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Communication      Accountability      Stewardship      Professionalism      Efficiency      Responsiveness 

 

COUNCIL MEETING AGENDA  

Casper City Council  
City Hall, Council Chambers 
Tuesday, October 1, 2019, 6:00 p.m. 

 
COUNCIL POLICY 

PUBLIC STATEMENTS 
 

I. Members of the Public Wishing to Speak to an Item Already on the Agenda, Other 
Than a Public Hearing, or Second or Third Reading Ordinance, Must Submit a 
Request to the City Clerk’s Office by 12:00 Noon on the Monday Immediately 
Preceding the Council Meeting, or May Speak During the Communications From 
Persons Present. 

 

II. When Speaking to the City Council Please: 

 Clearly State Your Name and Address. 

 Direct all questions/comments to the Mayor and only the Mayor. 

 No personal attacks on staff or Council. 

 Speak to the City Council with Civility and Decorum. 
 

III. The City Council Will Not Respond to Any Comments or Questions Concerning 
Personnel Matters. Any Such Comments or Questions Will be Handled by the 
Appropriate Persons. Public Hearing Comments and Presentations Will be 
Limited to Five Minutes or Less per Person, nor Will Time Extensions be 
Permitted. No Duplication of Speakers will be Allowed. 

 

IV. Questions Posed by Speakers May, or May Not be Responded to by Council 
Members. 

 

V. Willful Disruption of, or the Breach of the Peace at, a Council Meeting may Result 
in the Removal of any Such Individuals or Groups from the Council Chambers. 

 

 
 (These Guidelines Are Also Posted at the Podium in the Council Chambers) 

 
AGENDA 

 
1. ROLL CALL 
 
2. PLEDGE OF ALLEGIANCE 
 

3. CONSIDERATION OF MINUTES OF THE SEPTEMBER 17, 2019 REGULAR 
COUNCIL MEETING, AS PUBLISHED IN THE CASPER STAR-TRIBUNE ON 
SEPTEMBER 28, 2019  

 
4. CONSIDERATION OF MINUTES OF THE SEPTEMBER 17, 2019 EXECUTIVE 

SESSION – PERSONNEL 
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5. CONSIDERATION OF BILLS AND CLAIMS 
 

6. COMMUNICATIONS 
 

A. From Persons Present 
 
7. ESTABLISH DATE OF PUBLIC HEARING 
 

A. Consent 
 

1. Establish October 15, 2019, as the Public Hearing Date for Consideration of: 
 
a. Zone Change of 1.65-acres, Generally Located at the Northwest Corner of 

SW Wyoming Boulevard and South Coffman Avenue, Described as Tract 
A, Garden Creek Square Addition, From Planned Unit Development 
(PUD) to General Business (C-2  
 

b. Transfer of Location for Retail Liquor License No. 19 Ridleys 
Family Market, Inc, d/b/a Ridleys Family Market, Located at 1375 CY Ave, 
to Ridleys Family Market, Inc, d/b/a Ridleys Family Market, Located at 
3037 CY Ave.    

 
8. PUBLIC HEARINGS 
 

A. Ordinance  
 
1. Amending Chapter 10.72 – Article I. – Parades of the Casper Municipal Code.   

  
B. Resolution 

 
1. Rescinding Resolution No. 17-207 and Adopting Revised Historic 

Preservation Program Rules and Regulations for the City of Casper.   
 

9. THIRD READING ORDINANCE 
 

A. Vacation and Replat Creating Johnny J’s Addition, a Subdivision 
Agreement, and a Zone Change of Said Addition to C-2 (General Business), 
Located at 1705 East 2nd Street. 
 
1. Communications from Persons Present 

 
10. SECOND READING ORDINANCES 
 

A. Amending Chapter 12.32 of the Casper Municipal Code Regarding Trees and 
Shrubs.   
 
1. Communications from Persons Present           
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10. SECOND READING ORDINANCES (continued) 
 

B. Amending the Casper Municipal Code to Establish a Code of Ethics. 
 
1. Communications from Persons Present 
 

11. RESOLUTIONS 
 

A. Consent 
 

1. Rescinding Resolution No. 18-259 and Authorizing a New Resolution for the 
Event Policy Guide as Revised.   

 
2. Authorizing a License Agreement with Visionary Broadband for Installation 

of Buried Fiber Optic Cable Infrastructure within City Right-of-Way. 

  
3. Authorizing Amendment No. 2 to the Contract for Professional Services with 

Civil Engineering Professionals Inc., in the Amount of $25,000, for 
additional Construction Administration for the East Casper Zone III Water 
System Improvements Project.    

  
4. Authorizing a Pre-Application Submittal to the Wyoming State Loan and 

Investment Board, in the Amount of $8,000,000, for a Clean Water State 
Revolving Fund Loan for the North Platte Sanitary Sewer Interceptor 
Rehabilitation Project.    

  
5-8.  Accepting (4) Warranty Deeds (2) from Eastgate Ranch, LLC, (1) from 

Granite Peak Development Limited Partnership, and (1) from Natrona Land 
Holdings, LLC, all Dated September 2019 for Acreage of Open Space to the 
City of Casper. 

5. Parcel A – 9.21 Acres from Eastgate Ranch, LLC 
6. Parcel B – 1.49 Acres from Eastgate Ranch, LLC 
7. Parcel C – 23.49 Acres from Granite Peak Development Limited Partnership 
8. Parcel D – 9.62 Acres from Natrona Land Holdings, LLC     
 
9. Adopting a Memorandum of Understanding between the Friends of 

Hogadon and the City of Casper Regarding the Hogadon Night Skiing 
Project.    

  
10. Adopting an Amendment to the Agreement Between the Casper Amateur 

Hockey Club and the City of Casper Pertaining to the Use of the Modular 
Building Attached to the Casper Ice Arena.     

 
11. Authorizing Amendment No. 1 to the Agreement with Platte River Trails 

Trust for Use of the Optional 1%#15 Sale Tax Special Projects Funds for 
Community Priorities.       
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11. RESOLUTIONS (continued) 
 

A. Consent 
 

12. Authorizing Amendment No. 1 to the Agreement with Central Wyoming 
Senior Services, Inc. for Use of the Optional 1%#15 Sale Tax Special 
Projects Funds for Community Priorities.       

 
13. Authorizing an Amendment Releasing the Casper Skate Park from the Lease 

Agreement with the Boys and Girls Club of Central Wyoming.    
 
14. Approving a Contract  with Nelson\Nygaard Consulting Associates, Inc., 

for Mills Main Street Corridor Study and Plan in an Amount not to 
Exceed $74,892.    

 
15. Approving an Increase of the City Manager’s Purchasing Authority. 

 
12. MINUTE ACTION 
 

A. Consent 
 
1. Authorizing the Purchase of One (1) New Mini Skid Steer and 

Attachments, from Vermeer of Colorado, Ft. Collins, Colorado, in the 
Total Amount of $61,985, for Use by the Weed and Pest Section of the Parks 
and Recreation Department.       

 
2. Authorizing the Purchase of Seven (7) Zoll AutoPulse Systems for Use by 

the Fire-EMS Department and in the Total Amount of $109,665.    
 

13. INTRODUCTION OF MEASURES AND PROPOSALS BY MEMBERS OF THE CITY 
COUNCIL 

 
14. ADJOURN INTO EXECUTIVE SESSION – SECURITY    
 
15. ADJOURNMENT 
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Upcoming Council meetings 
 
Council meetings 
6:00 p.m. Tuesday, October 15, 2019– Council Chambers 
6:00 p.m. Tuesday, November 5, 2019 – Council Chambers 
 
Work sessions 
4:30 p.m. Tuesday, October 8, 2019 – Council Meeting Room 
4:30 p.m. Tuesday, October 22, 2019– Council Meeting Room 
 

ZONING CLASSIFICATIONS 
FC Major Flood Channels & Riverbanks PUD Planned Unit Development 
AG Urban Agriculture HM Hospital Medical 
R-1 Residential Estate C-1 Neighborhood Convenience 
R-2 One Unit Residential C-2 General Business 
R-3 One to Four Unit Residential C-3 Central Business 
R-4 High-Density Residential C-4 Highway Business 
R-5 Mixed Residential M-1 Limited Industrial 
R-6 Manufactured Home (Mobile) Park M-2 General Industrial 
PH Park Historic SMO Soil Management Overlay 
HO 
OB 

Historic Overlay 
Office Business 

ED 
OYD  

Education 
Old Yellowstone District  
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COUNCIL PROCEEDINGS 
Casper City Hall – Council Chambers 

September 17, 2019 
  
1.  ROLL CALL 
Casper City Council met in regular session at 6:00 p.m., Tuesday, September 17, 2019. 
Present: Councilmembers Bates, Cathey, Freel, Hopkins, Huber, Johnson, Lutz, Pacheco, 
and Mayor Powell. 
 
2.  PLEDGE OF ALLEGIANCE  
Mayor Powell along with Pastor Williams the led the audience in the Pledge of 
Allegiance. 
  
3.  MINUTES – SEPTEMBER 3, 2019 
Moved by Councilmember Pacheco, seconded by Councilmember Hopkins, to, by minute 
action, approve the minutes of the September 3, 2019, regular Council meeting, as 
published in the Casper-Star Tribune on September 10 2019. Motion passed. 
  
4.  EXECUTIVE SESSION MINUTES – SEPTEMBER 3, 2019 
Moved by Councilmember Johnson, seconded by Councilmember Lutz, to, by minute 
action, approve the minutes of the September 3, 2019, executive session. Motion passed. 
  
5.  MINUTES – SEPTEMBER 10, 2019 
Moved by Councilmember Freel, seconded by Councilmember Bates, to, by minute action, 
approve the minutes of the September 10, 2019, special Council meeting, as published in 
the Casper-Star Tribune on September 15, 2019. Motion passed. 
  
6.  EXECUTIVE SESSION MINUTES – SEPTEMBER 10, 2019 
Moved by Councilmember Cathey, seconded by Councilmember Bates, to, by minute 
action, approve the minutes of the September 10, 2019, executive session. 
Councilmembers Hopkins and Johnson abstained from voting. Motion passed. 
  
7.  BILLS & CLAIMS  
Moved by Councilmember Johnson, seconded by Councilmember Pacheco, to, by minute 
action, approve payment of the September 17, 2019, bills and claims, as audited by City 
Manager Napier. Motion passed. 
 

Bills & Claims 09/17/19 
71Const Projects $7,879.11 
AMBI Services $1,708.44 
AWhite Reimb $270.88 
AlliantIns Services $125.00 
Alluretech Services $42.00 
Alsco Services $392.96 
ArenaProd Goods $2,805.35 
B32Eng Projects $7,755.00 
BarDSigns Services $273.60 
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Bargreen Goods $10,043.96 
BnkofAmerica Goods $115,091.53 
BigWind Services $30.00 
Brenntag Goods $87,768.82 
CMeyers Reimb $310.93 
CsprBldg Projects $449,861.18 
CsprAreaChamber Funding $1,000.00 
CATC Funding $196,789.81 
CsprMotorcycles Goods $8,539.90 
CsprStarTrib Ads $523.86 
CsprTin Goods $560.00 
CntrlPaint Services $3,765.72 
CntrlWyRegWtr Funding $1,124,265.14 
CenturyLink Utilities $17,606.65 
CH2MHill Services $37,681.47 
ChalkButtes Services $42,149.13 
Charter Services $148.69 
CityofCasper Services $106,928.31 
CvlEngProf Services $8,849.65 
CollectionCtr Services $3,117.63 
COGolf Goods $3,792.95 
CommTech Services $3,693.77 
Comtronix Services $696.88 
Convergeone Services $5,884.89 
CTJacobsen Services $99.83 
CPU Goods $8,095.00 
DavidsonFxdInc Services $4,092.21 
Dell Services $2,660.56 
DeltaDental Goods $33,009.58 
DFS Services $20.00 
DonsMblCrpt Services $8,280.00 
DPCInd Goods $27,637.89 
FirstData Services $320.41 
Galls Services $1,784.00 
Gametime Goods $952.23 
GaryMarsh Services $23,385.60 
GlobalSpectrum Funding $82,909.91 
Grizzly Projects $90,452.60 
GSGArch Services $4,845.00 
HDREng Services $2,810.81 
Homax Goods $2,034.23 
IMSINfra Services $3,751.75 
Installation&Svc Goods $8,869.12 
Itron Services $2,626.93 
JDCInvest Services $35.00 
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JKGarlick Services $619.59 
JGreenwood Reimb $500.00 
JSpeiser Reimb $506.37 
JTremel Reimb $492.26 
KnifeRvr Goods $3,552.24 
LawHYoung Services $1,350.00 
LongBldgTech Goods $2,025.70 
McMurry Goods $2,033.75 
MiracleRec Goods $39.63 
MonsonJanit Services $4,758.90 
Motorola Goods $3,954.33 
MParker Reimb $150.00 
MtnStates Services $64.50 
MtnWest Utilities $1,053.51 
NBS Services $826.55 
NCHallofJustice Reimb $12,010.46 
NCHealthDept Services $335.00 
OneCall Services $939.75 
Pedens Goods $455.00 
PepperTank Goods $3,200.00 
PostalPros Services $2,879.37 
Ramshorn Projects $271,665.39 
RNorvelle Reimb $134.76 
RckyMtnPwr Utilities $30,423.96 
RootrSwr Services $6,342.32 
Saltus Services $114.40 
SDaley Reimb $231.03 
SouthernCstk9 Goods $31,551.00 
SRyden Reimb $100.00 
SShipman Reimb $123.29 
Stateline7 Services $3,482.50 
StealthPrtnr Services $49,737.31 
SummitElect Services $363.94 
TElhart Reimb $500.00 
TGarcia Reimb $100.00 
TheBonAgency Services $50.00 
ThirtyThreeMileRd Services $250.00 
TopOffice Services $226.15 
TretoConst Projects $414,324.57 
Trihydro Services $4,286.00 
Tyler Software $34,524.59 
Uniforms2Gear Uniforms $2,570.52 
VSP Insurance $2,290.92 
WamcoL:abs Services $1,800.00 
WardwellWtr Services $168.30 
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WColemanConst Projects $9,000.00 
WasteWtrTreat Services $407,258.52 
WestPlainsEng Services $1,000.00 
WstrnWtrCons Services $19,752.00 
WhitedFloor Services $2,562.50 
WiredElect Services $41,127.50 
WLCEng Services $6,164.70 
WAM Funding $44,420.91 
WYLawEnf Services $5,821.50 
  $3,993,241.36 

 
8.A.  BRIGHT SPOT – CHILDHOOD CANCER AWARENESS PROCLAMATION 
Mayor Powell welcomed Katie Caldwell and other members of the Olivia Caldwell 
Foundation. Ms. Caldwell, Foundation CEO & Founder, spoke about childhood cancer 
awareness and Mayor Powell read and presented proclamations to the foundation 
members in honor of Childhood Cancer Awareness Month. 
  
