; and 

(II) No later than thirty (30) days after receipt, is returned to the donor or delivered to a charitable 
organization and is not claimed as a charitable contribution for federal income tax purposes. 

(C) A gift, devise or inheritance from any of the folloWing, if the donor is not acting as the agent or 
intermediary for someone other than a person covered by this subparagraph: 

(I) An individual's spouse; 

(1) An individual's child, parent, grandparent, brother, sister, parent-in-law, brother-In-law, 
Sister-in-law, nephew, niece, aunt, uncle or first cousin; 

(III) The spouse of any individual listed in subdivision (II) of this subparagraph; 

(IV) Any person, including an organization, which has a bona fide social or private business 
relationship with the indiVidual, where the circumstances demonstrate that the motivation for 
the gift arises out of that relationship and not from the recipient's holding of public office or 
employment. For the purposes of this subdivision, relevant circumstances include but are not 
limited to the source of funds used by the donor to acquire the gift; 

(V) Any person, including an organization, where the gift does result from the person's holding an 
office or pOSition, but where the gift is of nominal value, is made voluntarily by the donor and 
is made in recognition of a special occasion, such as marriage, Illness or retirement. 

(D) A certificate, commemorative token or item, or plaque with a value that does not exceed two hundred 
fifty dollars ($250,00); 

(E) food and beverage; 

(F) Compensation, per diem or other payments or benefits which the public official, public member or 
public employee, receives in the performan::e of services for the governmental entity; 

(G) Repealed By Laws 1999, ch, 140, § 2, 

(H) Any loan, gift, gratuity, special discount or hospitality with a value of two hundred fifty dollars 
($250,00) or less; or 

U) Travel, registration and lodging for any conference or meeting while attending in his official capacity 
as a public offiCial, public member or public employee. 

(vii) "Local office" means the offices of county commissioner, county treasurer, county assessor, county clerk, 
county sheriff, county coroner, district attorney, county attorney, mayor and member of the council of a 
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municipality, member of the board of trustees of a community college district or a school district and 
member of ajoint powers board or special district. As used in this paragraph "special district" means any 
special district specified under W.S. 22-29-1 03(a) and any other corporate district authorized to be 
formed as a political subdivision under the laws of this state; 

(viii) "Negotiating" or "negotiate for employment" means a communication, directly or indirectly, with a 
prospective employer to discuss rendering services for compensation to that prospective employer; 

(IX) "Negotiation for employment" means the period that begins with a communication to a prospective 
employer to discuss rendering services for compensation to the prospective employer; 

(x) "Official responsibility or official capacity" means the direct administrative or operating authority, whether 
intermediate or final, and either exercisable alone or with others, and either personally or through 
subordinates, to approve, disapprove, or otherwise direct government action; 

(xi) "Participation" includes decision, approval, disapproval or vote; 

(xii) "Public employee" means any of the folloWing state employee.s: 

(A) The attorney general and the director of any department of the executive branch appointed by the 
governor under w.s, 9~2-1706 , or the director of any legislative agency; 

(B) The chief executive officer of any separate Dperating agency under W.S. 9-2-1704(d) , except those 
listed in paragraphs (d)(vi) and (x) of that section; 

(C) To the extent the incumbent in the position serves at the pleasure of persons listed in 
subparagraphs (A) and (B) of this section, administrators of department or agency divisions, and 
deputy directors of departments; 

(D) Commissioners of the public service commission and members of the state board of equalization; 

(E) Deputies and administrators of divisions Within the offices of state elected officials under W,S, 9-2-
1704(a) . The positions, in the governor's office, of chief of staff, attorney for intergovernmental 
affairs and chief of policy are Included within this subparagraph. 

(xiii) "Public member" means a member appointed to a part-time position on a stale board, commission or 
council. A public member does not lose this status by receiving reimbursement of expenses or a per diem 
payment for services. The term includes a member of the board of trustees of the University of Wyoming 
and the community college commission, The term does not include a public member of an advisory board, 
adVisory commission or advisory council; 

(xiv) "Public official" means an indiVidual elected to a state or local office, or an individual who is appointed to 
fill a vacancy in a state or local office, whether or not the individual has yet assumed the office; 

(xv) "State entity" means a state agency, office, department, division, bureau, board, commission or council, 
including the legislature, Wyoming community development authority and Wyoming science, technology 
and energy authority. The term does not include a court or an agency in the judicial branch; 

(xvi) "State office" means the state offices of governor, treasurer, superintendent of public instruction, auditor, 
secretary of state and member of the state legislature: 

(xvii) "This act" means w.s. 9-13-101 through 9-13-109. 

Cite as W.S. 9-13-102 

§ 9-13-103. Use of title and prestige of public office 

(a) No public offiCial, public member or public employee shall use his office or position for his private benefit. 

(b) As used in this section, "private benefit" means the receipt by the public offiCial, public member or public 
employee of a gift which resulted from his holding that office. 

Cite as W.S. 9-13-103 

§ 9-13-104. Nepotism 

(a) No public offiCial, public member or public employee shall advocate or cause the employment, apPointment, 
promotion, transfer or advancement of a family member to an office or position of the state, a county, municipality 
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or a school district. A public official, public member or Jublic employee shall not supervise or manage a family 
member who is in an office or position of the state, a county, municipality or school district. 

(b) A public official, public member or public employee, acting in his official capacity, shall not participate in his 
official responsibility or capacity regarding a matter relating to the employment or discipline of a family member. 

Cite as W.S. 9-13-104 

§ 9-13-105. Misuse of office 

(a) A public official, public member or public employee shall not use public funds, time, personnel, facilities or 
equipment for his private benefit or that of another unless the use is authorized by law. 

(b) A public official, public member or public employee shall not use public funds, time, personnel, facilities or 
equipment for political or campaign activity unless the use is: 

(i) Authorized by law; or 

(ii) Properly incidental to another activity required or authorized by law and the public official, public employee 
or public member allocates and reimburses the governmental entity for any additional costs incurred for 
that portion of the activity not required or authorized by law. 

(c) A public official, public employee or public member shall not disseminate to another person official information 
which the public official, public employee or public member obtains through or in connection with his position, 
unless the information is available to the general public or unless the dissemination is authorized by law. 