8.B.  BRIGHT SPOT 
Mayor Powell introduced Liz Becher, City of Casper Community Development Director, 
to discuss the 2020 Census. Ms. Becher described the City’s role and efforts to increase 
participation in next year’s census by forming the Complete Count Committee, and 
introduced the Committee’s mascot, Buzz. 
 
9.  COMMUNICATIONS FROM PERSONS PRESENT  
Individuals addressing the Council were: Pastor Williams, 23 N. Parkway St., introducing 
himself to Council and the community; Dean Wood, 3023 Pheasant Dr., discussing 
undeveloped portion of land in Meadowlark Park subdivision; Veronica White, discussing 
the death of her father due to tree felling and her support of the arborist licensing item; 
and Dennis Steensland, 533 S. Washington, recommending Council not sell the former 
Plains Furniture Property at a loss. 
 
10.A. REMOVE FROM THE TABLE  
Moved by Councilmember Cathey, seconded by Councilmember Lutz, to by minute 
action, remove from the table two items that were tabled at the August 6, 2019 regular 
Council Meeting for consideration at the October 1, 2019 regular Council meeting:  
1. An ordinance amending Article 1 – Parades – Section 10.72.010-10.72.140. 
2. A resolution rescinding Resolution No. 18-259 and adopting a revised Special Event 

Guide and Policy and application and fees for special events. 
Motion passed.  
  
11.A.1.  ESTABLISH PUBLIC HEARING(S) 
Moved by Councilmember Johnson, seconded by Councilmember Freel, to, by minute 
action, establish October 1, 2019, as the public hearing date for the consideration of: 
a. A resolution rescinding Resolution No. 17-207, and adopting revised Historic 
Preservation Program Rules and Regulations. 
b. Parade Ordinance No. 24-19 and first reading of the ordinance. 
Motion Passed. 
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12.A.  PUBLIC HEARING – RESOLUTION & ORDINANCE- THIRD READING 
Mayor Powell opened the public hearing for the consideration of the City-initiated 
annexation of the Green Valley Mobile Home Park. 
  
City Attorney Henley entered four (4) exhibits: correspondence from Liz Becher to J. 
Carter Napier, dated September 6, 2019, an affidavit of publication, as published in the 
Casper-Star Tribune, dated July 29, 2019, an affidavit of publication, as published in the 
Casper-Star Tribune, dated August 2, 2019, and the Green Valley Mobile Addition 
Annexation report, dated July 2019. City Manager Napier provided a brief report.  
  
There being no one to speak for or against the issue, the public hearing was closed. 
  
Following resolution read: 

RESOLUTION NO. 19-189 
A RESOLUTION FINDING FACTS PURSUANT TO 
WYOMING STATUTE 15-1-402 REGARDING THE 
ANNEXATION OF THE GREEN VALLEY MOBILE HOME 
PARK, LOCATED AT 2760 SOUTH ROBERTSON ROAD, 
COMPRISING 14-ACRES, MORE OR LESS. 
  

Councilmember Hopkins presented the foregoing resolution for adoption. Seconded by 
Councilmember Bates. Motion passed. 
 
Following ordinance read: 

Ordinance No. 26-19 
AN ORDINANCE APPROVING THE CITY-INITIATED 
ANNEXATION OF THE GREEN VALLEY MOBILE HOME 
PARK, COMPRISING 14-ACRES, MORE OR LESS, LOCATED 
AT 2760 SOUTH ROBERTSON ROAD 

 
WHEREAS, the Casper City Council approved Resolution No. 19-104, initiating the 
annexation of the Green Valley Mobile Home Park, located at 2760 South Robertson 
Road, and more particularly described by metes and bounds as shown on the attached 
Exhibit A, which is hereby incorporated in this ordinance as though fully set forth; and, 
WHEREAS, the Green Valley Mobile Home Park property is one hundred percent (100%) 
surrounded by properties currently located within the Casper corporate limits; and, 
WHEREAS, pursuant to Section 17.12.180 of the Casper Municipal Code, the City Council 
may impose zoning on the property to be annexed; and, 
WHERAS, the Generation Casper Comprehensive Land Use Plan, adopted in 2017, 
supports the zoning of the property as R-6 (Manufactured Home (Mobile) Park); and, 
WHEREAS, an annexation report will be completed prior to third reading, and final 
approval of the annexation, in accordance with Section 15-1-402 of the Wyoming State 
Statutes, as amended; and, 
NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 
CASPER, WYOMING: 
SECTION 1: 
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The annexation of the Green Valley Mobile Home Park, comprising 14-acres, more or less, 
and further described in Exhibit A, is hereby approved, and said area is included within 
the corporate limits of the City of Casper and all rights, privileges, and duties pertaining 
to such inclusion shall apply to said development and the inhabitants thereof.  
SECTION 2: 
The R-6 (Manufactured Home (Mobile) Park) zoning of the Green Valley Mobile Home 
Park is hereby approved.  
SECTION 3:  
All utility franchises shall be furnished a copy of this ordinance, and other information 
required by the franchises, as official notice of the expansion of the City limits.  
SECTION 4:  
This ordinance shall, pursuant to W. S. § 15-1-408, be in full force and effect on the 21st 
business day following third reading approval by the City Council, and following 
publication.  
PASSED on 1st reading the 20th day of August, 2019. 
PASSED on 2nd reading the 3rd day of September, 2019. 
PASSED, APPROVED, AND ADOPTED on 3rd and final reading the 17th day of September, 
2019. 
  
Councilmember Hopkins presented the foregoing ordinance for approval, on third 
reading. Seconded by Councilmember Johnson. Motion passed.   
 
12.B.1.  PUBLIC HEARING - MINUTE ACTION 
Mayor Powell opened the public hearing for the consideration of the issuance of 
Restaurant Liquor License No. 41, to El Burro Loco, LLC, dba El Burro Loco, located at 
2333 East Yellowstone Highway. 
  
City Attorney Henley entered five (5) exhibits: correspondence from Fleur Tremel, to J. 
Carter Napier, dated August 8, 2019; an affidavit of publication, as published in the 
Casper-Star Tribune, dated September 9, 2019; an affidavit of website publication, as 
published on the City of Casper website, dated September 4, 2019; an affidavit of notice 
of conspicuous posting, as posted at 2333 East Yellowstone Highway, dated September 4, 
2019; and the liquor license application filed August 7, 2019. City Manager Napier 
provided a brief report.  
  
Speaking in support was Marisela Moreno, owner of El Burro Loco. There was no one to 
speak against the issue. There being no others to speak for or against the issues involving 
Restaurant Liquor License No. 41, the public hearing was closed. 
  
Moved by Councilmember Pacheco, seconded by Councilmember Freel, to, by minute 
action, authorize the issuance of Restaurant Liquor License No. 41. Motion passed. 
 
12.B.2.  CANCEL PUBLIC HEARING 
Moved by Councilmember Huber, seconded by Councilmember Johnson, to, by minute 
action, cancel the public hearing for the consideration of the sale and transfer of 
ownership of the “Former Plains Furniture Property”, and re-establish October 15, 2019, 
as the public hearing date for consideration of same. Councilmember Freel abstained 
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from voting. Motion passed. 
 
13.  ORDINANCE– SECOND READING 
Following ordinance read: 

ORDINANCE NO. 27-19 
AN ORDINANCE APPROVING A VACATION, REPLAT, 
SUBDIVISION AGREEMENT AND ZONE CHANGE 
CREATING THE JOHNNY J’S ADDITION SUBDIVISION IN 
THE CITY OF CASPER, WYOMING. 

  
There being no one to speak regarding the ordinance, and no discussion or amendments, 
motion passed.  
  
 14.A.  ORDINANCE– FIRST READING 
Following ordinance read: 

Ordinance No. 29-19 
AN ORDINANCE AMENDING CHAPTER 12.32 OF THE 
CASPER MUNICIPAL CODE. 
 

Councilmember Pacheco presented the foregoing ordinance for approval, on first reading. 
Seconded by Councilmember Johnson. City Manager Napier gave a brief report. 
  
Individuals addressing the Council were Dennis Steensland, 533 S. Washington; Ryan 
Winger, 2925 CY Ave.; Donna Hoffman, UW Extension Office, 2011 Fairgrounds Road; 
and Adam Welch, 2947 Saratoga Road; Gabriel Green, 5041 Pay It Forward Drive.   
  
Councilmembers made statements on the subject and expressed their concerns with the 
ordinance. City Manager Napier addressed questions presented by Council.  
 
Moved by Councilmember Cathey, seconded by Councilmember Hopkins to amend the 
ordinance to include language exempting demolition contractors from the requirement 
of an arborist for aerial operations when a property is unoccupied. Councilmembers 
Huber, Powell, Cathey, and Hopkins voted aye, motion to amend failed. 
 
Moved by Councilmember Cathey, seconded by Councilmember Johnson to amend the 
ordinance to include language that would allow commercial arborists with certification 
from International Society of Arboriculture to be exempt from also having to complete 
the yearly competency test administered by the Wyoming Extension Office. Motion to 
amend passed. 
 
Council then voted on the ordinance, on first reading, as amended. Councilmembers 
Johnson, Bates, and Cathey voted nay, motion passed.  
 
14.B.  ORDINANCE– FIRST READING 
Following ordinance read: 

Ordinance No. 29-19 
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AN ORDINANCE AMENDING THE CASPER MUNCIPAL 
CODE TO ESTABLISH A CODE OF ETHICS 
 

Councilmember Cathey presented the foregoing ordinance for approval, on first reading. 
Seconded by Councilmember Pacheco. City Manager Napier gave a brief report. 
  
There being no discussion or amendments, motion passed.  
  
15.  CONSENT RESOLUTIONS 
The following resolutions were considered, by consent agenda: 
 

RESOLUTION NO. 19-190 
A RESOLUTION ESTABLISHING THE SOCIAL MEDIA 
POLICY GUIDELINES FOR CITY COUNCIL MEMBERS. 
 

RESOLUTION NO. 19-191 
A RESOLUTION AUTHORIZING CHANGE ORDER NO. 2 
WITH JTL GROUP, INC., DBA KNIFE RIVER, FOR A PRICE 
INCREASE AND TIME EXTENSION FOR THE 2019 
RESIDENTAIL STREETS IMPROVEMENTS PROJECT. 
 

RESOLUTION NO. 19-192 
A RESOLUTION AUTHORIZING AN AGREEMENT WITH 
HILLTOP NAITONAL BANK FOR LEASING ROOFTOP 
SPACE FOR PLACEMENT OF THE MOBILE DATA 
COMMUNICATION ANTENNA AND RELATED 
EQUIPMENT. 
 

RESOLUTION NO. 19-193 
A RESOLUTION AUTHORIZING A CONTRACT WITH THE 
CASPER-NATRONA COUNTY HEALTH DEPARTMENT 
(PROGRAM PROVIDER). 
 

RESOLUTION NO. 19-194 
A RESOLUTION AUTHORIZING AN AMENDMENT TO 
THE CONTRACT FOR PROFESSIONAL SERVICES 
BETWEEN THE CITY OF CAPSER AND 
NELSON/NYGAARD CONSULTING ASSOCIATES, INC. 
 

RESOLUTION NO. 19-195 
A RESOLUTION REPEALING RESOLUTION 00-120 AND 
ADOPTING THIS RESOLUTION ESTABLISHING 
PROVISIONS AND PROCEDURES FOR ACCEPTING 
DONATIONS, MEMORIALS, AND SPONSORSHIP 
CONTRIBUTIONS. 

  
Councilmember Hopkins presented the foregoing six (6) resolutions for adoption. 
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Seconded by Councilmember Freel. The City Manager gave a brief report. Motion passed. 
 
16.  MINUTE ACTION– CONSENT  
Moved by Councilmember Johnson, seconded by Councilmember Bates, to, by consent 
minute action, authorize the reappointment of Kevin Hawley to the Casper Natrona 
County Travel and Tourism Board; and authorize the appointment of Councilman Steve 
Cathey to the Casper Area Chamber of Commerce Board and Councilman Steve Freel as 
an alternate. Councilmen Cathey and Freel abstained from voting on the item pertaining 
to the Chamber of Commerce Board. Motion passed. 
 
17. INTRODUCTION OF MEASURES AND PROPOSALS 
 Councilmembers spoke on meetings and events they attended. 
  
18. ADJOURN INTO EXECUTIVE SESSION 
Mayor Powell noted the next meetings of the City Council will be a work session to be held 
at 4:30 p.m., Tuesday, September 24, 2019, in the Council’s meeting room; and, a regular 
Council meeting to be held at 6:00 p.m., Tuesday, October 1, 2019, in the Council 
Chambers.  
  
At 7:57 p.m., it was moved by Councilmember Cathey, seconded by Councilmember Freel, 
to adjourn into executive session to discuss personnel matters. Motion passed. Council 
moved into the Council meeting room. 
  
At 8:41 p.m., it was moved by Councilmember Hopkins, seconded by Councilmember 
Johnson, to adjourn the executive session. Motion passed. Council returned to the 
Council Chambers.  
  
19. ADJOURNMENT 
At 8:42 p.m., it was moved by Councilmember Pacheco, seconded by Councilmember 
Lutz, to adjourn the regular Council meeting. Motion passed. 
 

CITY OF CASPER, WYOMING 
ATTEST:      A Municipal Corporation 
 

 
             
Fleur D. Tremel     Charles Powell 
City Clerk      Mayor 
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City of Casper - Bills and Claims for October 01, 2019

307 COLLISION

307 COLLISION

Fleet Maintenance Fund $1,431.10Claim 2214CA 101231 Repairs

307 COLLISION

Fleet Maintenance Fund $6,721.01Claim 2282CA 101223 Repairs

$8,152.11307 COLLISION - Total For Fleet Maintenance Fund

$8,152.11307 COLLISION - ALL DEPARTMENTS

71 CONSTRUCTION, INC

71 CONSTRUCTION, INC

Sewer Fund - Collection $17,070.0029th Street Imp. 18-080 pay app 4

$17,070.0071 CONSTRUCTION, INC - Total For Sewer Fund - Collection

71 CONSTRUCTION, INC

Streets $3,771.121/2" Hot Mix Asphalt

71 CONSTRUCTION, INC

Streets $353.971/2" Hot Mix Asphalt

71 CONSTRUCTION, INC

Streets $11,493.481/2" Hot mix asphalt

71 CONSTRUCTION, INC

Streets $316.351/2" Hot mix asphalt

$15,934.9271 CONSTRUCTION, INC - Total For Streets

$33,004.9271 CONSTRUCTION, INC - ALL DEPARTMENTS

A.M.B.I. & SHIPPING,

A.M.B.I. & SHIPPING,

Fire Administration $5.85Postage

$5.85A.M.B.I. & SHIPPING, - Total For Fire Administration

A.M.B.I. & SHIPPING,

Ft. Caspar $1.20Postage

$1.20A.M.B.I. & SHIPPING, - Total For Ft. Caspar
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A.M.B.I. & SHIPPING,

Metro Animal Fund - Admin $56.56Postage

$56.56A.M.B.I. & SHIPPING, - Total For Metro Animal Fund - Admin

A.M.B.I. & SHIPPING,

Refuse - Residential $40.40Postage

$40.40A.M.B.I. & SHIPPING, - Total For Refuse - Residential

$104.01A.M.B.I. & SHIPPING, - ALL DEPARTMENTS

AAA LANDSCAPING

AAA LANDSCAPING

Balefill - Dispatch $660.00Mowing Services

AAA LANDSCAPING

Balefill - Dispatch $330.00Mowing Services

$990.00AAA LANDSCAPING - Total For Balefill - Dispatch

$990.00AAA LANDSCAPING - ALL DEPARTMENTS

ALBERTA GIRALDO

ALBERTA GIRALDO

Municipal Court $40.00Interpreter Fee

$40.00ALBERTA GIRALDO - Total For Municipal Court

$40.00ALBERTA GIRALDO - ALL DEPARTMENTS

ALLIANCE ELECTRIC LL

ALLIANCE ELECTRIC LL

Balefill - Dispatch $260.87Labor/Material Install in ground junction box

$260.87ALLIANCE ELECTRIC LL - Total For Balefill - Dispatch

$260.87ALLIANCE ELECTRIC LL - ALL DEPARTMENTS

ALSCO

ALSCO

Balefill - Proc $88.16Landfill Refuse Uniforms
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ALSCO

Balefill - Proc $88.16Landfill Refuse Uniforms

ALSCO

Balefill - Proc $88.16Landfill Refuse Uniforms

$264.48ALSCO - Total For Balefill - Proc

ALSCO

Refuse - Residential $67.86Landfill Refuse Uniforms

ALSCO

Refuse - Residential $67.86Landfill Refuse Uniforms

ALSCO

Refuse - Residential $67.86Landfill Refuse Uniforms

$203.58ALSCO - Total For Refuse - Residential

$468.06ALSCO - ALL DEPARTMENTS

AMERIGAS - CASPER

AMERIGAS - CASPER

Balefill - Dispatch $384.50Propane- Operating Supplies

$384.50AMERIGAS - CASPER - Total For Balefill - Dispatch

AMERIGAS - CASPER

Balefill - Proc $56.63Bulk Propane Fork Lift Baler Bldg

$56.63AMERIGAS - CASPER - Total For Balefill - Proc

$441.13AMERIGAS - CASPER - ALL DEPARTMENTS

AMERI-TECH EQUIPMENT

AMERI-TECH EQUIPMENT

Refuse - Commercial $643.76222275 2014 Side load fleet maintenance

AMERI-TECH EQUIPMENT

Refuse - Commercial $304.932017 Side Loader

AMERI-TECH EQUIPMENT

Refuse - Commercial $105.95222275 Fleet mtn on Wayne Body

$1,054.64AMERI-TECH EQUIPMENT - Total For Refuse - Commercial

AMERI-TECH EQUIPMENT

Refuse - Residential $215.00Residential Trash Container Replace Wheels

$215.00AMERI-TECH EQUIPMENT - Total For Refuse - Residential
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$1,269.64AMERI-TECH EQUIPMENT - ALL DEPARTMENTS

APPLIED CONCEPTS

APPLIED CONCEPTS

Capital Projects Fund $14,682.00purchase 2 Sam-R Speed Sign Trailers

$14,682.00APPLIED CONCEPTS - Total For Capital Projects Fund

$14,682.00APPLIED CONCEPTS - ALL DEPARTMENTS

ATLANTIC ELECTRIC, I

ATLANTIC ELECTRIC, I

Golf - Operations $5,878.72Motor Labor

$5,878.72ATLANTIC ELECTRIC, I - Total For Golf - Operations

ATLANTIC ELECTRIC, I

Traffic Control $1,952.04FY20 Luminaire Services

$1,952.04ATLANTIC ELECTRIC, I - Total For Traffic Control

$7,830.76ATLANTIC ELECTRIC, I - ALL DEPARTMENTS

ATLAS OFFICE PRODUCT

ATLAS OFFICE PRODUCT

Capital Projects Fund $1,047.96Cash Boxes- Box Office Remodel

$1,047.96ATLAS OFFICE PRODUCT - Total For Capital Projects Fund

$1,047.96ATLAS OFFICE PRODUCT - ALL DEPARTMENTS

B & B SALES & SERVIC

B & B SALES & SERVIC

Code Enforcement $2,070.37Lawn and Tree Abatement

$2,070.37B & B SALES & SERVIC - Total For Code Enforcement

$2,070.37B & B SALES & SERVIC - ALL DEPARTMENTS

BAILEY'S ACE HARDWAR

BAILEY'S ACE HARDWAR

Balefill - Dispatch $30.82Safety Numbers
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$30.82BAILEY'S ACE HARDWAR - Total For Balefill - Dispatch

$30.82BAILEY'S ACE HARDWAR - ALL DEPARTMENTS

BAR-D SIGNS, INC.

BAR-D SIGNS, INC.

Refuse - Recycling $1,305.75Recycle Stickers

$1,305.75BAR-D SIGNS, INC. - Total For Refuse - Recycling

$1,305.75BAR-D SIGNS, INC. - ALL DEPARTMENTS

BIG WEST LANDSCAPING

BIG WEST LANDSCAPING

Capital Projects Fund $4,742.00Heritage Hills Reclamation 18-058

$4,742.00BIG WEST LANDSCAPING - Total For Capital Projects Fund

$4,742.00BIG WEST LANDSCAPING - ALL DEPARTMENTS

BLACK HILLS ENERGY

BLACK HILLS ENERGY

Aquatics - Operations $2,893.36Natural Gas

$2,893.36BLACK HILLS ENERGY - Total For Aquatics - Operations

BLACK HILLS ENERGY

Aquatics - Pool $4,324.93Natural Gas

$4,324.93BLACK HILLS ENERGY - Total For Aquatics - Pool

BLACK HILLS ENERGY

Balefill - Dispatch $15.75Natural Gas

$15.75BLACK HILLS ENERGY - Total For Balefill - Dispatch

BLACK HILLS ENERGY

Buildings & Structures Fund $15.00Natural Gas

$15.00BLACK HILLS ENERGY - Total For Buildings & Structures Fund

BLACK HILLS ENERGY

City Center $28.77Natural Gas

$28.77BLACK HILLS ENERGY - Total For City Center

BLACK HILLS ENERGY

City Hall/Campus Buildings $459.46Natural Gas
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$459.46BLACK HILLS ENERGY - Total For City Hall/Campus Buildings

BLACK HILLS ENERGY

Fire Administration $288.48Natural Gas

BLACK HILLS ENERGY

Fire Administration $41.65Natural Gas

$330.13BLACK HILLS ENERGY - Total For Fire Administration

BLACK HILLS ENERGY

Fleet Maintenance Fund $244.03Natural Gas

$244.03BLACK HILLS ENERGY - Total For Fleet Maintenance Fund

BLACK HILLS ENERGY

Ft. Caspar $75.12Natural Gas

$75.12BLACK HILLS ENERGY - Total For Ft. Caspar

BLACK HILLS ENERGY

Golf - Operations $49.35Natural Gas

$49.35BLACK HILLS ENERGY - Total For Golf - Operations

BLACK HILLS ENERGY

Ice Arena - Operations $300.15Natural Gas

$300.15BLACK HILLS ENERGY - Total For Ice Arena - Operations

BLACK HILLS ENERGY

Marathon Bldg $70.00Natural Gas

$70.00BLACK HILLS ENERGY - Total For Marathon Bldg

BLACK HILLS ENERGY

Metro Animal Fund - Admin $91.96Natural Gas

$91.96BLACK HILLS ENERGY - Total For Metro Animal Fund - Admin

BLACK HILLS ENERGY

Miller St. Dorm $19.51Natural Gas

$19.51BLACK HILLS ENERGY - Total For Miller St. Dorm

BLACK HILLS ENERGY

Parks - Parks Maint. $57.70Natural Gas

$57.70BLACK HILLS ENERGY - Total For Parks - Parks Maint.

BLACK HILLS ENERGY

Rec Center - Operations $135.24Natural Gas

$135.24BLACK HILLS ENERGY - Total For Rec Center - Operations

BLACK HILLS ENERGY

Regional Water Operations $793.37Natural Gas
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$793.37BLACK HILLS ENERGY - Total For Regional Water Operations

BLACK HILLS ENERGY

Sewer Fund - Collection $17.77Natural Gas

$17.77BLACK HILLS ENERGY - Total For Sewer Fund - Collection

BLACK HILLS ENERGY

Water - Distribution $200.16Natural Gas

$200.16BLACK HILLS ENERGY - Total For Water - Distribution

BLACK HILLS ENERGY

WWTP -  Operations $647.09Natural Gas

$647.09BLACK HILLS ENERGY - Total For WWTP -  Operations

$10,768.85BLACK HILLS ENERGY - ALL DEPARTMENTS

BLAKEMAN PROPANE

BLAKEMAN PROPANE

Hogadon - Operations $8,061.14Natural Gas - Propane

$8,061.14BLAKEMAN PROPANE - Total For Hogadon - Operations

$8,061.14BLAKEMAN PROPANE - ALL DEPARTMENTS

BOW MAC EDUCATIONAL

BOW MAC EDUCATIONAL

Capital Projects Fund $26,250.00BowMac system

$26,250.00BOW MAC EDUCATIONAL - Total For Capital Projects Fund

$26,250.00BOW MAC EDUCATIONAL - ALL DEPARTMENTS

BRENNTAG PACIFIC, IN

BRENNTAG PACIFIC, IN

Regional Water Operations $11,231.20Chemicals-Ferric

BRENNTAG PACIFIC, IN

Regional Water Operations $13,289.90Chemical- Ammonia

BRENNTAG PACIFIC, IN

Regional Water Operations $10,089.11Chemicals- Ferric

$34,610.21BRENNTAG PACIFIC, IN - Total For Regional Water Operations
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$34,610.21BRENNTAG PACIFIC, IN - ALL DEPARTMENTS

CASELLE, INC.

CASELLE, INC.

Customer Service $75.00October 2019 Contract Support/Maintenance

$75.00CASELLE, INC. - Total For Customer Service

$75.00CASELLE, INC. - ALL DEPARTMENTS

CASPAR BUILDING SYST

CASPAR BUILDING SYST

Property Insurance Fund $9,214.89Claim #1797CA Repairs

$9,214.89CASPAR BUILDING SYST - Total For Property Insurance Fund

$9,214.89CASPAR BUILDING SYST - ALL DEPARTMENTS

CASPER AREA CHAMBER

CASPER AREA CHAMBER

Council $550.00Gold Level Memberhsip Dues

$550.00CASPER AREA CHAMBER - Total For Council

$550.00CASPER AREA CHAMBER - ALL DEPARTMENTS

CASPER STAR-TRIBUNE,

CASPER STAR-TRIBUNE,

Planning - Admin $59.00Notice Casper City Council

CASPER STAR-TRIBUNE,

Planning - Admin $247.04Notice Sale of City-Owned

$306.04CASPER STAR-TRIBUNE, - Total For Planning - Admin

CASPER STAR-TRIBUNE,

Sewer Fund - Collection $173.20Jackson and 8th Sewer Repairs

$173.20CASPER STAR-TRIBUNE, - Total For Sewer Fund - Collection

CASPER STAR-TRIBUNE,

Traffic Control $218.38Luminaire Proj- Final Pay

$218.38CASPER STAR-TRIBUNE, - Total For Traffic Control
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CASPER STAR-TRIBUNE,

Water - Tanks $199.42Zone 3 Water- Final Pay

$199.42CASPER STAR-TRIBUNE, - Total For Water - Tanks

CASPER STAR-TRIBUNE,

WWTP -  Operations $735.04WWTP Secondary Treatment Ad for Bids

$735.04CASPER STAR-TRIBUNE, - Total For WWTP -  Operations

$1,632.08CASPER STAR-TRIBUNE, - ALL DEPARTMENTS

CASPER TIRE

CASPER TIRE

Refuse - Commercial $35.00222284 Side load Tire Repair

CASPER TIRE

Refuse - Commercial $35.00222255 2009 Rearload

CASPER TIRE

Refuse - Commercial $70.002017 Sideload 222285

CASPER TIRE

Refuse - Commercial $35.00222255 Rear load tire repair

$175.00CASPER TIRE - Total For Refuse - Commercial

CASPER TIRE

Refuse - Residential $70.00222285 Side Load tire repair

CASPER TIRE

Refuse - Residential $70.00222285 2017 Side Load Flat Repair

$140.00CASPER TIRE - Total For Refuse - Residential

$315.00CASPER TIRE - ALL DEPARTMENTS

CENTRAL PAINT & BODY

CENTRAL PAINT & BODY

Fleet Maintenance Fund $583.102016 Ford Paint Repair 660260

$583.10CENTRAL PAINT & BODY - Total For Fleet Maintenance Fund

$583.10CENTRAL PAINT & BODY - ALL DEPARTMENTS

CENTURYLINK
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CENTURYLINK

Aquatics - Pool $59.74Phone Use

CENTURYLINK

Aquatics - Pool $55.47Phone Use

CENTURYLINK

Aquatics - Pool $59.75Phone Use

CENTURYLINK

Aquatics - Pool $56.71Phones Use

$231.67CENTURYLINK - Total For Aquatics - Pool

CENTURYLINK

Balefill - Dispatch $67.06Landfill Remediation- Phone Use

$67.06CENTURYLINK - Total For Balefill - Dispatch

CENTURYLINK

Customer Service $40.23Phone Use

CENTURYLINK

Customer Service $40.23Phone Use

$80.46CENTURYLINK - Total For Customer Service

CENTURYLINK

Fleet Maintenance Fund $141.94Phone Use

$141.94CENTURYLINK - Total For Fleet Maintenance Fund

CENTURYLINK

Metro Animal Fund - Admin $154.58Phone Use

$154.58CENTURYLINK - Total For Metro Animal Fund - Admin

CENTURYLINK

Municipal Court $23.72Phone Use

$23.72CENTURYLINK - Total For Municipal Court

CENTURYLINK

Rec Center - Operations $280.82Phone Use

$280.82CENTURYLINK - Total For Rec Center - Operations

CENTURYLINK

Sewer Fund - Collection $91.04Phone Use

CENTURYLINK

Sewer Fund - Collection $44.42Phone Use

$135.46CENTURYLINK - Total For Sewer Fund - Collection
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CENTURYLINK

WWTP -  Operations $156.80Phone Use

$156.80CENTURYLINK - Total For WWTP -  Operations

$1,272.51CENTURYLINK - ALL DEPARTMENTS

CH2MHILL, INC.