Cite as W.S. 9-13-105 

§ 9-13-106. Official decisions and votes 

(a) A public official, public member or public employee shall not make an official decision or vote on an official 
decision if the public official, public member or publ1c employee has a personal or private interest in the matter. In 
determining whether he has a personal or private interest in a matter the public official shall recognize the 
importance of his right to represent his constituency and shall abstain from voting only in clear cases of a personal 
or private interest as defined in this subsection. A public official or public member shall not vote to give money or 
any direct financial benefit to himself except for tax reductions affecting the general public. For the purposes of 
this section, a personal or private interest: 

(i) Is, with respect to the public offiCial, public employee or public member, an interest which is direct and 
immediate as opposed to speculative and remote; and 

(ii) Is an interest that provides the public offiCial, public employee or public member, a greater benefit or a 
lesser detriment than it does for a large or substantial group or class of persons who are similarly situated. 

(b) A public official, public member or public employee described by subsection (a) of this section shall abstain from 
voting on the decision and from making any offiCial decision in the matter. The public official's, public member's 
or public employee's abstention from voting must be recorded in the governmental entity's official records. 

(e) This section shall not be construed to supersede W.S. 15-9-220, 16-6-118 or 16-9-203(1) . Those provisions 
shall control to the extent inconsistent with this section. 

Cite as W.S. 9-13-106 

§ 9-13-107. Actions taken while negotiating for employment 

A public offiCial, public member or public employee may not vote or take an official action in a matter affecting a person 
with whom the public official, public member or public employee is negotiating for prospective employment. 

Cite as W.S. 9-13-107 

§ 9-13-108. Disclosure required 

(a) Not later than January 31 annually, each of the state's five (5) elected officials and each member of the Wyoming 
legislature shall file a financial disclosure form with the secretary of state. The form shall be signed by the elected 
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official or legislator filing it and under a certification that it is accurate. The financial disclosure form shall contain 
the following information current as of January 15 of that year: 

(j) A list of all offices, directorships and salaried employment held by the person filing the form in any business 
enterprise, but excluding offices and directorships in a nonprofit corporation where no compensation is 
received for service; 

(ii) A list generally describing the sources of, but not the amount of, the member's income. 

(b) Forms may be submitted by facsimile transmission under the same terms and conditions specified for campaign 
reports under W.S. 22-25-106 . For the purposes of this section, "salaried employment" means an employment 
relationship under which the employee is compensated, at least in part, by payment of a specified dollar amount 
for each month, or longer period, of service. 

(c) The disclosure form shall be as prescribed by the secretary of state but In substantially the following form: 
"State Elected Official Financial Disclosure Form 

Name of Official: 

Office held: 

Business address: 

Business phone number: 

Home address: 

Home phone number: 

I. Offices, directorships and employment 

a. Offices held in business enterprises (includes partnerships) 
Office Name and address of business enterprise 

b. Directorships held in business enterprises 
Name and address of business enterprise 

c. Salaried employment 
Job Title Name and address of business enterprise 

II. Sources of income 

a. Employment Name and address of Employer 

b. Business interests Name and address of all business entities but excluding interests if less than ten 
percent (10%) of the entity is owned, or sale proprietorship from which Income is earned, or describe 
generally 

c. Investments Income earned 
Yes No 

i. Any security or 
interest earnings _____ _ 

ii. Real estate, 
leases, royalties _____ _ 

d. Other (DesCribe generally)". 
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Cite as W.S. 9-13-108 

§ 9-13-109. Penalties 

(a) Any person who violates this act is guilty of a misdemeanor punishable upon conviction by a fine of not more than 
one thousand dollars ($1,000.00). 

(b) Violation of any provision of this act constitutes sufficient cause for termination of a public employee's 
employment or for removal of a public official or public member from his office or position. 

(c) If any action is prohibited both by this act and any provision of title 6, the provisions of this act shall not apply and 
the provisions of title 6 shall apply. 

Cite as W.S. 9-13-109 
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Wyoming Statutes 
Title 12. ALCOHOLIC BEVERAGES 
Chapter 4. LOCAL LICENSES 
Article 1. APPLICATIONS 

Current through 2074. ch. 728 

§ 12-4-103, Restrictions upon license or permit applicants and holders; license limitation per person 

(a) A license or permit authorized by this title shall not be held by, issued or transferred to: 

Page 1 of2 

(i) Any mayor, member of a city or town councilor county commissioner within their respective jurisdiction; 

(1i) Any person employed by the state or a city, town or county as a law enforcement officer or who holds office 
as a law enforcement officer through election; 

(iii) Any person who does not own the building in which the sales room is located or hold a written lease for the 
period for which the license will be effective comaining an agreement by the lessor that alcoholic or malt 
beverages may be sold upon the leased premises, except as provided by paragraph (iv) of this subsection: 

(iv) Any licensee who fails to demonstrate that his licensed alcoholic or malt beverage enterprise will be 
operational in a planned but not physically functional building within two (2) years after a license or permit 
has been issued or transferred, or if holding a license, fails to open his business in a functional building 
within two (2) years after license Issuance or transfer. Upon a showing of good cause by the licensee and for 
an additional period of not to exceed one (1) year, the local licensing authority may extend the time period 
in which the business or enterprise of the licensee is required to become operational or open for business 
pursuant to this paragraph. Any license or permit in violation of this paragraph shall not be renewed by the 
local licensing authority; 

(v) Repealed By Laws 1996. ch. 122, § 3. 

(vi) A manufacturer of alcoholic beverages or wholesaler of malt beverages; 

(vii) A person under eighteen (18) years of age; 

(viii) A college fraternity or organization created by one (1) or more college fraternities; 

(ix) A chamber of commerce, except for twenty-four (24) hour malt beverage permits issued pursuant to W.S, 
12-4-502 ; 

(xl A corporation, limited liability company, limited partnership, or limited liability partnership which has not 
qualified to do business in Wyoming; 

(xi) An individual who is not a resident; or 

(xii) Any general partnership or group of two (2) or more persons unless each person interested, directly or 
indirectly, is a resident or qualified to do business in this state. 

(b) Except as provided in W.S. 12-4-301 (e) , no licensing authority shall issue more than one (1) license or permit to 
anyone (1) person. 

(c) Except as provided in subsection (d) of this section, a license or permit authorized by this title shall not be 
renewed if the licensee or permittee did not, during the previous one (1) year term of the license or permit, 
purchase at least five hundred dollars ($500,00) of alcoholic or malt beverages or a combination thereof from the 
commission or any authorized malt beverage wholesaler. A retail liquor license shall not be renewed if the licensee 
did not, during the previous one (1) year term of the license, purchase at least two thousand dollars ($2,000,00) of 
alcoholic or malt beverages or a combination thereof from the commission or any authorized malt beverage 
wholesaler. 