CH2MHILL, INC.

Sewer Fund - Collection $1,316.63CPU Business Plan

$1,316.63CH2MHILL, INC. - Total For Sewer Fund - Collection

CH2MHILL, INC.

Water - Tanks $4,383.21CPU Business Plan

$4,383.21CH2MHILL, INC. - Total For Water - Tanks

CH2MHILL, INC.

WWTP -  Operations $2,633.26CPU Business Plan

CH2MHILL, INC.

WWTP -  Operations $13,443.36WTP Secondary Treatment Rehab 19-007

$16,076.62CH2MHILL, INC. - Total For WWTP -  Operations

$21,776.46CH2MHILL, INC. - ALL DEPARTMENTS

CITRIX SYSTEMS INC.

CITRIX SYSTEMS INC.

Aquatics - Pool $313.07Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020

$313.07CITRIX SYSTEMS INC. - Total For Aquatics - Pool

CITRIX SYSTEMS INC.

City Clerk $78.27Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020

$78.27CITRIX SYSTEMS INC. - Total For City Clerk

CITRIX SYSTEMS INC.

Finance $156.52Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020

$156.52CITRIX SYSTEMS INC. - Total For Finance

CITRIX SYSTEMS INC.

Fire Administration $1,721.89Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020

$1,721.89CITRIX SYSTEMS INC. - Total For Fire Administration

CITRIX SYSTEMS INC.

Information Services $782.68Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020
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$782.68CITRIX SYSTEMS INC. - Total For Information Services

CITRIX SYSTEMS INC.

Meter Services $547.88Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020

$547.88CITRIX SYSTEMS INC. - Total For Meter Services

CITRIX SYSTEMS INC.

Police Administration $3,443.79Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020

$3,443.79CITRIX SYSTEMS INC. - Total For Police Administration

CITRIX SYSTEMS INC.

Traffic Control $78.28Citrix Licenses Sept. 13, 2019 to Sept. 12, 2020

$78.28CITRIX SYSTEMS INC. - Total For Traffic Control

$7,122.38CITRIX SYSTEMS INC. - ALL DEPARTMENTS

CITY OF CASPER

CITY OF CASPER

Hogadon - Operations $21.07Balefill

CITY OF CASPER

Hogadon - Operations $16.66Balefill

CITY OF CASPER

Hogadon - Operations $200.90Balefill

CITY OF CASPER

Hogadon - Operations $23.52Balefill

$262.15CITY OF CASPER - Total For Hogadon - Operations

CITY OF CASPER

Metropolitan Planning Org $6,119.62September 2019 Monthly GIS Fee

$6,119.62CITY OF CASPER - Total For Metropolitan Planning Org

CITY OF CASPER

Rec Center - Classes $1,600.00CRC Classes

$1,600.00CITY OF CASPER - Total For Rec Center - Classes

CITY OF CASPER

Refuse - Residential $5,798.47Balefill

CITY OF CASPER

Refuse - Residential $374.85Balefill

CITY OF CASPER

Refuse - Residential $6,055.42Balefill
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CITY OF CASPER

Refuse - Residential $5,711.93Balefill

CITY OF CASPER

Refuse - Residential $6,306.30Balefill

CITY OF CASPER

Refuse - Residential $45,375.00Balefill

CITY OF CASPER

Refuse - Residential $6,375.39Balefill

CITY OF CASPER

Refuse - Residential $6,851.97Balefill

CITY OF CASPER

Refuse - Residential $7,027.00Balefill

CITY OF CASPER

Refuse - Residential $5,685.77Balefill

CITY OF CASPER

Refuse - Residential $45,375.00Balefill

CITY OF CASPER

Refuse - Residential $355.25Balefill

CITY OF CASPER

Refuse - Residential $7,019.74Balefill

CITY OF CASPER

Refuse - Residential $6,635.39Balefill

CITY OF CASPER

Refuse - Residential $6,215.65Balefill

CITY OF CASPER

Refuse - Residential $5,468.21Balefill

CITY OF CASPER

Refuse - Residential $5,447.82Balefill

CITY OF CASPER

Refuse - Residential $5,922.14Balefill

$178,001.30CITY OF CASPER - Total For Refuse - Residential

CITY OF CASPER

Regional Water Operations $15.00Balefil

CITY OF CASPER

Regional Water Operations $119.50Utilities Acct. 1910101
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CITY OF CASPER

Regional Water Operations $15.00Balefill

CITY OF CASPER

Regional Water Operations $24.56Utilities Acct. 1910101

$174.06CITY OF CASPER - Total For Regional Water Operations

CITY OF CASPER

Sewer Fund - Admin $407,258.52201 Sewer

$407,258.52CITY OF CASPER - Total For Sewer Fund - Admin

CITY OF CASPER

Water - Distribution $9.00Balefill

CITY OF CASPER

Water - Distribution $533.60PSCC Monthly User Fee

$542.60CITY OF CASPER - Total For Water - Distribution

CITY OF CASPER

WWTP -  Operations $86.24Balefill

CITY OF CASPER

WWTP -  Operations $475.60Balefill

CITY OF CASPER

WWTP -  Operations $1,358.07Balefill

CITY OF CASPER

WWTP -  Operations $89.67Balefill

CITY OF CASPER

WWTP -  Operations $84.28Balefill

CITY OF CASPER

WWTP -  Operations $1,386.36Balefill

CITY OF CASPER

WWTP -  Operations $74.97Balefill

CITY OF CASPER

WWTP -  Operations $138.18Balefill

CITY OF CASPER

WWTP -  Operations $79.87Balefill

$3,773.24CITY OF CASPER - Total For WWTP -  Operations

$597,731.49CITY OF CASPER - ALL DEPARTMENTS

COLLECTION CENTER IN
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COLLECTION CENTER IN

Code Enforcement $147.00collection Fees

$147.00COLLECTION CENTER IN - Total For Code Enforcement

COLLECTION CENTER IN

Refuse - Residential $258.70Collection Fees

COLLECTION CENTER IN

Refuse - Residential $68.72Collection Fees

$327.42COLLECTION CENTER IN - Total For Refuse - Residential

COLLECTION CENTER IN

Sewer Fund - Admin $196.61Collection Fees

COLLECTION CENTER IN

Sewer Fund - Admin $52.23Collection Fees

$248.84COLLECTION CENTER IN - Total For Sewer Fund - Admin

COLLECTION CENTER IN

Water - Admin $579.49Collection Fees

COLLECTION CENTER IN

Water - Admin $153.93Collection Fees

$733.42COLLECTION CENTER IN - Total For Water - Admin

$1,456.68COLLECTION CENTER IN - ALL DEPARTMENTS

COMMUNICATION TECHNO

COMMUNICATION TECHNO

Capital Projects Fund $721.00GTAC (body cameras) Install

COMMUNICATION TECHNO

Capital Projects Fund $721.00GTAC (body cameras) Install

$1,442.00COMMUNICATION TECHNO - Total For Capital Projects Fund

COMMUNICATION TECHNO

Police Administration $211.50Battery Separator

COMMUNICATION TECHNO

Police Administration $356.51Low profile quick release/dual usb port

$568.01COMMUNICATION TECHNO - Total For Police Administration

$2,010.01COMMUNICATION TECHNO - ALL DEPARTMENTS

COMTRONIX, INC.
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COMTRONIX, INC.

Balefill - Dispatch $1,068.00Alarm Monitoring

$1,068.00COMTRONIX, INC. - Total For Balefill - Dispatch

COMTRONIX, INC.

Metro Animal Fund - Admin $183.00Alarm Monitoring

$183.00COMTRONIX, INC. - Total For Metro Animal Fund - Admin

COMTRONIX, INC.

Risk Management $359.00Panic/Fire Alarm Monitoring

$359.00COMTRONIX, INC. - Total For Risk Management

$1,610.00COMTRONIX, INC. - ALL DEPARTMENTS

CONVERGEONE

CONVERGEONE

Finance $158.10Cisco Telephone Replacement

$158.10CONVERGEONE - Total For Finance

CONVERGEONE

Parks - Parks Maint. $60.75Adding and updating voice mail for two employ

$60.75CONVERGEONE - Total For Parks - Parks Maint.

$218.85CONVERGEONE - ALL DEPARTMENTS

CPU IIT

CPU IIT

Casper Events Center Fund $22,028.55Buying replacement computers to replace Wind

$22,028.55CPU IIT - Total For Casper Events Center Fund

CPU IIT

Streets $3,629.90Two (2) HP Elite Notebooks and VLA OFFICE PR

$3,629.90CPU IIT - Total For Streets

CPU IIT

Water - Meter $3,472.00Panasonic Toughbook 31 with windows 10

$3,472.00CPU IIT - Total For Water - Meter

$29,130.45CPU IIT - ALL DEPARTMENTS

CRIME SCENE INFORMAT
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CRIME SCENE INFORMAT

Police Administration $109.87October 2019 Program/Web Tips

$109.87CRIME SCENE INFORMAT - Total For Police Administration

$109.87CRIME SCENE INFORMAT - ALL DEPARTMENTS

DAVIDSON MECHANICAL,

DAVIDSON MECHANICAL,

Capital Projects Fund $2,210.85Project 18-087 Retainage Release

$2,210.85DAVIDSON MECHANICAL, - Total For Capital Projects Fund

$2,210.85DAVIDSON MECHANICAL, - ALL DEPARTMENTS

DELL MARKETING LP

DELL MARKETING LP

Water - Admin $199.99Technology Items (computers, software, and ne

$199.99DELL MARKETING LP - Total For Water - Admin

$199.99DELL MARKETING LP - ALL DEPARTMENTS

DENNIS SUPPLY CO.

DENNIS SUPPLY CO.

Capital Projects Fund $3,805.79Replacement compressor for Senior Center AC u

$3,805.79DENNIS SUPPLY CO. - Total For Capital Projects Fund

$3,805.79DENNIS SUPPLY CO. - ALL DEPARTMENTS

EMERGENCY MEDICAL DI

EMERGENCY MEDICAL DI

Fire Administration $899.40Medical Director

$899.40EMERGENCY MEDICAL DI - Total For Fire Administration

$899.40EMERGENCY MEDICAL DI - ALL DEPARTMENTS

EMPLOYEE REIMBURSEME

EMPLOYEE REIMBURSEME

Balefill - Diver $100.00Work Jeans
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$100.00EMPLOYEE REIMBURSEME - Total For Balefill - Diver

EMPLOYEE REIMBURSEME

Buildings & Structures Fund $136.99Boot Reimbursement

$136.99EMPLOYEE REIMBURSEME - Total For Buildings & Structures Fund

EMPLOYEE REIMBURSEME

Fleet Maintenance Fund $341.06Tool Reimbursement

EMPLOYEE REIMBURSEME

Fleet Maintenance Fund $150.00Boot Reimbursement

EMPLOYEE REIMBURSEME

Fleet Maintenance Fund $417.89Tool Allotment

$908.95EMPLOYEE REIMBURSEME - Total For Fleet Maintenance Fund

EMPLOYEE REIMBURSEME

Human Resources $923.06Tuition Reimbursement

EMPLOYEE REIMBURSEME

Human Resources $429.30Tuition Reimbursement

$1,352.36EMPLOYEE REIMBURSEME - Total For Human Resources

EMPLOYEE REIMBURSEME

Police Administration $68.15Clothing Reimbursement

$68.15EMPLOYEE REIMBURSEME - Total For Police Administration

EMPLOYEE REIMBURSEME

Refuse - Residential $150.00Boot Reimbursement

$150.00EMPLOYEE REIMBURSEME - Total For Refuse - Residential

$2,716.45EMPLOYEE REIMBURSEME - ALL DEPARTMENTS

ENGINEERING DESIGN A

ENGINEERING DESIGN A

Capital Projects Fund $2,082.50Design - Metro Kennel HVAC

$2,082.50ENGINEERING DESIGN A - Total For Capital Projects Fund

$2,082.50ENGINEERING DESIGN A - ALL DEPARTMENTS

ENVIRONMENTAL & CIVI

ENVIRONMENTAL & CIVI

Capital Projects Fund $3,400.662018 Arterials & Collectors

$3,400.66ENVIRONMENTAL & CIVI - Total For Capital Projects Fund
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$3,400.66ENVIRONMENTAL & CIVI - ALL DEPARTMENTS

FIRST DATA MERCHANT

FIRST DATA MERCHANT

Balefill - Dispatch $39.37July 2019 Credit Card Fees

$39.37FIRST DATA MERCHANT - Total For Balefill - Dispatch

FIRST DATA MERCHANT

Ft. Caspar $214.01July 2019 Credit Card Fees

$214.01FIRST DATA MERCHANT - Total For Ft. Caspar

FIRST DATA MERCHANT

Municipal Court $168.44June 2019 Credit Card Fees

$168.44FIRST DATA MERCHANT - Total For Municipal Court

$421.82FIRST DATA MERCHANT - ALL DEPARTMENTS

FIRST INTERSTATE BAN

FIRST INTERSTATE BAN

Human Resources $289.00Gift Card Billing 09/06/19

$289.00FIRST INTERSTATE BAN - Total For Human Resources

$289.00FIRST INTERSTATE BAN - ALL DEPARTMENTS

GALLS, INC.

GALLS, INC.

Police Administration ($438.75)Credit MLS Molle Accessory

GALLS, INC.

Police Administration $580.75Point Blank MC Guardian

GALLS, INC.

Police Administration ($258.75)Credit mls molle accessory

GALLS, INC.

Police Administration $29.703in Polyester velcro holder

GALLS, INC.

Police Administration $194.10Charger cord/ Battery Stick

GALLS, INC.

Police Administration $106.50Womens External Trouser
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GALLS, INC.

Police Administration ($427.50)Credit MLS molle accessory

GALLS, INC.

Police Administration $248.25Charger, Resister Glove, Velcro Tie

GALLS, INC.

Police Administration $118.803in polyester velcro tie

GALLS, INC.

Police Administration $273.00Peerless model handcuffs

GALLS, INC.

Police Administration $18.00Shirt stays

$444.10GALLS, INC. - Total For Police Administration

$444.10GALLS, INC. - ALL DEPARTMENTS

GILES TRANSPORT, INC

GILES TRANSPORT, INC

Balefill - Dispatch $665.00826G Cat Trash Compactor

$665.00GILES TRANSPORT, INC - Total For Balefill - Dispatch

$665.00GILES TRANSPORT, INC - ALL DEPARTMENTS

GLOBAL SPECTRUM L.P.

GLOBAL SPECTRUM L.P.

Casper Events Center Fund $82,909.91October 2019 Net Loss Funding

$82,909.91GLOBAL SPECTRUM L.P. - Total For Casper Events Center Fund

GLOBAL SPECTRUM L.P.

Social Community Services $3,000.00Fireworks Festival Sponsor

$3,000.00GLOBAL SPECTRUM L.P. - Total For Social Community Services

$85,909.91GLOBAL SPECTRUM L.P. - ALL DEPARTMENTS

GOVERNMENTJOBS.COM

GOVERNMENTJOBS.COM

Human Resources $10,768.56Insight Enterprise Software Renewal

$10,768.56GOVERNMENTJOBS.COM - Total For Human Resources
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$10,768.56GOVERNMENTJOBS.COM - ALL DEPARTMENTS

GSG ARCHITECTURE

GSG ARCHITECTURE

Capital Projects Fund $1,249.45 Fire Station #5

$1,249.45GSG ARCHITECTURE - Total For Capital Projects Fund

$1,249.45GSG ARCHITECTURE - ALL DEPARTMENTS

HILLHOUSE W. LTD

HILLHOUSE W. LTD

Ft. Caspar $135.91Books

$135.91HILLHOUSE W. LTD - Total For Ft. Caspar

$135.91HILLHOUSE W. LTD - ALL DEPARTMENTS

HITEK COMMUNICATIONS

HITEK COMMUNICATIONS

Balefill - Dispatch $200.00Replace Camera Dome Scale House

$200.00HITEK COMMUNICATIONS - Total For Balefill - Dispatch

HITEK COMMUNICATIONS

Capital Projects Fund $990.00Electrical/network CEC Box Office

$990.00HITEK COMMUNICATIONS - Total For Capital Projects Fund

$1,190.00HITEK COMMUNICATIONS - ALL DEPARTMENTS

HOMAX OIL SALES, INC

HOMAX OIL SALES, INC

Balefill - Dispatch $552.00Open top Hazmat Drum

HOMAX OIL SALES, INC

Balefill - Dispatch $48.46Mist items- invoice after credit

HOMAX OIL SALES, INC

Balefill - Dispatch $21,289.12Bulk Fuel Clear Diesel

$21,889.58HOMAX OIL SALES, INC - Total For Balefill - Dispatch

Printed on 9/25/2019 2:18:41 PM Page 21 of 39

35



HOMAX OIL SALES, INC

Fleet Maintenance Fund $19,720.09Diesel

HOMAX OIL SALES, INC

Fleet Maintenance Fund $16,650.62Stock 02/F2

HOMAX OIL SALES, INC

Fleet Maintenance Fund $1,039.50Urea-Bulk

HOMAX OIL SALES, INC

Fleet Maintenance Fund $17,672.0001/F1 Stock

HOMAX OIL SALES, INC

Fleet Maintenance Fund $19,609.03Gasoline

$74,691.24HOMAX OIL SALES, INC - Total For Fleet Maintenance Fund

HOMAX OIL SALES, INC

Water - Distribution $6,010.89Fuel

$6,010.89HOMAX OIL SALES, INC - Total For Water - Distribution

$102,591.71HOMAX OIL SALES, INC - ALL DEPARTMENTS

HOSE & RUBBER SUPPLY

HOSE & RUBBER SUPPLY

Balefill - Dispatch $218.10Hose Assembly

$218.10HOSE & RUBBER SUPPLY - Total For Balefill - Dispatch

$218.10HOSE & RUBBER SUPPLY - ALL DEPARTMENTS

HUB INTL. MOUNTAIN S

HUB INTL. MOUNTAIN S

Property Insurance Fund $2,868.00Hogadon Insurance Audit Adjustment

$2,868.00HUB INTL. MOUNTAIN S - Total For Property Insurance Fund

$2,868.00HUB INTL. MOUNTAIN S - ALL DEPARTMENTS

JKC ENGINEERING

JKC ENGINEERING

Balefill - Dispatch $925.00Project #18-079

$925.00JKC ENGINEERING - Total For Balefill - Dispatch
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$925.00JKC ENGINEERING - ALL DEPARTMENTS

KELLY SVCS., INC.

KELLY SVCS., INC.

Balefill - Dispatch $589.60Maintenance

KELLY SVCS., INC.

Balefill - Dispatch $589.60Maintenance

KELLY SVCS., INC.

Balefill - Dispatch $567.49Maintenance

KELLY SVCS., INC.

Balefill - Dispatch $589.60Ldf contractual- Maintenance

KELLY SVCS., INC.

Balefill - Dispatch $33.83Drug Screening Expense

$2,370.12KELLY SVCS., INC. - Total For Balefill - Dispatch

$2,370.12KELLY SVCS., INC. - ALL DEPARTMENTS

KNIFE RIVER/JTL

KNIFE RIVER/JTL

Streets $354.541/2" Plant Mix

KNIFE RIVER/JTL

Streets $349.981/2" Plant Mix

KNIFE RIVER/JTL

Streets $484.613/8 " & 1/2" Plant mix

KNIFE RIVER/JTL

Streets $35,210.011/2" Plant Mix Foster Rd.

KNIFE RIVER/JTL

Streets $347.701/2" Plant Mix

$36,746.84KNIFE RIVER/JTL - Total For Streets

$36,746.84KNIFE RIVER/JTL - ALL DEPARTMENTS

KNOWBE4 INC

KNOWBE4 INC

Capital Projects Fund $6,173.57Security Awareness Phishing simulation and Trai
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$6,173.57KNOWBE4 INC - Total For Capital Projects Fund

$6,173.57KNOWBE4 INC - ALL DEPARTMENTS

LAW OFFICE OF HAMPTO

LAW OFFICE OF HAMPTO

City Manager $1,350.00August 19 Public Defender Contract

$1,350.00LAW OFFICE OF HAMPTO - Total For City Manager

$1,350.00LAW OFFICE OF HAMPTO - ALL DEPARTMENTS

LINCOLN NATL. LIFE I

LINCOLN NATL. LIFE I

Health Insurance Fund $267.33Life Benefits

$267.33LINCOLN NATL. LIFE I - Total For Health Insurance Fund

$267.33LINCOLN NATL. LIFE I - ALL DEPARTMENTS

LISA'S SPIC N SPAN

LISA'S SPIC N SPAN

Balefill - Dispatch $219.00Cleaning Services

LISA'S SPIC N SPAN

Balefill - Dispatch $100.00Cleaning Scale

LISA'S SPIC N SPAN

Balefill - Dispatch $307.00Cleaning Aug. 12-19

LISA'S SPIC N SPAN

Balefill - Dispatch $100.00Cleaning Scale

LISA'S SPIC N SPAN

Balefill - Dispatch $237.00Cleaning Services

$963.00LISA'S SPIC N SPAN - Total For Balefill - Dispatch

LISA'S SPIC N SPAN

Balefill - Proc $325.00Clean Miller House

LISA'S SPIC N SPAN

Balefill - Proc $125.00Cleaning Miller House

LISA'S SPIC N SPAN

Balefill - Proc $325.00Cleaning Aug. 26
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$775.00LISA'S SPIC N SPAN - Total For Balefill - Proc

$1,738.00LISA'S SPIC N SPAN - ALL DEPARTMENTS

LONG

LONG

Buildings & Structures Fund $1,357.00City Center PM Work

$1,357.00LONG - Total For Buildings & Structures Fund

LONG

Capital Projects Fund $786.61Senior Center PM Work

LONG

Capital Projects Fund $380.04Senior Center AC Repair

$1,166.65LONG - Total For Capital Projects Fund

$2,523.65LONG - ALL DEPARTMENTS

MCCI, LLC

MCCI, LLC

City Clerk $10,270.05Laserfiche Lease

$10,270.05MCCI, LLC - Total For City Clerk

$10,270.05MCCI, LLC - ALL DEPARTMENTS

MCMURRY READY MIX CO

MCMURRY READY MIX CO

Streets $963.7512th and Walsh

$963.75MCMURRY READY MIX CO - Total For Streets

MCMURRY READY MIX CO

Water - Distribution $2,922.50Yard Finish Rock

MCMURRY READY MIX CO

Water - Distribution $178.5012th & Walsh

$3,101.00MCMURRY READY MIX CO - Total For Water - Distribution

$4,064.75MCMURRY READY MIX CO - ALL DEPARTMENTS

MOTOROLA SOLUTIONS
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MOTOROLA SOLUTIONS

Public Saftey Communication $3,954.33Monthly Maintenance agreement

MOTOROLA SOLUTIONS

Public Saftey Communication $6,163.50Astro Maintenance

MOTOROLA SOLUTIONS

Public Saftey Communication $1,700.98Repairs/Maintenance

$11,818.81MOTOROLA SOLUTIONS - Total For Public Saftey Communication

$11,818.81MOTOROLA SOLUTIONS - ALL DEPARTMENTS

MOUNTAIN STATES

MOUNTAIN STATES

Balefill - Dispatch $1,027.23Scale house weight tickets

$1,027.23MOUNTAIN STATES - Total For Balefill - Dispatch

MOUNTAIN STATES

Balefill - Diver $45.44Deniz Business Cards

$45.44MOUNTAIN STATES - Total For Balefill - Diver

$1,072.67MOUNTAIN STATES - ALL DEPARTMENTS

MOUNTAIN WEST TELEPH

MOUNTAIN WEST TELEPH

Public Saftey Communication $503.74Metro Ethernet

$503.74MOUNTAIN WEST TELEPH - Total For Public Saftey Communication

$503.74MOUNTAIN WEST TELEPH - ALL DEPARTMENTS

NALCO CHEMICAL CO.

NALCO CHEMICAL CO.

WWTP - Regional Interc $16,452.00Ferrous Chloride

$16,452.00NALCO CHEMICAL CO. - Total For WWTP - Regional Interc

$16,452.00NALCO CHEMICAL CO. - ALL DEPARTMENTS

NATRONA CO. MEALS ON
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NATRONA CO. MEALS ON

Capital Projects Fund $34,722.001%16 Funding Meals on Wheels

$34,722.00NATRONA CO. MEALS ON - Total For Capital Projects Fund

$34,722.00NATRONA CO. MEALS ON - ALL DEPARTMENTS

NATRONA COUNTY OFFIC

NATRONA COUNTY OFFIC

Social Community Services $135,000.00July-Sept 2019 Tax Revenues

$135,000.00NATRONA COUNTY OFFIC - Total For Social Community Services

$135,000.00NATRONA COUNTY OFFIC - ALL DEPARTMENTS

NELSON/NYGAARD CONSU

NELSON/NYGAARD CONSU

Metropolitan Planning Org $18,908.49MPO 18-002 Long Range Transportation

$18,908.49NELSON/NYGAARD CONSU - Total For Metropolitan Planning Org

$18,908.49NELSON/NYGAARD CONSU - ALL DEPARTMENTS

NORTHERN LIGHTS MANU

NORTHERN LIGHTS MANU

Balefill - Proc $6,850.00Material/Labor New Piping oil cooler

NORTHERN LIGHTS MANU

Balefill - Proc $4,750.00Cooler Welding S. Baler

$11,600.00NORTHERN LIGHTS MANU - Total For Balefill - Proc

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00Comm. New Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00Comm. New Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00New Comm. Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00New Comm. Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $1,400.0022227 2014 Sidelaod Maintenance
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NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00New Comm. Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00Comm. New Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00Comm. New light Equipment

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00New comm. Light

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00New Comm. Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $1,650.00New Comm. Light Eq

NORTHERN LIGHTS MANU

Refuse - Commercial $4,175.00222286 Sideload Maintenance

$22,075.00NORTHERN LIGHTS MANU - Total For Refuse - Commercial

$33,675.00NORTHERN LIGHTS MANU - ALL DEPARTMENTS

O'CONNOR COMPANY

O'CONNOR COMPANY

Buildings & Structures Fund $1,170.00AC Motor for Casper Svc. Center

$1,170.00O'CONNOR COMPANY - Total For Buildings & Structures Fund

$1,170.00O'CONNOR COMPANY - ALL DEPARTMENTS

OLSON AUTOBODY & COL

OLSON AUTOBODY & COL

Fleet Maintenance Fund $1,777.91101253 Police Explorer Repairs

OLSON AUTOBODY & COL

Fleet Maintenance Fund $3,214.15101282 Repairs

$4,992.06OLSON AUTOBODY & COL - Total For Fleet Maintenance Fund

$4,992.06OLSON AUTOBODY & COL - ALL DEPARTMENTS

PEPPER TANK & CONTRA
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PEPPER TANK & CONTRA

Balefill - Proc $750.00Baler Plate Labor

PEPPER TANK & CONTRA

Balefill - Proc $1,500.00Baler Plate

$2,250.00PEPPER TANK & CONTRA - Total For Balefill - Proc

$2,250.00PEPPER TANK & CONTRA - ALL DEPARTMENTS

PEPSI COLA OF CASPER

PEPSI COLA OF CASPER

ice Arena - Concessions $599.18Concessions

$599.18PEPSI COLA OF CASPER - Total For ice Arena - Concessions

$599.18PEPSI COLA OF CASPER - ALL DEPARTMENTS

POLICE FACILITY DESI

POLICE FACILITY DESI

Capital Projects Fund $2,060.00Architect for Public Safety Bu

POLICE FACILITY DESI

Capital Projects Fund $7,419.20Architect for Public Safety Bu

$9,479.20POLICE FACILITY DESI - Total For Capital Projects Fund

$9,479.20POLICE FACILITY DESI - ALL DEPARTMENTS

PORTER, MUIRHEAD, CO

PORTER, MUIRHEAD, CO

CATC - Admin $7,500.00NTD Required City Audit

$7,500.00PORTER, MUIRHEAD, CO - Total For CATC - Admin

$7,500.00PORTER, MUIRHEAD, CO - ALL DEPARTMENTS

POSTAL PROS, INC.