(d) Subsection (c) of this section shall not apply to: 

(i) 
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Any licensee or permittee having a planned but not physically functional building pursuant to paragraph (a) 
(iv) of this section; 

(ii) Holders of special permits issued under article 5 of this chapter; 

(iii) Holders of a limited transportation liquor license under W,$, 12-2-202 , 

Cite as W,$, 12-4-103 

PAGE NUMBER 8 

http://www,casemaker.llsfbDoc View,aspx?stateccl=WY &coclesec= 12-4-1 03&sessionyr=20... 7116/2014 



Casemaker 

Wyoming Statutes 
Title' S. CITIES AND TOWNS 
Chapter'. GENERAL PROVISIONS 
Article'. POWERS AND MISCELLANEOUS MATTERS 

Current through 2074, ch. 728 

§ , 5-' -, , 3. Contracts for public Improvements 

Page 1 of3 

(a) All contracts'for any type of public improvement, excluding contracts for professional services or where the 
primary purpose is emergency work or maintenance, for any city or town or joint powers board wherein at least 
one (1) member is a municipality shall be advertised for bid or for response if a request for proposal or 
qualification for construction manager agent, constructon manager at risk or design-builder is used, if the 
estimated cost, including all related costs, exceeds a bid threshold of thirty-five thousand dollars ($35,000.00). 
except that a contract for the purchase or lease of a new automobile or truck shall be advertised regardless of cost 
and if there is an automobile or truck for trade-in, it shall be included as a part of the advertisement and bid. The 
requirements ofW.s. 1 5-1-112(a) do not apply to any city or town trading in an automobile or truck on the 
purchase of a new automobile or truck. 

(b) The advertisement shall be published on two (2) different occasions, at least seven (7) days apart, in a newspaper 
having general circulation in the city or town, or if ajoi:'lt powers board In any city or town which is a member of 
the board. The published notice shall state the place, date and time when the bids or proposals will be received 
and bids will be publicly opened and the place where interested persons may obtain complete specifications of 
work to be performed. 

(c) If the contract is let for bid, the contract shall be let to the lowest bidder who shall be determined qualified and 
responsible in the sale discretion of the governing body. The governing body may use alternate design and 
construction delivery methods as defined under W.S. 16-6-701 if deemed appropriate. The governing body may 
reject all bids or responses submitted if it finds that none of them would serve the public interest. For contracts in 
excess of five hundred thousand dollars ($500,000.00), cities, towns and joint powers boards may prequalify 
contractors who wish to submit bids or responses based on such criteria as the project type and experience, 
expertise, professional qualifications, past performance, staff proposed, schedule proposed, financial strength, 
qualification of supervisors proposed to be used, technical solutions proposed or references. 

(d) Every contract shall be executed by the mayor or in his absence or disability, by the president or other presiding 
officer of the governing body and by the clerk or desig1ee of the governing body. The successful bidder or 
respondent shall furnish to the city, town or joint powers board a bond as specified in the advertisement, or if the 
contract price is one hundred fifty thousand dollars ($150,000.00) or less, any other form of financial guarantee 
satisfactory to the city, town or joint powers board. The bond or other form of financial guarantee shall meet the 
requirements of W.S. 16-6-1' 2. 

ee) Before advertising for a bid for any work on the construction of any public improvements and except as provided 
under W.S. 16-6-707 for alternate design and construction delivery methods, detailed plans and specifications 
shall be prepared, together with an estimate of the probable cost and a form of the proposed contract. Except as 
provided underW.s. 16-6-701 through 16-6-706 , no contract may provide for the monthly retention of more 
than ten percent (10%) of the contract price on the amount of work done during the month, as shown by the 
estimate of the city or town engineer or designated local official. No progress payment may be made until the city 
or town engineer or deSignated local official has furnished the estimate, together with a certificate that the amount 
of work estimated to have been done conforms in all material respects with the requirements of the contract. A 
jOint powers board may designate an official of any member city or town to perform the functions required by this 
subsection. 

(f) In advertising for any bid, the forms of guarantee required under this section and approved by the city, town or 
joint powers board shall be specified. In addition, bidders shall be required to accompany each-bid with a bid bond 
or if the bid is one hundred fifty thousand dollars ($150,000.00) or less, any other form of bid guarantee approved 
by the city, town or joint powers board, equal to at least five percent (5%) of the total bid amount, with sufficient 
surety and payable to the city, town or joint powers board. The bid guarantee shall be forfeited as liquidated 
damages if the bidder, upon the letting of the contract to him, fails to enter into the contract within thirty (30) 
days after it is presented to him for that purpose or fails to proceed with the performance of the contract. The bid 
guarantee shall be retained by the city, town or joint powers board until proper bond or other form of security 
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satisfactory to the city, town or joint powers board to secure performance of the contract has been filed and 
approved. The right to reject any bid is reserved in all bid advertisements. All bids shall be numbered 
consecutively before they are opened and no further bids may be received after the advertised time of opening 
bids and any bid is publicly opened. The city, town or joint powers board shall give all persons who desire an 
opportunity to inspect all bids when they are opened. No bid may be considered unless accompanied by a bid 
guarantee in the required amount. 

(9) No contract for which a bond or other form of financial guarantee approved by the city, town or joint powers 
board is required may be assigned or transferred in ary manner except by operation of law or consent of the 
governing body endorsed on the contract. Assignment by any other means renders the contract null and void as to 
any further performance by the contractor or the assignee, without any act on the part of the city, town or joint 
powers board. The city, town or joint powers board may at once proceed to relet the contract or may at its 
discretion proceed to complete the contract as agent at the expense of the contractor and his sureties. 

(h) Before any contractor or his representative receives a final payment on any contract for which a bond or other 
financial guarantee is required, the city, town or joint powers board shall publish in a newspaper of general 
circulation in the city or town, or in the case of ajoint powers board In any member city or town, at least ten (10) 
days prior to the final payment, a notice to the effect that persons having claims for labor and material furnished 
the contractor shall present them to the city, town or joint powers board prior to the date specified for payment. 

U) Any officer or employee of the city, town or joint powers board who aids any bidder or respondent in securing a 
contract to furnish labor, material or supplies at a higher or lower price than that proposed by any other bidder or 
respondent, or who favors one bidder or respondent over another by giving or withholding information, or who 
willfully misleads any bidder or respondent in regard to the character of the material or supplies called for, or who 
knowingly certifies to a greater amount or different kind of material or supplies than has been actually received, [s 
gUilty of malfeasance, which renders his office vacant. 

(k) If an officer or employee is charged under subsection U) of this section: 

(ii The officer or employee: 

(A) Is entitled to a hearing before the governing body; 

(8) Shall be served a copy of the charge at least ten (10) working days before the hearing; 

(C) May present a defense in person or by counsel; and 

(0) May have the finding of the governing body appealed to the district court. 

(ii) The governing body of the city, town or joint powers board shall hold a hearing on its own motion or when 
the charge is signed by at least ten (10) qualified electors of the city or town, or in the case of ajoint powers 
board ten (10) qualified electors of any member city or town and: 

(A) May compel attendance and testimony of witnesses and production of papers; 

(B) Shall make findings of fact and conclusions of law; and 

(C) Shall render a conclusive decision upon a majority vote of the governing body. 

(m) Any officer or employee of the city, town or joint powers board found guilty of malfeasance with regard to a 
contract shall be punished by a fine of not more than one thousand dollars ($1 ,000.00). 

(n) If any person to whom a contract has been awarded has colluded with any person to prevent any other competing 
bids being made, or has entered into an agreement by which he has made a higher or lower bid than some other 
person for the purpose of dividing the contract or profits therefrom between two (2) or more bidders, the contract 
is null and void, and the mayor or manager or joint powers board shall advertise for new bids or upon approval of 
the governing body provide for the work to be done under the mayor's, manager's or board's own supervision and 
control. 

(0) Any contract made ill violation of the provisions of this section is void, and any money paid all account of the 
contract by the city, town or joint powers board may be recovered without restitution of the property or benefits 
received or retained. 

(p) Every contract of the kind specified in this section shall contain a provision expressly referring to this section and 
making it a part of the contract. 

(q) A public improvement shall not be divided into smaller units for the sole purpose of avoiding the advertising 
requirement of this section. 

(r) For purposes of this section "related costs" includes, but are not limited to, labor, labor burden, materials, 
transportation, storage, equipment, associated overhead and associated depreciation. 
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(5) As used In this section, a contract for public improvement shall not include an arrangement in which a municipality 
can accomplish an energy or water efficiency project without upfront capital costs or capital appropriations by 
compensating an energy or water efficiency contractor over time from guaranteed savings in energy or water costs 
that result from the project. 

Cite as W.S. 15-1-113 

History. Amended bylaws 2012, ch.106, §1, eff. 3/21/2012. 

CA501"\'KER:t" 2014 L"'~r;t"r. LLC. Ail Right, R~serv"d PrIVacy 5~\ting, CQntact U~ I -377-659-0301 

PAGE NUMBER 11 

htto:llwww.casemaker.us/hDncView.asnx?statecd=WY &codesec=15-1-113&session r=20 1... 8/6/2014 



Casemaker Page 1 of 1 

Wyoming Statutes 
Title 1 S. CITIES AND TDWNS 
Chapter 1. GENERAL PRDVISIONS 
Article 1. POWERS AND MISCELLANEOUS MATTERS 

Current through 20 T 4, ch. 128 

§ 15-1-127, Prohibitions; interest in contracts; exception; extra pay; compensation to non officers; exception 

(a) No qualified member of the governing body of any city or town or any member of that qualified member's 
Immediate family may receive any monetary or other economic benefit from any contract to which the city or town 
or anyone for its benefit is a party. The obligation on the part of the city or town is void in any contract in which a 
monetary or other economic benefit will be received by a qualified member of the governing body or his family 
who does not comply with subsection (b) of this section. Any money paid on the contract may be recovered by the 
city or town from any persons by an action brought in the name of the city or town, 

(b) Subsection (a) of this section does not apply to any qualified member of a governing body or any member of that 
qualified member's immediate family who may receive any monetary or other economic benefit from any contract 
made by the governing body if the qualified member complies with the following: 

(i) The qualified member: 

(A) Shall not participate In the consideration or discussion relating to the contract; 

(8) Shall not attempt to influence the other members of the governing body in any way relating to the 
contract; 

(C) Shall reveal the nature and extent of any monetary or other economic benefit he or any member of his 
immediate family may receive to the other members of the governing body prior to consideration of 
the contract; 

(0) Shall not vote on the matter of granting the contract; 

(E) Shall absent himself during the conSideration, discussion and vote on the contract; and 

(F) Shall not act, directly or indirectly, for the governing body in inspection, operation, administration or 
securing performance under the contract in which he or any member of his immediate family may 
receive any monetary or other economic benefit. 

(c) The governing body, by ordinance, shall prescribe requirements governing conflicts of interest by any employee 
and any member of his immediate family and procedures by which any employee and any member of his 
immediate family may be exempt from those requirements, 

(d) No qualified member of the governing body, officer or employee may receive any payor perquisites from the city 
other than his salary for any work coming within the scope of his duties as provided by ordinance and the law, The 
governing body shall not payor appropriate any money or other valuable thing to any person not a qualified 
member of the governing body, officer or employee for the performance of any act, service or duty which is within 
the proper scope of the duties of any qualified member of the governing body, officer or employee of the city or 
town, unless speCially appropriated and ordered by a vote of three-fourths (3/4) of all members elected to the 
governing body, 

CiteasW.S.1S-1-127 
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Wyoming Statutes 
Title 15, CITIES AND TOWNS 
Chapter I, GENERAL PROVISIONS 
Article 1. POWERS AND MISCELLANEOUS MATTERS 

Current through 2014, ch. 128 

§ 15-1-128, Officers and employees; prohibitions; gratuities; exceptions; violations; results therefrom 

(a) No officer or employee of any city or town shall: 

Page 1 of 1 

Ii) Solicit or receive any pay, commission, money or thing of value, or derive any benefit, profit or advantage, 
directly or indirectly, from or by reason of any improvement, alteration or repair required by authority of the 
city or town, or any contract to which it is a party, except his lawful compensation as an officer or employee 
and except as otherwise provided in W,S, 1 5 -1-1 271b) and Ie) ; 

(ii) Solicit, accept or receive, directly or indirectly, from any public service corporation, or the owner of any 
public utility or franchise of the city, any pass, frank, free ticket, free service or any other favor upon terms 
more favorable than those granted the public generally, except that councilmen who are regularly employed 
by any public service corporation or owner of a public utility or franchise may receive free service or favor as 
is given to all other similar employees. 

(b) Any officer or employee who violates this section shall be subject to removal from his position or other 
disciplinary action after hearing. 