POSTAL PROS, INC.

Customer Service $3,057.22Utility Billing

POSTAL PROS, INC.

Customer Service $778.89E-Statement/Web Posting
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POSTAL PROS, INC.

Customer Service $2,845.93Utility Billing

$6,682.04POSTAL PROS, INC. - Total For Customer Service

POSTAL PROS, INC.

Water $921.00E-Statement/Web Posting

$921.00POSTAL PROS, INC. - Total For Water

$7,603.04POSTAL PROS, INC. - ALL DEPARTMENTS

PRESERVATION SOLUTIO

PRESERVATION SOLUTIO

Planning - Admin $2,000.0018-16 Preservation Plan

$2,000.00PRESERVATION SOLUTIO - Total For Planning - Admin

$2,000.00PRESERVATION SOLUTIO - ALL DEPARTMENTS

PRINTWORKS

PRINTWORKS

Planning - Admin $49.95Collins Business Cards

$49.95PRINTWORKS - Total For Planning - Admin

$49.95PRINTWORKS - ALL DEPARTMENTS

PROUD TO HOST

PROUD TO HOST

Social Community Services $2,612.54Support Services State Track

$2,612.54PROUD TO HOST - Total For Social Community Services

$2,612.54PROUD TO HOST - ALL DEPARTMENTS

RD OFFU H CO

RD OFFU H CO

Balefill - Dispatch $160,265.00CRL Equipment Gps 16-047

$160,265.00RD OFFU H CO - Total For Balefill - Dispatch

$160,265.00RD OFFU H CO - ALL DEPARTMENTS
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RESOURCE MGMT. CO, I

RESOURCE MGMT. CO, I

Fleet Maintenance Fund $1,128.00Tire Disposals

$1,128.00RESOURCE MGMT. CO, I - Total For Fleet Maintenance Fund

$1,128.00RESOURCE MGMT. CO, I - ALL DEPARTMENTS

ROCKY MOUNTAIN POWER

ROCKY MOUNTAIN POWER

Aquatics - Pool $5,070.04Electricity

$5,070.04ROCKY MOUNTAIN POWER - Total For Aquatics - Pool

ROCKY MOUNTAIN POWER

Balefill - Dispatch $246.13closed Balefill Gas system power

ROCKY MOUNTAIN POWER

Balefill - Dispatch $3,269.46Electricity

$3,515.59ROCKY MOUNTAIN POWER - Total For Balefill - Dispatch

ROCKY MOUNTAIN POWER

Buildings & Structures Fund $142.39Electricity

$142.39ROCKY MOUNTAIN POWER - Total For Buildings & Structures Fund

ROCKY MOUNTAIN POWER

Cemetery $184.13Electricity

$184.13ROCKY MOUNTAIN POWER - Total For Cemetery

ROCKY MOUNTAIN POWER

Fire Administration $54.34Electricity

$54.34ROCKY MOUNTAIN POWER - Total For Fire Administration

ROCKY MOUNTAIN POWER

Fleet Maintenance Fund $3,526.05Electricity

$3,526.05ROCKY MOUNTAIN POWER - Total For Fleet Maintenance Fund

ROCKY MOUNTAIN POWER

Metro Animal Fund - Admin $1,017.46Electricity

$1,017.46ROCKY MOUNTAIN POWER - Total For Metro Animal Fund - Admin

ROCKY MOUNTAIN POWER

Parks - Parks Maint. $5,562.86Electricity

$5,562.86ROCKY MOUNTAIN POWER - Total For Parks - Parks Maint.
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ROCKY MOUNTAIN POWER

Parks - Special Areas $2,617.78Electricity

ROCKY MOUNTAIN POWER

Parks - Special Areas $59.16Electricity

$2,676.94ROCKY MOUNTAIN POWER - Total For Parks - Special Areas

ROCKY MOUNTAIN POWER

Sewer Fund - Collection $333.35Electricity

$333.35ROCKY MOUNTAIN POWER - Total For Sewer Fund - Collection

ROCKY MOUNTAIN POWER

Traffic Control $82.58Electricity

$82.58ROCKY MOUNTAIN POWER - Total For Traffic Control

ROCKY MOUNTAIN POWER

Water - Tanks $37,130.19Eletricity

ROCKY MOUNTAIN POWER

Water - Tanks $635.85Electricity

$37,766.04ROCKY MOUNTAIN POWER - Total For Water - Tanks

ROCKY MOUNTAIN POWER

WWTP -  Operations $24,640.96Electricity

ROCKY MOUNTAIN POWER

WWTP -  Operations $162.66Electricity

$24,803.62ROCKY MOUNTAIN POWER - Total For WWTP -  Operations

$84,735.39ROCKY MOUNTAIN POWER - ALL DEPARTMENTS

Rooter

Rooter

Golf - Operations $378.00Portable Restroom

$378.00Rooter - Total For Golf - Operations

$378.00Rooter - ALL DEPARTMENTS

SAM PARSON'S UPHOLST

SAM PARSON'S UPHOLST

Fleet Maintenance Fund $65.00660261 Move Seam Seat cover

$65.00SAM PARSON'S UPHOLST - Total For Fleet Maintenance Fund
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$65.00SAM PARSON'S UPHOLST - ALL DEPARTMENTS

SHOSHONE DISTRIBUTIN

SHOSHONE DISTRIBUTIN

Ft. Caspar $1,374.00Souvenirs and Paper products

SHOSHONE DISTRIBUTIN

Ft. Caspar $231.00Souvenirs and Decals

$1,605.00SHOSHONE DISTRIBUTIN - Total For Ft. Caspar

$1,605.00SHOSHONE DISTRIBUTIN - ALL DEPARTMENTS

SIMPLOT AB RETAIL IN

SIMPLOT AB RETAIL IN

Golf - Operations $1,960.00Meridian Insecticide

$1,960.00SIMPLOT AB RETAIL IN - Total For Golf - Operations

$1,960.00SIMPLOT AB RETAIL IN - ALL DEPARTMENTS

SIRIUSWARE INC

SIRIUSWARE INC

Hogadon - Admin $3,000.00Annual Maint /Tech Support

$3,000.00SIRIUSWARE INC - Total For Hogadon - Admin

SIRIUSWARE INC

Hogadon - Operations $35.16Annual Maint /Tech Support

$35.16SIRIUSWARE INC - Total For Hogadon - Operations

$3,035.16SIRIUSWARE INC - ALL DEPARTMENTS

SOFT DR INC

SOFT DR INC

Balefill - Dispatch $178.00Kitchen/Break room Water Filter replacement

$178.00SOFT DR INC - Total For Balefill - Dispatch

$178.00SOFT DR INC - ALL DEPARTMENTS

STATELINE NO 7 ARCHI
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STATELINE NO 7 ARCHI

Urban Forestry $1,740.00City Hall SAFE Design Aug 2019

STATELINE NO 7 ARCHI

Urban Forestry $55.00City Hall SAFE Design Aug 2019

$1,795.00STATELINE NO 7 ARCHI - Total For Urban Forestry

$1,795.00STATELINE NO 7 ARCHI - ALL DEPARTMENTS

STEALTH PARTNER GROU

STEALTH PARTNER GROU

Health Insurance Fund $49,338.49Oct. 2019 Medical Stop Loss

$49,338.49STEALTH PARTNER GROU - Total For Health Insurance Fund

$49,338.49STEALTH PARTNER GROU - ALL DEPARTMENTS

STERLING

STERLING

Human Resources $176.29Background Checks Aug. 2019

$176.29STERLING - Total For Human Resources

$176.29STERLING - ALL DEPARTMENTS

SUPERIOR INDUSTRIAL

SUPERIOR INDUSTRIAL

Fleet Maintenance Fund $5,472.09Labor to Install Fore Jack Axle Kits

SUPERIOR INDUSTRIAL

Fleet Maintenance Fund $19,557.00Fore jack

$25,029.09SUPERIOR INDUSTRIAL - Total For Fleet Maintenance Fund

$25,029.09SUPERIOR INDUSTRIAL - ALL DEPARTMENTS

Thyssenkrupp

Thyssenkrupp

Buildings & Structures Fund $2,602.66Elevator Maintenance

$2,602.66Thyssenkrupp - Total For Buildings & Structures Fund
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Thyssenkrupp

Parking Fund $1,982.98Elevator Maintenance

$1,982.98Thyssenkrupp - Total For Parking Fund

$4,585.64Thyssenkrupp - ALL DEPARTMENTS

TOP OFFICE PRODUCTS

TOP OFFICE PRODUCTS

WWTP -  Operations $133.50Printing/Copier Maintenance

$133.50TOP OFFICE PRODUCTS - Total For WWTP -  Operations

$133.50TOP OFFICE PRODUCTS - ALL DEPARTMENTS

TRETO CONST.

TRETO CONST.

Capital Projects Fund $53,620.10North Beverly St. Roadway Impr. 18-060

$53,620.10TRETO CONST. - Total For Capital Projects Fund

$53,620.10TRETO CONST. - ALL DEPARTMENTS

TRISHA SORENSEN

TRISHA SORENSEN

Balefill - Proc $53.00Canvas Cover Baler Control Board

$53.00TRISHA SORENSEN - Total For Balefill - Proc

$53.00TRISHA SORENSEN - ALL DEPARTMENTS

UM CUSTOMER REFUNDS

UM CUSTOMER REFUNDS

Water $17.01Utility Refund 1489505

UM CUSTOMER REFUNDS

Water $17.62Utility Refund

UM CUSTOMER REFUNDS

Water $75.00Utility Refund Acct. 1348307

UM CUSTOMER REFUNDS

Water $37.91Utility Refund 1320515
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UM CUSTOMER REFUNDS

Water $39.45Utility Refund 1509703

UM CUSTOMER REFUNDS

Water $52.23Utility Refund 563404

$239.22UM CUSTOMER REFUNDS - Total For Water

$239.22UM CUSTOMER REFUNDS - ALL DEPARTMENTS

UNIFORMS 2 GEAR

UNIFORMS 2 GEAR

Police Administration $1,311.75Base Layer Short Sleeve

UNIFORMS 2 GEAR

Police Administration $1,023.16Short Sleeve Shirts

UNIFORMS 2 GEAR

Police Administration $91.96Base Layer Short Sleeve

UNIFORMS 2 GEAR

Police Administration $1,119.38Duty pants & Long sleeve

UNIFORMS 2 GEAR

Police Administration $572.77Base Layer Short Sleeve

UNIFORMS 2 GEAR

Police Administration $301.70Base layer long sleeve

UNIFORMS 2 GEAR

Police Administration $1,176.80Long Sleeves

UNIFORMS 2 GEAR

Police Administration $138.34Base Layer Long Sleeve

UNIFORMS 2 GEAR

Police Administration $270.35Base Layer- Short Sleeve

UNIFORMS 2 GEAR

Police Administration $156.40Duty Pants

UNIFORMS 2 GEAR

Police Administration $236.58Short Sleeve

$6,399.19UNIFORMS 2 GEAR - Total For Police Administration

$6,399.19UNIFORMS 2 GEAR - ALL DEPARTMENTS

VRC COMPANIES LLC
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VRC COMPANIES LLC

Human Resources $80.00Sept. 2019 Monthly Fee

$80.00VRC COMPANIES LLC - Total For Human Resources

VRC COMPANIES LLC

Police Administration $108.00September 19 Monthly Fee

$108.00VRC COMPANIES LLC - Total For Police Administration

$188.00VRC COMPANIES LLC - ALL DEPARTMENTS

WATERS & SON CONST.

WATERS & SON CONST.

Property Insurance Fund $2,959.73Claim #2326- Cemetery Fence/Gate Repairs

$2,959.73WATERS & SON CONST. - Total For Property Insurance Fund

$2,959.73WATERS & SON CONST. - ALL DEPARTMENTS

WELLBORN SULLIVAN ME

WELLBORN SULLIVAN ME

Property Insurance Fund $4,200.00Legal Services

$4,200.00WELLBORN SULLIVAN ME - Total For Property Insurance Fund

$4,200.00WELLBORN SULLIVAN ME - ALL DEPARTMENTS

WESTERN BUSINESS SOL

WESTERN BUSINESS SOL

Ft. Caspar $495.00Annual Infotouch Software License

$495.00WESTERN BUSINESS SOL - Total For Ft. Caspar

$495.00WESTERN BUSINESS SOL - ALL DEPARTMENTS

WESTERN STATES FIRE

WESTERN STATES FIRE

Balefill - Dispatch $3,850.005 Year Fire System Inspection Solid Waste

$3,850.00WESTERN STATES FIRE - Total For Balefill - Dispatch

$3,850.00WESTERN STATES FIRE - ALL DEPARTMENTS
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WILLIAMS, PORTER, DA

WILLIAMS, PORTER, DA

Property Insurance Fund $1,045.00Property Insurance- Legal Services

$1,045.00WILLIAMS, PORTER, DA - Total For Property Insurance Fund

$1,045.00WILLIAMS, PORTER, DA - ALL DEPARTMENTS

WLC ENGINEERING - SU

WLC ENGINEERING - SU

Capital Projects Fund $2,272.55Cemetery Addition Phase 2

$2,272.55WLC ENGINEERING - SU - Total For Capital Projects Fund

WLC ENGINEERING - SU

Engineering $476.25August 19 Surveying

$476.25WLC ENGINEERING - SU - Total For Engineering

$2,748.80WLC ENGINEERING - SU - ALL DEPARTMENTS

WY. DEPT. OF TRANSPO

WY. DEPT. OF TRANSPO

Capital Projects Fund $35.43Bryan Stock Trl Bridge 09-27

$35.43WY. DEPT. OF TRANSPO - Total For Capital Projects Fund

$35.43WY. DEPT. OF TRANSPO - ALL DEPARTMENTS

WY. MACHINERY CO.