Cite as W.S, 15-1-128 
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Wyoming Statutes 
Title 16. CITY, COUNTY, STATE ANO LOCAL POWERS 
Chapter 6. PUBLIC PROPERTY 
Article 1. PUBLIC WORKS AND CONTRACTS 

Current through 2074, ch. 725 

§ 16-6-118. Unlawful interest of officeholders in public contracts or works; exception 

Page 1 of 1 

(a) It is unlawful for any person, now or hereafter holding any office, either by election or apPointment, under the 
constitution or laws of this state, to become in any manner interested, either directly or indirectly, in his own name 
or in the name of any other person or corporation, in any contract, or the performance of any work in the making 
or letting of which the officer may be called upon to act or vote. It Is unlawful for any officer to represent, either as 
agent or otherwise, any person, company or corporation, in respect of any application or bid for any contract or 
work in regard to which the officer may be called upon to vote or to take or receive, or offer to take or receive, 
either directly or indirectly, any money or other thing of value, as a gift or bribe, or means of influencing his vote 
or action in his official character. Any contracts made and procured in violation of this subsection are null and void 
and the person violating this subsection may be removed from office. 

(b) Notwithstanding subsection (a) of this section, if any person is interested in any public contract or shall represent 
any person, company or corporation, but shall disclose the nature and extent thereof to all the contracting parties 
concerned therewith and shall absent himself during the considerations and vote thereon and not attempt to 
influence any of the contracting parties and not act diiectly or indirectly for the governing body in inspection, 
operation, administration or performance of any contract, then the acts are not unlawful under this section. This 
section does not apply as to the operatlon, administration, inspection or performance of banking and deposit 
contracts and relationships after the selection of a depository. 

Cite as W.S. 16-6-118 
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2.04.030 Election from wards-Term of office-Qualifications. 

Except as otherwise provided in this section and pertinent provisions of state law, each 
councilman shall hold office for a term of four years commencing on the first day of January 
following his/her election and until his/her successor is elected or appointed and qualified, The 
same number of councilmen shall be elected by wards as there are council terms expiring, 
Councilmen shall be residents of the wards from which they are elected and if any councilman 
removes from the ward from which he/she is elected, his/her seat shall be declared vacant. 

(Orri, 7-00 § 1, 2000; Ord, 6-92 § 1, 1992: pn'orcode § 2-8) 
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Casper, Wyoming, Code 0'1 Ordinances» Title 2 - ADMINISTRATION AND PERSONNEL» Chapter 
2.60 PUBLIC SERVICE CODE OF ETHICS» 

Chapter 2.60 PUBLIC SERVICE CODE OF ETHICS 

Sections: 
2.60.010 Designation of provisions. 

2.60.015 Definitions. 

2.60.020 Established-Purpose 

G.60.030 Standards for conduct of duties. 

2.60.040 Work and performance standards-Exceeding authority. 

2.60.050 Preferential treatment prohibited Use of public property. 

2.60.060 Conflict of interest. 

2.60.080 Political activity. 

2.60.09Ql',Qplicability-Advisory opinions 

2.60.100 Enforcement-Violation-Penalty 

2.60.010 Designation of provisions. 

The provisions of this chapter shall be designated as the "code of ethics for the city of 
Casper, its employees and public officials." 

(Ord. 21-02 § 1. 2002: priorcoeie § 2-61) 

2.60.015 Definitions. 

The terms used in this chapter are defined as follows: 

A. "Business" means a corporation, partnership, sole proprietorship, firm, organization or 
other legal entity engaged in buying, selling or exchanging commodities or services. 

B. "Confidential information" means information which, by law or practice, is not available 
to the general public. 

C. "Employee" means every appointed, classified or unclassified, full-time or part-time 
employee of the city who receives compensation in the form of a salary or wage. 

D. "Financial interest" means any interest which yields, directly or indirectly, a monetary 
or other material benefit (other than the duly-authorized salary or compensation for 
services to the city) to the employee or to any person employing or retaining the 
services of the employee. 

E. "Personal interest" means any interest arising from blood, marital or adoptive 
relationship, whether or not any financial interest is involved. 

F. "Public official" or "official" means: 

1. Every elected councilman; and 

2. Appointed board or commission member. 
(Ord. 21-02 § 2,2002; Ord. 39-00 § r 2000) 
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2.60.020 Established-Purpose. 

The proper operation of democratic local government requires that public officials and 
employees be independent, impartial and responsible to the people; that government decisions and 
policy be made in the proper channels of the governmental structure; that public office not be used 
for personal gain; and that the public have confidence in and respect for the integrity of its 
government In recognition of these goals, there is established a code of ethics for all officials and 
employees, whether elected or appointed, paid or unpaid, full-tirne or contractual. The purpose of 
this code of ethics is to establish ethical standards of conduct for all such officials and employees 
by setting forth those acts or actions that are incompatible with the best interests of the city and by 
directing disclosure by such officials and employees of private financial or other interests in matters 
affecting the city. The provisions and purpose of this code of ethics and such rules and regulations 
as may be established are declared to be in the best interests of the city. 

(Ord. 21-02 § 3, 2002; Ord. 39-00 § 2, 2000: prior code § 2-62) 

2.60.030 Standards for conduct of duties. 

A 

D. 

Public officials and employees are agents of public purpose and hold office for the benefit of 
the public. They are bound to uphold the Constitution of the United States and the 
Constitution of Wyoming and to carry out impartially the laws of the nation, state and 
municipality and thus to foster respect for city government They are bound to observe in 
their official acts the highest standards of morality and to discharge faithfully the duties of 
their office regardless of personal considerations, recognizing that the public interest must be 
their prirnary concern. Their conduct in both their offiCial and private affairs should be above 
reproach. 

Public officials and employees shall conduct their official duties with integrity, impartiality and 
in the public interest They shall also conduct both their official and private affairs so as not to 
give a reasonable basis for the impression that any such official or employee can be 
improperly influenced in the performance of their offiCial duties. Such official or employee 
shall conduct themselves as to maintain public confidence in their public trust and in the city. 
They should not be a source of embarrassment to the city and should avoid even the 
appearance of both actual and potential conflict between then public duties and private 
interests. 

Disclosure of Confidential Information. No councilrnan or other official or employee shall, 
without proper legal or council authorization, disclose confidential information concerning any 
city official, employee or any other person, the property or any government affairs of the city. 
Nor shall they use such information to advance the financial or other private interests of 
themselves or others. This provision does not pertain to "public records" as defined by state 
law. 

Gifts and Favors. No councilman or other official or employee, as a result of holding such 
office or position, shall accept any gift, loan, service, certificate, plaque, commemorative 
token, gratUity, special discount, or item with a value in excess of two hundred fifty dollars 
from any person, firm or corporation. The provisions and definitions of Wyoming Statutes 
Section 9-13-101 et seq. regarding "Government Ethics" relating to the receipt of gifts by 
public offiCials, as they may, from time to time be amended shall apply to city councilmen, 
officials, and employees, said provisions being incorporated herein at this point as if fully set 
forth. 

(Ord. 21-02 §§ 4,5,2002: Ord. 39-00 § 3,2000. prior code § 2-63) 
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2.60.040 Work and performance standards-Exceeding authority. 

Appointed officials and employees should not exceed their authority or breach the law or ask 
others to do so, and they should work in full cooperation with other public officials and employees 
unless prohibited from so doing by law or by officially recognized confidentiality of their work. 

(Ord. 21-02 § 6, 2002: prior code § 2-64) 

2.60.050 Preferential treatment prohibited-Use of public property. 

A. Interest in Appointments. A candidate for advancement or promotion within the municipal 
service shall not directly or indirectly solicit any member of the city council to obtain 
preferential treatment in connection with the advancement or promotion. This prohibition 

does not apply to positions filled by appointment of the city council. 

B. Use of Public Property. No official or employee shall request or permit the use of publicly
supported property, city-owned vehicles, equipment, materials, labor or service for personal 
convenience or profit, or the private advantage of themselves or any other person. This rule 
does not prohibit an official or employee from requesting, using or permitting the use of such 
publicly-owned or publicly-supported property, vehicles, equipment, materials, labor or 
service which is made available to the public at large, or by stated public policy for the use of 
officials or employees in the conduct of city business, or which is provided as a matter of 
contract. 

C. Obligations to Citizens. No official or employee shall grant any special consideration, 
treatment, advantage or favor to any citizen beyond that which is available to the public at 
large, or which is available to every other citizen. 

(Ord. 21-02 §§ 7, 8, 2002: Ord. 39-00 § 4, 2000: prior code § 2-65(8), (b), (c)) 

2.60.060 Conflict of interest. 

A. Subject to the disclosure requirements of this section, no councilman or other city official of 
employee, either on his or her own behalf or on behalf of any other person, whether paid or 
unpaid, shall engage in any business or transaction or shall have any financial or other 
personal interest, direct or indirect, which is incompatible with the proper discharge of his or 
her official duties in the public interest or would tend to impair his or her independence of 
judgment or action in the performance of his or her official duties. Personal as distinguished 
from financial interest includes an interest arising from blood or marriage relationships or 
close business or political association. 

Any councilman or other official or employee who has a substantial or controlling financial 
interest in any business entity, transaction or contract with the city, or in the sale of real estate, 
materials, supplies or services to the city, shall disclose such interest in any matter on which they 
may be called to act in their official capacity. They shall refrain from voting upon or otherwise 

participating in the transaction or the making of such contract or sale. 

A councilman or other official or employee shall not be deemed interested in any contract or 
purchase or sale of land or other thing of value unless such contract or sale is approved, awarded, 
entered into or authorized by him or her in their official capacity. 

A councilman who has a financial or other private interest in any action, malter, or legislation 
pending before council shall disclose on the records of the councilor other appropriate authority the 
nature and extent of such interest. This provision shall not apply if the councilman disqualifies him 
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or herself from voting on any such matter or action, and recuses himself or herself from the 
chamber while such matter or action is pending. 

B. No employee, either on his or her own behalf, or on behalf of any other person, shall have 
any financial or personal interest in any business transaction with the city unless he or she 

first makes full public disclosure of the nature and extent of such interest. An employee who 
has a financial or personal interest which he or she believes, or has reason to believe, may 
be affected by an official act made while within the scope of his or her employment or duties, 
shall make full public disclosure of the precise nature and value of such interest. The 
disclosure shall be made in writing to the city clerk at the time the conflict first occurs. An 
employee shall inform his or her department head of any such financial or personal interest 
at the time he or she acquires it. Information contained in written disclosures, filed with the 
city clerk, except for the valuations attributed to the reported interest, shall be made available 
by the city clerk for public inspection; provided, however, the valuation shall be confidential. 
The filing of disclosures pursuant to this section is a condition of entering upon and 

continuing in city employment. 

Whenever the performance of a city employee's duty requires such said employee to make 
any decision upon any matter involving his or her financial or personal interest, he or she shall 
publicly disclose the nature and extent of such interest, after which he or she may only proceed with 
the permission of the city manager or shall disqualify himself or herself from participating in the 
decision. "PartiCipation in a decision" includes discussions and deliberations leading up to a 

decision. 

C. 

D. 

Any official or employee who has a financial or other personal interest, direct or indirect, 
which is incompatible with the proper discharge of his or her official duties in the public 
interest or would tend to impair his or her independence of judgment or action in the 
performance of his or her official duties, and who participates in discussion with or gives an 
official opinion to the council, shall disclose on the records of the councilor other appropriate 

authority the nature and extent of such interest. 

Specific conflicts of interest are enumerated below for the guidance of officials and 
employees: 
1. Incompatible Employment. No councilman, official, or employee shall engage in 

private employment when such employment is incompatible with, or give the 
appearance of incompatibility with, the proper discharge of their official duties, or 
would tend to impair their independence of judgment or action in the performance of 

their official duties. 

In the case of a city employee, he or she shall first make full and public disclosure of 
the nature and extent of such employment and receive written permission from the city 
manager to engage in such employment. Other city restrictions concerning private or outside 
employment of city employees shall not be affected by this provision. 

2. Repealed. 

3. Repealed. 

4. Representing Private Interests Before City Agencies or Courts. No councilman or 

other official or employee shall appear on behalf of private interests before any 
agency of the city. He or she shall not represent private interests in any action or 
proceeding against the interests of the city in any litigation to which the city is a part. A 
councilman may appear before city agencies on behalf of constituents in the course of 
their duties as a representative of the electorate or in the performance of public or 
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civic obligations. However, no councilman or other official or employee shall accept a 
retainer or compensation that is contingent upon a specific action by a city agency. 

Repealed. 

(Ord. 21-02 § 10, 2002: Om. 39-00 § 5,2000; prior' code § 2-66) 

2.60.080 Political activity. 

A No city appointive official or employee shall use the prestige of his position in behalf of any 
political party. 

B. A city appointive official or employee shall not use public funds, time, personnel, facilities or 
equipment for political or campaign activity unless the use is: 

1. Authorized by law; or 

2. Properly incidental to another activity required or authorized by law and the public 

official, public employee or public member allocates or reimburses the city for any 
additional costs incurred for that portion of the activity not required or authorized by 
law. 