WY. MACHINERY CO.

Balefill - Dispatch $20,049.75Scraper & Articulated Dump Truck

WY. MACHINERY CO.

Balefill - Dispatch $7,507.35Rental Windmill Blade and Compost Yard Cleanu

$27,557.10WY. MACHINERY CO. - Total For Balefill - Dispatch

$27,557.10WY. MACHINERY CO. - ALL DEPARTMENTS

WYOMING COUNTY OFFIC
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WYOMING COUNTY OFFIC

Council $2,000.002019 WACO Conf. Sponsorship Fee

$2,000.00WYOMING COUNTY OFFIC - Total For Council

$2,000.00WYOMING COUNTY OFFIC - ALL DEPARTMENTS

WYOMING STEEL & RECY

WYOMING STEEL & RECY

Refuse - Recycling $5,810.40Recycling

$5,810.40WYOMING STEEL & RECY - Total For Refuse - Recycling

$5,810.40WYOMING STEEL & RECY - ALL DEPARTMENTS

XEROX CORPORATION

XEROX CORPORATION

Engineering $35.42Maintenance Plan

XEROX CORPORATION

Engineering $185.66Roll Copier

$221.08XEROX CORPORATION - Total For Engineering

$221.08XEROX CORPORATION - ALL DEPARTMENTS

$1,855,674.17CITYWIDE BILLS AND CLAIMS TOTAL

DULY AUDITED BY  (City Manager)  ________________________________   DATE  ___________

APPROVED BY         (Mayor)              ________________________________   DATE  ___________

I certify, under penalty of perjury, that this listing of vouchers and the items included therein for payment 
are correct and just in every respect.                                                                                                           
SUBMITTED BY       (Finance Dir)      ________________________________   DATE  ___________
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CITY of CASPER, WYOMING

BILLS and CLAIMS ADDENDUM

Council Meeting 

10/01/19

Payroll Disbursements

Total Payroll -$                         

Additional Accounts Payable           

9/12/2019 Pre Writs: Utility Refunds, Petty Cash, Taxes

Casper Re-Entry 300.00$                   

First Insterstate Bank- Petty Cash 70.00$                     

Kylee Pietrzak 500.00$                   

State of Wy. Dept of Revenue 1,569.72$                

Shannon Coplelan 2,500.00$                

Becky/Gregg Desersa 275.00$                   

Nash, Ashly 5.37$                        

Cummings, Tyler 22.43$                     

Total: 5,242.52$                

9/19/2019 Pre Writs: Utility Refunds, Travel Reimbursement, Parrot Care, Petty Cash

Tiffany Elhart 32.42

Keith McPheeters 73.16

First Interstate Bank- Petty Cash 156.84

Knick Knack Shack 3,407.00

Lewis, Chase 18.89

Wyoming Medical Center 48.66

Cache Valley Electric 56.22

Kleen Pipe, LLC 29.76

Total: 3,822.95$                

9/23/19 Additional P-Cards for BOA Payment 11,366.40

500.95

2,264.41

2,366.33

2,076.94

10,889.45

2,667.80

519.02

3,780.41

799.45

61,200.94

101,838.65

58,453.51

35,422.32

755.38

478.10

9.21

1,228.63

135.56

3,284.06

5,800.75

5,136.73

Total: 310,975.00

Total Additional AP 320,040.47$            
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City of Casper 

Special Event Planning Guide and Policy 
City of Casper 
Special Event  

Planning Guide and Policy 
 
 

 
 

 

 
Dear Customer: 
 
Welcome to Casper! We are excited that you have chosen Casper as your event location. This 
Special Event Planning Guide and Policy (Guide and Policy) provides the information, policies, 
process, procedures, resources, and permits for you to apply for a Special Event Authorization. 
This guide will help you determine which permit(s) you may require.  
 
Please be aware that the application review process can take up to 30 days.  City Staff encourages 
submitting your application as soon as possible. 
 
The City of Casper’s Licensing Specialist will be your point of contact throughout the process; 
please feel free to contact the Licensing Specialist at any time. The success of your event relies 
heavily upon you providing complete, thorough, and detailed information. The following contact 
information is provided for your assistance as you complete the application: 

 
 City of Casper Website: www.casperwy.gov 

 City of Casper Special Event Application:  
o www. casperwy.gov/business/licenses_and_permits/special_events___liquor_permits 

 Licensing Specialist: 
Carla Mills-Laatsch 

camills@casperwy.gov 

(307) 235-7568 

 
We look forward to working with you to ensure that your Special Event is fun, safe, and successful. 
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Purpose and Definitions  
 

PURPOSE 
 

In an effort to treat all persons and groups uniformly, the City has established regulations 
concerning the use of streets, sidewalks, greenways, and other public facilities and thoroughfares 
in the City for all organized special events with the purpose of protecting the health and public 
safety of citizens; limiting the inconvenience to residents, businesses, places of worship and 
learning, and other regular users of these facilities; establishing a straightforward and accountable 
process for customers; and enabling public agencies to manage these events in a cost-effective and 
well-coordinated way. 

DEFINITIONS 

 Special Event 

A special event is generally defined as an organized activity that occurs outdoors on City property.  
Outdoor City Property is defined as: 
 

 Any City owned park, trail, street, parking lot, alley, lawn or similar outdoor place.  
Property is “already under lease” to another entity if that other entity has day to day control 
of the property; property ‘under lease’ to another entity is not covered by this Special 
Events Planning Guide and Policy. 

 
If your event is an outdoor event that occurs on City property and meets the requirements listed 
on page 4 of this guide, then your event is a Special Event.  If your event is NOT outdoors on 

City property, then this Guide does not apply to you, but please be aware that some 
activities still might need special permits from the City of Casper.   

 Extra Municipal Services  

The term Extra Municipal Service refers to any reasonably required service above and beyond the 
normal services provided by the City government on a non-event day.  Examples of Extra 
Municipal Services may include police services, traffic control, dedicated EMS presence, delivery 
and collection of extra trash containers, site preparation at City parks and facilities, and other such 
services.  Since the City must pay a cost to provide these services, the Customer will be asked to 
pay the City for any Extra Municipal Services provided. 

A Price List for Extra Municipal Services is available if extra services are requested or necessary. 

 Special Event Application, and Special Event Authorization  

In general, the Customer requests the right to hold an event by filling out a Special Event 
Application.  The Special Event Application is then used to create a Special Event Authorization 
and any other permits which may be necessary. 

The Special Event Application is a form that each Customer must submit in order to receive 
permission to hold their event, though certain very small events are exempt from this requirement.   
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The Special Event Authorization is a document that is issued to the Customer. It describes the 
event in general terms, it lays out restrictions and requirements in regards to the execution of the 
event, and it serves as evidence that the Special Event has been authorized.   

 ALCOHOL SERVICE PERMIT(S)– (Not applicable to all events) 

If the event will involve the possession or consumption of alcoholic beverages, then the event 
organizer must apply for the proper permits.  Please be aware that having alcohol at an event may 
result in additional insurance and security requirements. If your event is outdoors in any open 
space, or certain structures in the City you must obtain an open container permit. If there are 
multiple open container permits adjacent to one another then the open container permit will extend 
to events which are next to each other. Catering permits may be applied for by a Retail Liquor 
License holder only.  Malt Beverage permits can be applied for by any individual or organization; 
rented facilities will require a lease or an agreement showing that alcoholic beverages are allowed 
on the premises. 
 
As of August 5, 2019 all employees, and agents of any business operating with a City of Casper 
issued liquor license (including catering and malt beverage permits) who are engaged in the selling 
or serving of alcoholic or malt beverages shall successfully complete an alcohol sever training 
program as approved by W.S. 12-2-402.  Please see the State of Wyoming Liquor Division’s 
website at http://eliquor.wyoming.gov/ for a list of approved training. This includes all volunteers.  
 
Large Events or high impact events may apply for a waiver from the open container restrictions.  
A letter requesting the waiver must be given to the City Manager or his designee with the requested 
area and event.   
 
All events involving food must contact Natrona County Health Department at 307-235-9340 
 

Event Impact Classifications 
 
 

The City categorizes special events into one of three classifications.  Events that are large and/or 
complicated will be classified as “High Impact” events.  Smaller or less complicated events will be 
classified as “moderate” or “low” impact events.   
 
This classification affects when the application is due, because City staff will need more time to 
prepare for a large or complicated event, and it affects the amount of the application fee. 
 

Important Note: During the review process, the City has the right to change the classification 

of your special event if it is found  to meet different criteria. 
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EVENT IMPACT CHART 

How to Use This Chart:  Events that match the criteria of more than one classification will be assigned to 
the more restrictive level (for example:  if an event meets criteria of both Low Impact and Moderate Impact 
events, the event will be classified as having a Moderate Impact).   

 

Event Characteristics CATEGORY 

Anticipated attendance at the event will exceed 2,500 people and or event is 
expected to require more than $1,000 worth of Extra Municipal Services 

HIGH Impact Event 
Application Fee $50 

Anticipated attendance at the event exceeds 300 people and will require Extra 
Municipal Services, require a closure to a Public Right of Way, and/or alcohol 
will be consumed or sold. (i.e., street, sidewalk, trail, or similar thoroughfare).  

MODERATE Impact 
Event 

Application fee $30 

Anticipated attendance at the event is more than 100 people but the event will 
require Extra Municipal Services, require a closure to a Public Right of Way, 
and/or alcohol will be consumed or sold. (i.e., street, sidewalk, trail, alley, or 
similar thoroughfare),  

LOW Impact Event 
Application fee $15 

Anticipated attendance is less than 100 people, there will be minimal 
impediment to a Public Right of Way (i.e., street, sidewalk, trail, or similar 
thoroughfare), and/or minimal Extra Municipal Services will be needed from 
the City (see page 2). 

Negligible Impact –  
Not Considered Special 
Event – However if a 

Parade permit is 
required, a parade 

application must be 
filed with the City 

Clerk’s office.  The 
deadline will depend on 

if event is medium or 
high impact event. 

 
APPLICATION DEADLINES 

 
 
Event applications must be submitted according to the deadlines for each specific event type as 
outlined below, and will be accepted no more than one (1) year prior to the date of the event. If the 
Licensing Specialist believes that an expedited review is possible, then the Licensing Specialist 
shall accept a late application provided that it is accompanied by a late fee in addition to the regular 
application fee. The City does not guarantee that any event will be fully reviewed if it is submitted 
after the deadline.  
 
 High Impact Events 
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Applications for High Impact events must be received at least  30 days prior to the proposed 
date of the event. High impact events may require a meeting before the application process 
begins.  Please call to discuss available openings as many departments are involved. If a 
Parade permit is required, a parade application must be filed with the City Clerk’s office, 
no later than 30 business days if the event is determined to be a high impact event.    
Applications for a parade permit in response to a specific contemporary event, may be 
submitted less than 20 days before the parade, and the city shall diligently act to timely 
grant such permit if the application fulfills the standards outlined in the parade 
ordinance in the Casper Municipal code (Chapter 10.72 Article I – Parades). 

 

 Moderate Impact Events 
Applications for Moderate Impact events must be received at least 25 days prior to the 
proposed date of the event.  If a Parade permit is required, a parade application must be 
filed with the City Clerk’s office, no later than 25 business days if the event is determined 
to be a moderate impact event.    Applications for a parade permit in response to a specific 
contemporary event, may be submitted less than 20 days before the parade, and the city 
shall diligently act to timely grant such permit if the application fulfills the standards 
outlined in the parade ordinance in the Casper Municipal code (Chapter 10.72 Article I 
– Parades). 

 

 Low Impact Events 
Applications for Low Impact events must be received at least 20 days prior to the proposed 
date of the event– 

 Parade Permits; The Chief of Police shall act upon the application for a parade 
permit within five (5) business days after the Chief has been provided a copy of the 
application by the City Clerk’s Office. 

 

 

Schedule of Late Fees 

Application Submitted 1 – 14 days late $25 
Application Submitted 15 – 30 days late $75 
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APPLICATION, AUTHORIZATION, and PERMITTING PROCESS 
 

An application is not considered complete until the application form and the non-refundable 
application fee have been received.  The review process will determine whether the event is to be 
authorized, it will identify which associated permits will be required, and it will help to determine 
if any Extra Municipal Services from the City will be required (for a definition of “Extra 
Municipal Service,” see page 2).  A request for an application, insurance and service fee waiver 
may be made for the issuance of a parade permit by an applicant who is indigent. 
As the City begins processing the application, the Licensing Specialist will contact the Customer 
with updates and requests to facilitate the approval process 
Following a thorough review, the Licensing Specialist, with input the recommendations from the 
affected City departments, will make an application ruling consisting of one of the following: 

 Approved, No Conditions. Special Event Authorization and any corresponding Permit(s) 
approved and issued as requested without conditions; 

 Approved, Subject to Conditions. Special Events Authorization and any Permit(s) 
approved and issued subject to certain conditions deemed reasonable and necessary; 

 Denied. Special Event Authorization denied.   

APPLICATION PROCESS OVERVIEW 

The granting or denial of an application for a parade permit shall be controlled by the criteria 
established in the parade ordinance in the Casper Municipal Code, consistent with the 
requirements or waiver of requirements (e.g. contemporary event, indigence) or provided 
herein. 

 Step 1:  Filling out the Application 

 Every Special Event Application will need to be accompanied by, at a minimum: 
1. Application  
2. Recurring Events Schedule (if applicable)  
3. Application Fee (and Late Fees, if applicable) 
4. Site Plan/Route Map 
5. Public Notification Plan 
6. Restroom Plan 
7. Waste Management Plan 
8. Emergency Action Plan 

a. Please contact the Natrona County Health department at 307-235-9340 for 
guidelines. 

 

 Step 2:  Submitting the Application 

 Customer delivers the completed application to the Licensing Specialist, along with the 
Application Fee, (or request for indigent waiver in the event of a parade permit request. 
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 Licensing Specialist goes through a preliminary review of the Special Event Application 
for completeness and clarity.  The Licensing Specialist may request revisions or additions 
from the Customer; if this is the case, then the revisions will be required before the 
processing of the application can begin. 

 Step 3:  Reviewing the Special Event Application  

 Licensing Specialist, or designee will provide receipt of application within 5 business days 
of submittal. 

 Licensing Specialist sends the application materials to applicable City departments for 
their review. 

 Regarding the issuance of Permits:  Officials from various City departments will review 
permit forms and work with Licensing Specialist to obtain more information from the 
customer or to request modifications to the application when necessary.  Certain types of 
permits can be approved or denied in advance of the event, but other permits cannot be 
issued until the site has been inspected and/or other final arrangements have been made 
by the Customer. Additionally, an event with recurring dates may require multiple 
permits; however, this will all be covered under one application.   

 Regarding the provision of Extra Municipal Services:  Officials from the various City 
Departments that might need to provide Extra Municipal Services will determine the 
scope of the Extra Municipal Services needed.  From there, these officials will determine 
if the Extra Municipal Services are available, and if so, what the cost would be to provide 
those services and will provide documentation detailing these services.   

 Step 4:  Public Notification  

 Public Notification Plan:  The Customer will develop a Public Notification Plan.  The 
Licensing Specialist will approve a plan that addresses the needs of the public.  This may 
include a 2nd notice being sent out to the public if first notification was more than 2 months 
prior to the event. 

 Customer executes the approved Public Notification Plan.  Any feedback received by the 
Customer will be forwarded on to the Licensing Specialist.  All feedback will be compiled 
and reviewed by City Staff and conditions may be place upon the Event Authorization.   

 Step 5:  Pulling it All Together 

 Licensing Specialist compiles all prepared documentation and permits and calculates the 
total fee to provide all permits and Extra Municipal Services.  This compiled packet of 
information is summarized in the Event Authorization document.   

o Important:  The Event Authorization may include special restrictions or 
requirements on the event so as to limit negative impacts on area residents or 
businesses, or to provide for greater public safety.  

 High Impact events will also require review and approval by the City Manager. 

 Step 6:  Timing of Authorization 

 The City of Casper’s goal is to promote events in Casper and to authorize all applications.  
However, in order to ensure permit authorization, the City may require various changes 
to your event.   

 Therefore, authorization timeline will depend on many factors such as event size, whether 
more information is needed, and whether any changes will be required. 
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 Step 7:  Issuance of the Special Event Authorization 

 Customer pays the calculated fee for permits.   
 Customer provides the Licensing Specialist with certificates of insurance. 
 Customer signs the Event Authorization.   

 Step 8:  After the Authorization, but Prior to the Event 

 Customer follows the payment plan in regards to Extra Municipal Services.  Depending 
on the services needed, this might entail paying for all or a portion of the services prior to 
the event.  Vendor list must be submitted to the Licensing Specialist two weeks before the 
event date. 

 Step 9:  Day of the Event 

A copy of the Special Event Authorization and all event permits are on site and will be 
produced for inspection upon the request of any City official. 

 Step 10:   After the Event 

If applicable, Licensing Specialist sends invoices to the Customer for uncovered services 
and damages.  Payments are due thirty (30) days after issuance. 

 

APPLICATION CONDITIONS and DENIALS 

 
Parades – Parade permits approval or denial shall be based upon the criteria established in 
the parade ordinance in the Casper Municipal Code, consistent with the requirements as 
provided herein, or the waiver requirements (e.g. Contemporary event, indigence) as 
provided herein.  
 
Other Special Events – Other specific event applications shall be granted or denied: 

 
An authorization may be denied, or conditions placed thereon, based upon considerations of the 
health, safety, and welfare of the community, and of the anticipated costs of holding such an event. 
Prior experience of the applicant in holding any event, or in holding the Special Event which is the 
subject of the application, will be considered and may impact the issuance of Special Event 
authorizations and/or permits. 
Additionally, the City may base its denial decision on one or more of the following grounds: 

 The application is not complete; 
 Required forms and/or documents were not submitted; 
 The application fee and/or permit fee(s) have not been paid; 
 Required insurance has not been obtained; 
 Goods or services will be sold at the event but the applicant has not produced any sales 

tax permits for itself or vendors for the event;  
 The Customer cannot or will not pay the cost for any determined Extra Municipal 

Services; 
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 The application and/or its supporting forms contain a material falsehood or 
misrepresentation; 

 It is reasonably believed that the event would cause undo harm or inconvenience to the 
participants, community or the surrounding neighborhood. 

 The Customer and/or its organizational leaders have on prior occasions made material 
misrepresentations regarding the nature or scope of any event or activity previously 
authorized, permitted, or requested;  

 The Customer and/or its organizational leaders violated the terms of a prior authorizations 
or permits issued to or on behalf of the applicant and/or its officers;  

 The Customer is not legally competent to sign a contract or to be held responsible for its 
actions;  

 The Customer has, on prior occasions, been required to pay for Extra Municipal Services 
or damages to City property and has not paid in full for such expenses or damages; 

 City resources that would be necessary for the proper and safe conduct of the event are 
unlikely to be available at the time of the event. 

 The special event use or activities intended by the Customer would conflict with 
previously planned events and programs which have been organized by others either 
through the use of City facilities or the unavailability of sufficient City resources for the 
proposed event; 

The City reserves the right to revoke a previously issued Special Event Authorization (not parade 
permit) if any violation of law is reasonably believed to have occurred in conjunction with this 
event or the preparation for said event, or if the Customer is reasonably believed to have violated 
any City rule or policy in regards to his or her preparation for this event, and/or if the Customer 
has failed to meet his or her obligations as described under the Event Authorization and/or the 
associated documents therewith. 

FEES 
 

 
 Application Fees and Late Fees (if applicable) are due upon the submission of the Event 

Application.  This fee is non-refundable, and the application will not be reviewed until 
the application fee has been received.  Payment of the application fee does not guarantee 
event approval; however, Customers will have the option to modify dates, locations, and 
other aspects of the event in order to win approval.   

 The Licensing Specialist will  assess the Event Impact Level for each event, consistent 
with the criteria stated herein, when the application is submitted.  The Event Impact 
Level is used to calculate the application fee, and it will be used to determine whether 
the Event Application was submitted on time.  If the application was submitted late 
(see page 7), then appropriate late fees will apply.  Like Application Fees, late fees 
must be paid before the Application will be processed. 
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Event Type Application 
Fee 

 High Impact Event  $50 
 Moderate Impact Event  $30 
 Low Impact Event  $15 

 

 A new classification may be assigned during application review, and this 
reclassification might affect the fees that will be due from the Customer. 

 Payment of Permit Fees is due after the event application has been reviewed.  The Special 
Event Authorization will not be issued until all Permit Fees have been paid. 

 Payment for Extra Municipal Services is due upon invoice.   The Customer shall be liable 
for and shall pay to the City the actual cost of all Extra Municipal Services provided by 
the City.  Typical Extra Municipal Services include contracted police officers, dedicated 
EMT staffing, delivery and collection of trash containers, site preparation at City parks 
and facilities, and other such services. 

 Determining the Types, Amounts, and Costs of Extra Municipal Services 
Prior to any approval of a Special Event Authorization, the City Departments potentially 
affected by the proposed Special Event shall review the application and report their 
respective findings to the Customer and to the Licensing Specialist.  These findings may 
indicate that Extra Municipal Services are needed. 

If Extra Municipal Services are needed, officials from the impacted City Department will 
communicate this fact to the Customer, along with a cost estimate for the Extra Municipal 
Services to be provided.  This communication will occur before the Event Authorization 
is issued; except for parade application’s submitted in response to a specific contemporary 
event. 

 Refund Policy 
There is no reimbursement or refund of application fees or late fees except and unless the 
reimbursement would be due to a reclassification of the event from one Impact Level to 
another.  Fees may be transferable toward future event applications and permits if the 
event is cancelled due to inclement weather or other emergency situations.  

PUBLIC NOTIFICATION PLAN 
 

 
In an effort to improve communications and to keep citizens, businesses, and other establishments 
fully informed of all events that will potentially impact their area, the City requires all Customers 
to notify the affected public about their upcoming event.  Notification requirements are done at 
the expense of the Customer.  The Customer will need to submit a Public Notification Plan along 
with their application.    

 Identifying Affected Parties 
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Customers must notify all reasonably affected community members, including residents, 
businesses, schools, and places of worship about the event, associated road closures, and other 
impacts. Additionally, any establishment that will be blocked, detoured, or heavily inconvenienced 
must be notified.  Neighborhood Partnerships and Homeowner Associations must also be notified, 
when applicable. Reasonably affected means if any disruption to a normal commute, accessibility 
to homes and businesses as well as loud noises must be notified of the closure. 

 Notification Timeline 
The following table outlines the number of calendar days in advance of the event that public 
notification must be made.  Please note that the dates on this chart are the dates upon which the 
notification has been completed (i.e., the dates by which all notifications have been received by all 
affected parties): 
 

Event Type Notification Deadline 
High Impact 30 Days 

Moderate Impact 15 Days 
Low Impact 5 Days 

 
The Customer and the Licensing Specialist will keep records of any concerns or objections 
received about the event.  The Customer will share any objections with the Licensing 
Specialist.  Any concerns received will be reviewed, and they will be taken as a factor in the 
review of the application. 
 
An event authorization will not be issued until the notification has occurred and objections, if any, 
have been reviewed. 

 Notification Components 
Information to include on all notifications is listed below:   

1. Name of Event 
2. Name of sponsoring organization (if applicable) 
3. Date(s) of event, and for each day, the time it will begin and the time it will end 
4. Description of associated road closures (if applicable) the times that these road 

closures will be in effect 
5. Description of the event and the noise impacts of the event, such as music or 

fireworks, and their timeframe 
6. Name and contact information of Customer (including phone number and email 

address) 
7. Website associated with event (if applicable) 

 Approved Notification Methods 
A Public Notification Plan will typically include a mix of the following public notification 
methods:  

 Option 1: Mailed Postcards. 
Customers may mail standardized postcards to the affected community members.  The 
goal of the postcard requirement is to build a notification pattern that is consistent, 
highly visible, and recognizable to the public. 
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 Option 2: Individual Communication. 
The Customer may individually contact affected community members in person, over 
the phone, or via email.  If this notification method is used, then a log of these 
interactions must be kept, and upon completion of this activity, the log must be 
submitted to the Licensing Specialist. 

 Option 3: Apartment or Business Complex Notification. 
The Customer may coordinate with property managers to alert all tenants of a large 
complex via the preferred communication method of the complex.  Proof of this 
alternate form of notification must be submitted to the Licensing Specialist. 

The Customer may utilize a combination of the above methods for notification, or may submit a 
suggested alternative method.  For reoccurring events please provide a notification plan that takes 
its recurring nature into account. 

The City of Casper encourages Customers to use additional notification means such as social 
and broadcast media, local calendars, and press releases as a way to supplement any 
notification already called for in the events guide. 

 
INSURANCE REQUIREMENTS and INDEMNIFICATION 

  
 

Any Special event that will occur on City property will require the Customer to provide the City 
with a certificate of insurance.  The required elements of the insurance policy will vary depending 
on the activities that your event will entail.   

 Comprehensive General Liability - (Required for all events) 
The Customer will need to provide Insurance Services Office Form CG 00 01 covering 
comprehensive general liability (CGL) on an “occurrence” basis, including products and 
completed operations, property damage, bodily injury and personal & advertising injury with 
limits no less than $250,000 per occurrence.  If a general aggregate limit applies, either the general 
aggregate limit shall apply separately to this project/location (ISO CG 25 03 or 25 04) or the 
general aggregate limit shall be twice the required occurrence limit.   

It is common for organizations such as non-profit and for-profit corporations to carry a 
comprehensive general liability insurance policy for that organization’s general activities, and it 
might be the case that events are already covered by that policy.   

 

 Third Party Insurance for High Risk Activities - (Not applicable to all events) 
Certain kinds of safety sensitive activities will need to be specifically covered by the insurance 
policy.  These activities are commonly excluded from standard CGL policies.  Safety sensitive 
activities include, but are not limited to activities such as: 

 Inflatables (such as bouncy houses) 
 Amusement houses (such as fun houses or haunted houses) 
 Carnival-style rides 
 Fireworks and pyrotechnics 
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 Bonfires and open flames 
 
If the event will feature this sort of activity, then the Customer will be required to provide the 
City with a certificate of insurance that specifically includes coverage for that activity.   The City 
of Casper reserves the right to require additional insurance for events based on the specific 
activities that will occur as a part of that event.   

Coverage of this sort should be on an “occurrence” basis, including products and completed 
operations, property damage, bodily injury and personal & advertising injury with limits no less 
than $1,000,000 per occurrence.  The certificate of insurance may be held by the Customer or by 
the vendor that is specifically managing this portion of the event, but in either case, the certificate 
must include the City of Casper as an additionally insured party. 

 Liquor Liability - (Not applicable to all events) 

 If the responsible organization will be supplying alcoholic beverages, then the general 
liability insurance must specifically include host liquor liability coverage.  If the responsible 
organization is using a caterer or other vendor to supply alcohol, then that vendor must have 
liquor liability coverage in addition to the Customer’s host liquor liability coverage.  If the 
responsible party intends to sell alcohol, then either the responsible party or the vendor 
providing the alcohol for sale must have a valid liquor sales license, and the vendor’s liquor 
liability coverage will need to specifically include coverage for the sale of alcohol.  The 
limits for each of these coverages shall be no less than $1,000,000.Automobile Liability - 
(Not applicable to all events) 

If the event will involve motorized transportation (such as shuttle bussing, or valet parking) then 
the Customer will need to have automotive insurance.  If the vehicles are owned by the host 
organization, then the Customer will need to provide Insurance Services Office Form Number 
CA 0001 covering Code 1 (any auto).  If the vehicles are not owned by the host organization, 
then the Customer will need to provide Insurance Services Office Form Number CA 0001 
covering Code 8 (hired) and Code 9 (non-owned).  All auto coverage must have a limit of no less 
than $1,000,000 per accident for bodily injury and property damage, and all auto coverage will 
need to list the City of Casper as an additionally insured party. 

In Closing…  
 

Again, thank you for choosing Casper to hold your event.  Please contact the Licensing 
Specialist throughout the process with any questions you may have. We look forward to helping 
you conduct a safe, successful, and fun event! 
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