C, No city official or employee, whether elected or appointed, shall promise an appointment to 
any municipal position as a reward for any political activity, 

(Ord. 21-02 § 1'f. 2002. prior code § 2-67) 

2.60.090 Applicability-Advisory opinions. 

When a councilman or other official or employee has doubt as to the applicability of a 

provision of this code of ethics to a particular situation, they shall apply to the city attorney for an 
advisory opinion and be guided by that opinion when given. The councilman or other official or 
employee shall have the opportunity to present their interpretation of the facts at issue and of the 
applicable provision of this code of ethics before such advisory decision is made. This code of 
ethics shall be operative in all instances covered by its provisions except when superseded by an 

applicable statutory, city code provision or policy, and statutory or city code action is mandatory, or 
when the application of a statutory or city code provision is discretionary, but determined to be more 
appropriate or desirable. 

(Orc!. 21·02 § 12, 2002 prior code § 2-68) 

2.60.100 Enforcement-Violation-Penalty. 

A Failure to comply with this chapter constitutes improper conduct. 
B. 

C. 

As it relates to city employees, upon the complaint of any person alleging facts, which, if true 
would constitute improper conduct under the provisions of this chapter, the employee may be 
disciplined up to and including termination, pursuant to the city's personnel rules and 
regulations and any other applicable rules, regulations or law. 

Violation of any provisions of this code of ethics should raise conscientious questions for the 

councilman or other official or employee concerned as to whether voluntary resignation or 
other action is indicated to promote the best interests of the city. Violation by any apPointed 
official, employee or councilman, may result in discipline up to and including termination or 
constitute a reason for suspension, removal from office or employment or other disciplinary 
action at the discretion of the appointing authority. 

(Ord. 39-00 § 6, 2000: prior coele § 2-69) 
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Casper, Wyoming, Code of Ordinances» Title 2 - ADMINISTRATION AND PERSONNEL» Chapter 
2,64 REMOVAL OF OFFICIALS» 

Chapter 2,64 REMOVAL OF OFFICIALS 

Sections: 
2,64,005 Definitions, 

2,64,010 Authorization, 

2,64,020 Procedure, 

2.64.005 Definitions. 

For the purposes of this chapter, the following words shall have the meanings respectively 
ascribed to them: 

"For cause" means when one of the following has happened to a councilman: 

1, 

2, 

3, 

4, 

5, 

6, 

7, 

Gross and persistent delinquency in being absent from regular meetings of the 
council, Absence from three consecutive meetings without reasonable excuse shall be 
evidence of such delinquency; 

Conviction of a felony; 

Failing the residency requirements as defined in Casper Municipal Code Section 
2,04,030 

Determination by a court having jurisdiction to be insane or mentally incompetent; 

Conviction of a crime involving moral turpitude or constituting a breach of oath of 
office; 

Refusing to take the oath of office or to give or renew an official bond if required by 

law; 

Conviction of any law involving ethics; 

Conviction of any of Wyoming State Statute Sections 12-4-103(a)(i), 15-1-113, 15-1-
127, 15-1-128, 16-6-118 or Casper Municipal Code Sections 3,04,010 or 5,08,1 OO(A) 
(1 ) 

(Ord, 11-99 § 2, 1999) 

2.64.010 Authorization. 

Any joint powers board member or other board member appointed by the Casper city council 
may be removed from office at will by a vote of a majority of all the members of the city council, Any 
city councilman may be removed from office, for cause, by a vote of a two-third's majority of all 

members of the city council, The city council shall follow the procedure set forth in Section 2,64,020 
of this chapter in removing any such appointee or councilman, 

(Orcl. 11-99 § 3, 1999: prior code § 2-71) 

2.64.020 Procedure. 
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City council shall follow the hearing procedures of a contested case pursuant to the 
Wyoming Administrative Procedure Act (W8, 16-3-101 et. seq.) in any removal proceeding 
pursuant to Section 2.64,010 of this chapter. However, such decision of city council shall not be 
appealable. 

lOrd. 11-99 § 5. 1999) 
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5.08.100 License holder restrictions. 

A. A license or permit authorized by this chapter shall not be held by, issued or transferred to: 

1. Any member of the city councilor county commissioners; 

2. Any person employed by the state or a city, town or county as a law enforcement 
officer or who holds office as a law enforcement officer through election; 

3. Any party who does not own the building in which the licensed room is located or hold 
a written lease for a period for which the license will be effective, containing an 
agreement by the lessor that alcoholic liquor or malt beverages may be sold upon the 
leased premises, except as provided by subdivisionA of this subsection; 

4. Any licensee who fails to demonstrate that his licensed alcoholic or malt beverage 
enterprise will be operational in a planned but not physically functional building within 
two years after a license or permit has been issued or transferred, or if holding a 
license, fails to open his business in a functional building within two years after license 
issuance or transfer. Upon a showing of good cause by the licensee and for an 
additional period of not to exceed one year, the local licensing authority may extend 
the time period in which the business or enterprise of the licensee is required to 
become operational or open for business pursuant to this subsection. Any license or 
permit in violation of this subsection shall not be renewed by the city council; 

5. Any licensee who does not annually purchase at least two hundred fifty dollars of 
alcoholic liquors or malt beverages from the commission or any authorized malt 
beverage wholesaler, except any licensee having a planned building not in existence 
or operational pursuant to subdivisionA of this subsection; 

6. A manufacturer of alcoholic beverages or wholesaler of malt beverages; provided, 
however, this prohibition is not intended to prevent the manufacture or sale of malt 
beverages under a microbrewery license issued pursuant to this chapter; 

7. A person under twenty-one years of age; 

8. A college fraternity or organization created by one or more college fraternities; 

9. A chamber of commerce; 

10. A corporation or a limited liability cornpany which has not qualified to do business in 
Wyoming; 

11. An individual who in not a resident; or 

12. Any partnership or group of two or more persons unless each individual interested, 
directly or indirectly, is a resident. 

13. Except as provided in subsectionJ.1 of this section, a license or permit authorized by 
this chapter shall not be renewed if the licensee or permittee did not, during the 
previous one year term of the license or permit, purchase at least two hundred fifty 
dollars of alcoholic or malt beverages from the commission or any authorized malt 
beverage wholesaler. A retail liquor license shall not be renewed if the licensee did 
not, during the previous one year term of the license, purchase at least two thousand 
dollars of alcoholic beverages from the commission, excluding malt beverage 
purchases; 

14. Subsection~ of this section shall not apply to: 

a. Any licensee or permittee having a planned but not physically functional 
building pursuant to subsectionA of this section; 
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Holders of special permits issued under Sections 5.08.080 and 5.08.090 of this 
code. 

No more than one license or permit shall be issued to anyone person, except for malt 
beverage or catering permits, or in conjunction with a microbrewery license as hereinafter 
provided. 

(Ord. 24-96 § 7. 1996; Ord. 22-93 § 6,1993; Ord. 8-88 § 2, 1988; Ord. 25-86 (patt), 1986: prior code § 3-12) 
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EMPLOYMENT OF RELATIVES 

Immediate family members of City employees may be employed by the City of Casper, though they cannot 
repOli to the same supervisor. Exceptions to this policy may be granted by the City Manager. 

HARASSMENT 

It is an unlawful employment practice for an employer to fail or refuse to hire or to discharge any individual, 
or otherwise to discriminate against any individual with respect to his or her compensation, tenus, 
conditions, or privileges of employment, because of such individual's race, color, religion, sex, sexual 
orientation, or national origin. 

POLICY 

The City of Casper is committed to offering employment opportunity based on ability, merit and 
perfo=ance, and in a productive enviromnent, free of discrimination and harassment. Harassment in any 
fOID1 by supervisors, Department Heads and/or co-workers will not be tolerated. This policy applies to all 
City of Casper employees. 

The City of Casper will not tolerate any fo= of harassment or discrimination from outside contractors, the 
general public, or any other individuals coming in contact with the City's employees while engaged in the 
scope of their employment. 

I. Defining harassment - In general, slurs and other verbal or physical conduct relating to a person's 
race, color, age, medical condition, protected disabilities, ancestry, religion, sex, national origin, or 
marital status constitute harassment when they interfere with the person's work perfOlm,ance or create 
an intimidating work enviromnent. 

2. Retaliation against anyone who complains of harassing behavior or who pariicipates in a harassment 
investigation will not be tolerated, appropriate corrective and/or disciplinary action may be initiated, 
up to and including the discharge of the offending employee(s). 

3. If evidence of false reporting is found during an investigation, appropriate corrective and/or 
disciplinary action may be initiated, up to and including the discharge of the offending employee(s). 

SEXUAL HARASSMENT 

I. Defining sexual harassment - Sexual harassment is a fonu of sex discrimination that violates Title VII 
of the Civil Rights Act of 1964, 42 U.S.c. § 2000E(a)(1). The Equal Employment Opportunity 
Commission (EEOC) has adopted the following definition of sexual harassment: 

(8/20/02) 

Unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct 
of a sexual nature constitutes sexual harassment when submission to or rej ection of this 
conduct explicitly or implicitly affects an individual's employment, unreasonably interferes 
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PROCEDURE 

with an individual's work performance or creates an intimidating, hostile or offensive work 
environment. 

The City of Casper will not tolerate any fonn of harassment and will exercise reasonable care to promptly 
prevent and COlTect any sexually harassing behavior. However, the offensive behavior must first be brought 
to the attention of the employee's supervisor or those parties listed below in Subsection LA. The employee 
subject to the unwelcome harassing behavior must take advantage of the preventive or cOlTective 
0ppOliunities provided by the City of Casper in an effort to stop the harassing behavior. 

In order for sexual harassment to be actionable, the behavior must be unwelcome. 

1. Any employee who has been subjected to sexual harassment must immediately report the behavior to 
one of the persons below with whom the employee feels the most comfortable. 

A. Complaints may be made orally or in writing to: 

(1) The employee's immediate supervisor, or 
(2) The employee's Department Head, or 
(3) The Human Resources Director, or; 
(4) The City Manager 

B. Employees have the right to ignore the normal chain of command in selecting which person to 
whom to make a complaint. 

2. All complaints will be thoroughly investigated and will be treated with the utmost confidence 
consistent with resolution of the problem. If the allegations are found to be tme following an 
investigation, appropriate cOlTective and/or disciplinary action will be taken, up to and including the 
discharge of offending employees. 

3. Retaliation against anyone who complains of sexual harassment or who participates in a sexual 
harassment investigation will not be tolerated, appropriate cOlTective and/or disciplinary action may 
be initiated, up to and including the discharge of the offending employee(s). 

4. If evidence of false repOliing is found during an investigation, appropriate cOlTective and/or 
disciplinary action maybe initiated, up to and including the discharge of the offending employee(s). 

WORKPLACE VIOLENCE 

Defining workplace violence - Workplace violence is when a person commits any crime of physical violence 
against, or otherwise threatens, intimidates, or attempts to coerce an employee in a violent manner in or at the 
workplace. 
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The City of Casper will exercise reasonable care to promptly prevent or correct workplace violence occurring 
in or at the workplace. However, the offensive behavior must first be brought to the attention of the 
employee's supervisor or those parties listed below in Subsection l.A. The employee subject to the 
tillwelcome behavior must take advantage of the preventive or corrective opportunities provided by the City 
of Casper in an effort to stop the threatening behavior. 

1. Any employee who has been subjected to threatening behavior must immediately report the behavior 
to one of the persons below with whom the employee feels the most comfortable. 

A. Complaints may be made orally or in writing to: 

• The employee's immediate supervisor, or 
• The employee's Department Head, or 
• The Human Resources Director, or; 
• The City Manager 

B. Employees have the right to ignore the normal chain of command in selecting which person to 
whom to make a complaint. 

2. All complaints will be thoroughly investigated and will be treated with the utmost confidence 
consistent with resolution of the problem. If the allegations are found to be tme, approPliate 
corrective and/or disciplinary action will be taken, which may include the discharge of the offending 
employee or employees, as well as a recommendation for criminal prosecution of the individual or 
individuals responsible. 

3. If evidence of false reporting is found during an investigation, appropriate corrective and/or 
disciplinary action will be taken, up to and including the discharge of offending employee(s). 

4. Retaliation against anyone who complains of workplace violence or who participates in a workplace 
violence investigation will not be tolerated, and appropriate corrective and/or disciplinary action will 
be taken, which may include the discharge of the retaliator(s). 

POLICE AND FIRE DEPARTMENT EMPLOYEES 

1. All Police and Fire Department Employees, swom and unswom, are subject to the same sexual 
harassment and workplace violence policies as all other City of Casper employees. 

DRUG AND ALCOHOL POLICY 

1. PURPOSE 

In compliance with the Drug-free Workplace Act of 1988 and in recognition of the City's compelling 
interest in providing a work environment that is safe, healthy, and productive for employees and the 
public, the following policy has been adopted: 
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